























MISCELLANEOUS 9

The Post Office does not undertake to redirect postal packets which can be redirected
at the place of addresa. It does not, for example, redirect postal packets sddressed
to a person who has temporarily left his house, unless the house is left uninhabited;
or addressed to elubs, hotels, boarding houses, or lodgings; or addressed to any premises
ocenpied by two or more persons where the letters are delivered by postmen into u common
letter box or to & common agent.

A notice of redirection holds good for 3 months.

APPLICATIONS FOR RECALL OF LETTERS

Noletter, purcel or other postal packet can, when oneeit hag been posted in a Post Office
receptable or accepted for transmission at a Post Office, be taken out of the post, even
if application be rade for it by a person who can prove that he is the sender, withous
the authority of the Governor.  Nor can it be detained or delayed at the sender’'s request;
but must be forwarded to its address and eannot be diverted to any other addresa.

PRIVATE LETTER BOXES AND BAGS

Private letter boxes, available for the subseribers uee from & am. till 530 pm. on
week days (and also for two or three hours in Kingston after the arrival of important
oversea mails) may berented for 125, o year at the Post Offices of Kingston, Port Antonio,
Montego Bay, Mandevills, Savanna-la-Mar and May Pen.  Letters addressed to the
house address of a person renting o letter box will be delivered as addressed,  Only letters
specitically addressed to the letber box or business address of the rentor of the box will
be assorted in the box.
Private Bags—By permission of the Postmaster General any person may have his
letters eonveyed by his bearer to and from the Post Offiee in & private bag upon |lm,vment
of an annual fee of one guines, the bag to be locked, one key being kept by the Post-
master and one by the owner of the bug; the bag to be provided by the owner.

When a private letter bag is eonveyed by a mail eontractor a further annual fee of
ane gui]neu iz to be paid. These fees must be paid in advance through the Posimaster

eneral.

On payment of an additional annual fee of 12/- a year the persons renting a private box
or bag shall be entitled to receive s serially numbered registered advice list, containing
particulars of the number and place of origin of the registered articles delivered.

POSTE RESTANTE

Postal artieles which are addressed to places in this Teland at which there 18 no delivery
by letter carrier will be regarded as intended for the “Poste Restante” and de:lt with
aceordingly.

The Poste Restante ghall be uged soley for the accommodation of strangers and
travellers, who may use it for not more than three months, at those offices at which
there is a delivery of postal arlicles by letter carrier. (See p. 7).

Postal articles addressed to initials or to fictitious names, or to o Christian name with-
out a surname shall not be taken to the Poste Restante, but shall be treated as undeliver-
able postal articles. Postal articles addressed to initials, ete., and at a specific address or
care of a Post Office Boz are however aceepted.

Every person applying to a Poste Restante il unknown must produce such evidenea
of his identity as the proper officer of the Post Office may require.

(1} Subject to the provisions of these Reguluations, postal articles shall be retained in

the Poste Restante as follows—
1f originating in the Island, for one ealender month from the date of receipt;
If originating from abroad, two calendar months from the date of receipt.
Provided that postal articles uddressed to ships may he retained for three calendar months.

(2) At the expiry of the above-mentioned periods, postal artieles may be treated as

undeliverable.

POSTAGE PREPAYMENT IN MONEY

Letters, circulars, accounts, &ec., (bit not newspapers) may be prepaid in money
instead of postage stamps, at the General Post Office, Kingston, provided that the articles
are chargeable with & uniform rate of postage, that the amount paid is in no case
than 10s., and that they are tied in bundles representing a postage of 2s. 6d. each, with
the addresses arranged in the same direction. Patrons desirous of using this facility
must state in writing to the Postmaster General the number of pieces of mail matter
which they require to prepay in money and the value of postage on ench piece, and obtain
a receipt for the amount paid.
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FRANKING (POSTAGE METER) MACHINES.,
Usera of these machines must conform to the following conditions:

1

n
- .

They must obtain the Postmaster General's permission for their use.

Payments in advance in respect of postage must be made from time to time af
a specified post office where the machine must be presented for meter selling.

The correspondence franked by the machine must be faced, seeurely tied in bundles,
and handed in at a specified office, not necossarily that at which the machine is
periodically taken for control.

Franking dies and machines must be maintained tn rood condition, and any
necessary replacements and repairs made, at the user’s expense, to ensure clear
and distinet franking impressions and aheolute aceuracy in recording.



INLAND POST

Lerrens Not exceeding 2 oz. .

For every additional 2 oz. or fraction of 2 oz, 1.

Posrcanns Single . = i . 1d.

Reply-paid e i 6% 2l.

Locan NEwapapers Per copy - . A

Princep parens Not exceeding 2 oz, oo i 14l

For every wdditiona) 2 0z, or fraction of 2 oz, .

SampLEs Not exceeding 1 oz. " 4 1.

v Not exceeding 6 oz. i 529 s 15d.

Not exceeding 8 oz. (maximum) - 2.

Parcer Post For Ist Ib. i e 5 4d.

PARCELS Each additional b, bt o ad.

Rearsrramon Fee Per article F: 4d
Letters ‘

No letter for delivery in Jamuica, excent it he sent to or from a Government Office, may
exceed 2 feet in length | foot in width or 1 foot in depth, or if in the form of a roll 2 feet
6 inches in length and 4 inches in dinmeter.  There is no limit of weight.

Letters sent in opsen Envelopes are not admitted at rate for “Printed
Paper”
Letters, newspapers, book packets, ete., which are wholly wnpaid will be liable to a
surcharge equal to double the prepaid rate; and, if they are insnfficiently prepaid, to a
surcharge equal to double the deficiency.

Post Cards

Private post eands prepaid by means of penny postage stamps may be sent by the
inland post on the 1'uHm\'im.5 conditions:

They must not exceed 57 by 41 inehes nor be less than 4 by 27 inches. The right hand
half of the face is reserved for the postal dizections and address; the left hand hali is
availuble for the purposes of the SCI:lL"I', subjeet to the following restrictions— In addition
to stamps for prepayment post cards may bear small kabels showing the names and
address of the sender and the addressee: and engravings sl photographs on very thin
paper may be affixed to the back and left lagud haldf of the address side., provided that they
are complately adherent.  Newspaper entiings may also be attached to the back and left
hawd half of the addressside. A posteard must not be enclosed in @ cover of any kind.

Cards beuring the title “ Post cand,” or its equivalent, are admitted at the rate for
printed metter, provided that they conform to the general regulations respecting printed
papers; il they do not conform either to these regulations or to the rules applieable to
posteards they are freated as lellers,

Cards must be manufactured of cardbozrd or paper of such consistence as not to hinder
manipulation.

Newspapers and Magazines

Newspapers printed and published in Jamaiea are admitted in the tnlend mail at 4d.
ber copy, irrespective of weight.  Tn addition to these any publication printed and pub-
ished in Great Britain, or in any British possession, which is registored as a newspaper at
the General Tost Office, London, is admitted to the inland mail st 4d. per copy. Al
otlier newspapers are subject 1o the rate for Printed Papers, te., 1d. for first 2 oz. and
M. for each additional 2 oz. of weight. In Ve case of British periodica!s the words" Reg-
istered at the General Post Office as a Newspaper” will usually be found on the cover,
or in the absence of a cover on the tap of the first page

Magazines printed and published ix Jamaica provided they are issued in consecutive
numbers at intervals of not more than 31 days, are also admitted to the infand mail st
$d. per copy, irrespective of weight.
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Printed Papers:
The expression “ Printed Paper’’ means & packet not exceeding 3 I in weight which
consists of or contains one or more of the following articles or documents:—

(1) Books and other publications or works of a literary character, whether con-
taining written dedications or not, and any other written or printed matter
not being in the nature of a letter (on paper or on some substance* ordinarily
used for writing or printing).

(2) Sketches, drawings, paintings, photographic prints, and engravings, on paper
or on some substance ordinarily used for the purpose, provided it is not a
brittle or exceptionally fragile substance.

(3) Maps, plans and charts, on paper or some other substance ordinarily used for
the purpose, provided it is not & brittle or exceptionally fragile substance.

(4) The binding or mounting of any article hereinbefore described, provided suech
binding er mounting be of & kind ordinarily used for the purpose be not made
of glass, or any brittle or exceptionally fragile substance, and he transmitted
in the same packet with the article in respect of which it is used.

(5) The articles and documents described below:—

EXAMPLES OF ADMISSIBLE DOCUMENTS

1. Commercial or Business Papers of a formal character
These must be of the kind specified below, provided that the documents consist of
a printed form, and that any writing refers solely to its subject-matter or consists of
formulae of courtesy or of a conventional character not exceeding five words or initiala,
A printed form within the meaning of the regulations is one bearing printed matter,
c!eariy indieating the purpose for which the form is intended to be used. The form
must be appropriate; }ur example, an ordinary memorandum form may not be used.

Examples:

Advica notes of despatch or receipt of
letters, documents, goods or money
(with or without instructions for
their further treatment)

Bills of lading

Confirmations of orders and contracts

Contract notes

Delivery and shipping notes

Enquiries for quotations

Notices of assessments

Notices relating to the registration of
voters

Orders for goods or work

Price lists

Prices current

2, Legal Papers

Affidavits

Agreements

Briefs from solicitor to counsel
Certificates

Deeds

Ticences

Orders of court

Fstimate for work

Invoices

Lista and tabular statements

Market reports

Notices, certificates, reports, and
returns glven or made to or by public
officers and local authorities or other
public bodies in the discharge of
their public duties

Quotations for goods

Receipts fer goods or money

Share transfer notices

Statements of aceount

Tenders for goods or advertisements

Way bills

Powers of attorney

Proposals and policies of insurance and
formal papers necessarily incidental
to insurance

Proxy papers

Testimoniuls

Voting papers

Caopies of the foregoing documents are also admissible. Nothing may appear in the

documents in writing which does not form & necessary part of them.

8. Circulars

(a) Ordinary type characters, that is notices and letters printed, handstamped, hecto-
graphed or eyeclostyled in characters not resembling those of the typewriter.
Nothing may sppear in writing in the document except:

*Such substances as blotting paper, cloth, metal, asbestos and leather are inadmissible
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The names, addresses, and descriptions of parties

Dates, hours and particulars of times

The particulars of goods, and of sums of money

The mode of consignment or delivery of goods or money

The terms on which husiness is transacted

Index or reference numbers and letters

Corrections of errors in print

The place, character and objects of meeting or appointments.

Fo_rmgl.?e of courtesy or of a conventional character not exceeding five words or
initials.

(b) InttatioN Type CraracTERs that is, circulars wholly or partly printed in imitation
of typewriting, or reproduced from a typewritten original by & mechanical process
ordinarily used to produce a number of identical copies. Carbon copies are included in
this category. These documents are admissible at the Inland printed paper rate only:

If they are handed in at a Post Office; -

If gpecial attention is drawn to the fact that they are printed or reproduced in imitation
of typewriting.

_If at least twenty packets each containing one copy or more are posted at the same
time,

The eirculars must be securely tied in bundles of convenient size with the addresses
all faced one way. They will be liable to detention or to surcharge if subsequently found
to infringe any of the regulations of the printed paper rate.

4, Printed Christmas, New Year, Easter Birthday, Picture, Greeting and
Visiting Cards

Nothing may appear in writing except:

Date of sending and names and addresses of sender and addressee;

Formulze of courtesy or of a conventional character not exceeding five words or initiala,
For example Kind Regards, Best Wishes and other greetings and 80 on, not conveying
any specific information or making an enquiry or request, are admissible.  Phrases such
as Arrived Safely, See you on Monday, and so on, are not admissible,

5. Manuscripts for Press and Printed proofs including information for insertion in
directories and similar publications with corrections and instructions.

Any writing not forming part of the document itself must refer solely to the arrange-
ment or correction of the type or to the execution of the work.

6. Educational Exercises and, Examination Papers with comments, corrections
and instructions.

Any writing not forming part of the document iteelf must refer solely to the subject
matter of the exercise or to the questions put or to the answers thereto.

Coupons, forms, cards and so on, bearing written answers to acrostics and guessing
compelitions and written communications indicating whether by means of words, letters,
marks or numbers moves in a game of chess, are inadmissible.

No paper money (as defined on page 13), may be posted or conveyed or delivered
by post in a printed paper. But a stamped proxy paper, or a stamped and addressed
card, wrapper, label, or envelope, forwarded in order that such eard, wrapper, lubel, or
envelope may be returned through the post is permitted,

Stationery, which term includes note-paper, envelopes, labels, invoices, insurance
or other forms, greeting or visiting cards when sent not filled up to a person who is sub-
sequently to use them, are inadmissible. i

Yearly diaries are admitted, but diaries for shorter periods are inadmissible.

Blotting paper, cloth, metal, ashestos, leather and similar substances are not regarded
as ordinarily used for writing or printing and are inadmissible, but & single unfolded
flat sheet of blotting paper bearing & printed advertisement not relating to blotting paper
and not sent as a sample, or one having affixed to it such an advertisement printed on
ordinary paper or eardborad, is admitted in a suitable open cover.

A Local packet of “ Printed” Papers may not exceed 3 pounds in weight, nor 2 feet
inlength, nor 1foot in width or depth, except it be intended for transmission as a parcel.
(see over—'* Parcel post parcels”).
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SAMPLES

The use of the Sample Post is restricted to genuine trade samples and no article is
admissible unless it be in fact a specimen of goods for sale.  The sample post may not
be used for the convevance of goods for sale or in execution of an order; such goods
must be sent by pareel-post or at letter rate of postage. ‘The rate of postage is L. for
first 4 oz., 14d. for 6 oz., and 2d. for 8 oz. (maximum.)

PARCEL POST

Parcel-Post Parcels embrace a)l mailuble matter, merchandize, ele., not classified
above. Certificates of mailing are issued for all Pareel Post Parcels. Limit of weight
11 b, The rate of postage is 4d. for first Ib. and 3d. for every other Ib.

The maximum dimensions are, length 3 fect € inchies, length and girth combined 6 feet.
For example: a parcel measuring 3 {t. 6 in. in its longest dimension may measure as much
as 2 ft. 5 in. in girth, that is round its thickest part, or a short pareel may be thicker;
thus, if it measure no more than 3 ft. in length, it may measure as much as 3 ft. in girth,
that is round its thickest part.

1f any article of pecuniary value enclosed in, or forming part of, an inland parcel be
lost or damaged whilst in the course of conveyance by the post, the Postmaster General
may pay Lo any person, if, in his opinion such person establishes a reasonuble clain to
compensation (having regard to the nature of the article, the care with which it was
packed, and other circumstances) such sum not exceeding two pounds in respect of such
parcel as he may think just.

The transmission by inland parcel post of any article containing bank nolzs, currency notss
tills of exchange, cheques, promissory notes, treasury bills, bearer bonds, or other securities
Jor money, coins, bullion, or jewellery, is prohibited.  No compensation 18 paid for loss of an
ipland parcel post pareel containing a prohilited article.

Make-up—General—Letters and postal packets of every kind, especially parcels,
must he so made up as not only to preserve the coutents from loss or damage in the post,
but also not to injure other packets, or any officer of the Post Office.  1f insecurely packed,
they are liable to bestopped.  The public are warned that it is prohibited to send by post
packets insecurely packed which are likely to injure other postal packets in course of
conveyanee or any officer of the Post Office.

Any packet, especially any letter, containing anything of a fragile nature should be
marked or labelled “Tracrie”.

Liquids, Oils, ete. Tins containing liquid must be securely sealed. Packed tins
containing 3 pint or more in woonden boxes or wicker cuses.  Bottles containing liquids must
he frmly sea?erl. Wrip each bottle separately, and pay special attention to the packing
round the shoulders of the bottle. Pack the bottle or bottles securely in a rigid box of
wood or metal (or in the case of very small packets, strong corrugated cardboard) with
plenty of soft packing betwsen the boltles, and the top, bottom and sides of the box.

Liguids sent by Letter Post must be in firmly sealed bottles, and the soft packing
muat bz sawdust or some spongy substance in sufficient guantity lo absorb all the liquid con-
tents in case of breakage, and the box used must opeu at one end enly and havea tightly-
fitting or screw lid.

Eggs. The safe transit of Eggs cannot be guaranteed but the following method of
packing is recommended:—Use & wooden or other rigid box with snitable partitions and
a well-fitting lid, wrap each egg separately in newspaper or other soft material, place the
eges on end, each in a sepurate partition, and 1l up the vacant spaces in the Lox with
newspaper or cotton waste; mark the parcel “ Eggs."

'I:]hg name and address of the sender must appear on all parcels sent by parcel post
mail.

These Rules must be Strictly adhered to in every detail

Newspapers, cireulars, book packets and parcels, must be posted without a cover, or in
acover open at the ends or sides so as to admit of the contents being easily withdrawn for ex-
aminalion. The mere clipping of the corners or of the side of an envelope or other cover
is insufficient. They must not contain any letter or communication o} the nature of
letter.
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If any letter or communication of the nature of a letter be found in a newspaper, cireular
book packet or parcel, the entire packet will be surcharged at the unpatd letler rate of
poslage.

“BLIND LITERATURE”

“Blind Literature’—Packets containing papers impressed for the use of the blind
e J]Bruille") may besent at the following specinl rate:—up to 2 1b,, 3d. 5 1b., 1d. 8lb. 1id.
11 Ib., 2d.

REGISTRATION (Inland)

No postal article addressed to initials or in pencil (other than copying pencil) may be
registered.

Svery article presented for registration shall be enclosed in a strong cover appropriate
to its contents, and shall be securely fastened with wax, gum or other adhesive matter
in such & manner as to render impossible the opening thereol without damage to the
cover. A cover which has a transparent panel to show the address may be used if the
panel is an integral part of the cover.

If in the opinion of any officer of the Post Office to whom an article is tendered for regis-
tr[fitiﬂn the packing is inadequate or objectionable, registration of the article may be
re

The addressshal be clearly written in English, but may be repeated in another language.

The following provisions shall apply to the registration of postal articles:—

(1) the article shall be posted by delivery [or registration at a post office to an officer
on duty at such post office;

(2) all sums chargeable on the registration of the article and all postage chargeable
thereon, shall be prepaid.

(3) ondelivery of the article for registration, a certificate of posting, bearing thereon
an acknowledgment that the registration fee has been paid, shall be filled up and
signed by the officer of the Post Office receiving the article and handed to the
poster.

For thf: registration of every inland postal article there shall be churged and paid the
sum of fourpence.

In the event of loss, damage or destruction in the course of transmission by post of a
registered postal article in respect of which such sum has been paid, the limit of compensa-
tion payable shall be £2. )

The sum of five pence shall be charged and paid in respect of every such postal article
on which the sender desires the limit of compensation to be £10 and an additional sum
of one penny shall be charged and paid in respect of every additionsl £10 limit of com-
pensation: Provided that the maximum compensation payable in respect of any regis-
tered postal article shall be £400.

TasLE oF FEEs vr To £400

Fee ‘ Limit of Compensation ‘ Fee l Limit of Compensation
4d. £2 | 10d. £60

5d. £10 | 11d. £70

6d. £20 | 1/- £80

7d. £30 1/1d. £90

&d. ’ £40 \ 12 | £100

ad. £50 and 1d. for each additional £10 up to £400

The sender should mark the packet in the bottom left-hand corner with the word
Registered. If he desires to pay a higher fee than 4d. he must mark the packet thus:
Registered 5d. and so0 on according to the amount for which he wishes to cover the packet.

Theregistration fee must be paid by postage stamps affixed to the cover, and the amount

id should be entered on the certificate of posting by the officer who aceepts the packet.

"he sender ghonld, in his own interest, satisfy himself that the entry is correct as soon as
the certificate is handed to him.

When several packets are sent by the same person for registration, it is desirable that
they should be accompanied by  list, in duplicate, of the addresses, one list to be retain-
ed at the post office, and the other, when signed, to be returned to the bearer.
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Packets which contain Money or Jewellery, as defined below and, also all |
packets bearing the words Registered, or any other word, phrase or mark to the like effect,
for example, any abbreviation of the word Registered, the letter R or a rectangular cross,
and which are posted otherwise than in Mcm‘tﬂnce with the regulations, are subjected to
compulsory registration, and are charged on delivery with & registration fee of Gd. less any
amount prepaid in excess of the postage.

No compensation is given in respect of any postal packet which has been compulsorily
registered.

Advice of Delivery of Registered Postal Packets

The sender of any registered postal packet may arrange at the office of posting, either at
the time of posting or subsequently, for an advice of its delivery to be sent tohim. The fee
of 2d., which is payable by means of stamps affixed by the sender to a form provided for
the purpose, and is due even if the registered packet proves to be (or to have been)
undeliverable.

Compensation for Loss
The Postmaster General is not legally liable for any loss or inconvenience which may
arise from the loss, damage, delay, non-delivery or mis-delivery of any thing sent by
ost and he does not in any eircurnstances pay compensation in respect of unregistered
etters, post cards, ');int&l matter, packets, newspapers or loeal parcels. But subject
to the rules stated below be pays compensation voluntarily and as an act of grace in
those eases and in those cases only in which there has been a total loss of the contents of
correspondence of the following deseriptions not being loss due to breakage or damage.

No compensation is given in respect of correspondence compulsorily registered.

It must appear that the logs ocetred in the post and did not arise wholly or in part
by the fault of the sender as for instance from inadequate fastening.

The compensation given will not exceed the value of the article logt. The right is
reserved of re-instating the contents of an envelope instead of giving pecuniary compen-
sation. .

In the case of loss of contents the envelope should be retained for ingpection as nearly
as possible in the state in which it was delivered. 11 complaint be made that the coutents
of an envelope has been abstracted the envelope must be produced

In the case of bank notes, money and postal orders, cheques, bonds and similar
documents particulars suflicient for their identification must be furnished.

No compensation for loss iz given in respect of an envelope containing any thing not
legally transmissible by post or an envelope not posted in the manner prescribed; or in
respect of glass, crockery, greases, liquids or semi-liquids, colouring, powders, eggs, fish,
meat, fruit or vegetables sent by letter post.

No corpensation is given for injury or damage consequential upon— i.e., indirectly
arising from—the loss of anything sent by post.

Without prejudice to any of the preceding rules the Postmaster General will if he
thinks fit refuse to give compensation for loss on any ground on which a common carrier
might in like case claim exemption from legal liabilities.

The final decision upon all questions oi compensation rests with the Postmaster General.

In these rules the term “Money" means—(a) coin and (b) paper money. The
term “Coin" means coins of all kinds whether or not current in Jamuica or elsewhere.
The term “ Paper Money'". means British Treasury notes, notes of Barelay's Bank, Bank
of Nova Scotia, Canadian Bank of Cornmerce, Royal Bank of Canada, or of any bank
of issue in Great Britain and notes eurrent in any Foreign State or British Possession,
money orders and postal orders, unobliterated postage and revenue stamps, exchequer
bills, bank post hilE, bills of exchange, promissory notes, cheques, credit notes which
entitle the L'oldcr to monev or goods and all orders and authorities for the payment
of money whether negotinble or not, bonds coupons and securities for money whether
negotiahle or not.

The term “ Jewellery' means and includes—

(a) Gold orsilver in a manufactured state; that is tosay, astatein which valueis added
to the raw material by skilled workmanship and in this definiton are included
any coins used or designed for purposes of ornament.

() Diamonds and precious stones.

(¢) Watches the cases of which are entirely or mainly composed of gold or silver; and

(d) Any article of a like nature which apart from workmanship has an tnirinsic or
marketable value.
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OFFICIAL CORRESPONDENCE

The following is a list of officials who are authorized to Recerve correspondence
through the inland post free of charge:

Accountant General Education and Assistant Education Officers
Bacteriologist Government Savings Bank Manager.
Chief Commissioner under the Contagious  (Postage free including registration fez.)
Diseases of Animals (Inland) Law. Medical Officers
Chief Inspector under the Agricultural Medieal Officers (Henlth)
Prodnee Law Meteorologist
Collector General Sendor Medieal Officers, Kingston
Collector of Customs Public Hospital and Mental Hospital,
Collector of Taxes and Assistants Jubilee Maternity Hospital
(Postage free including regislration fee,) 'I'. B. Sanatorium
Commissioner of Income Tax aud Tuberculosis Officer
Stamp Duties Senior Veterinary Officer and Veterinary
Deputy Stamp Commissioner Officer
Director of Agriculture Valuation Commission

Director of Flucation
Director of Medieal Services and Assis-
tant Director of Medien! Services (Health)

A standard franking stanp consisting of the words “Official Free' with the Imperial
Crown in the centre has been authorized for use by all persons authorized to send mail
through the inland post free of charge.

Registered letters, posted by the gencral public and nol franked with the standard
franking stamp, addressed (o the officials named above must be prepaid with the
regislration fee of 2d. excepl in the case of registered lellers addressed to the Manager of
the Government Savings Bank and to Collectors and Assistant Collectors of Tazes, which
are wholly pustage free.

Rules regarding Franking of Official Correspondence

1. Sending—The envelope or cover of the official letter or other packet must be
“franked " under authority of His Excelleney the Governor by impression of the approved
official frank stamp. The envelope or cover must be superseribed with the words “On
His Majestv's Service.”

2. Receiving —Theenvelope or cover must be addressed to the liead of the department
or to a public officer or functionary who is entitled by the authority of His Excellency the
Governor to receive official correspondence free of charge for postage, as numed above,

3. No public officer will be permitted to make use of any stamp for franking letters
or to frank letters without the authority of the Governor.

4. Heads of Departments and all postmasters must exercise vigilance lo prevent any abuse
of the franking privilzge, and any evasion or altempt to abuse the privilege, and any departure
Jrom the rul=s must be reported, with frll particulars, to the Colonial Secretary or to the
Postmaster Gzneral.

5 The franking of envelopes, ete., is strictly forbidden, unless the envelopes contain
at the time of franking the official correspondence or matter to be transmitted through
the post, subject to the following esception, namely—

That any written or printed matter properly issued in a franked envelope or covering
for circulation among members of a board or any body of individuals, and for ultimate
return fo the office of issue, may be passed from one member of such board or body to
another in an envelope or covering provided for the purpose and duly franked in advance
by a duly authorised officer.

Lellers addressed lo places abroad cannol be franked bul shovld be prepaid.

Special Regulations

The following are permitted to pass through the Post Office free of postage:—

1. Printed notices (*consignee's nndelivered goods’), posted in open official envelopes
by railway station ageuts, and bearing the stamp “Jamaica Government Railway” or
“ Jamaica Railway Company”

2. Letters headed “Infectious Disezses Notification,” bearing the signature of the
medieal practitioner and addressed to a Medical Officer of Health or the Central Board
of Health or a Local Board of Health.
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3. Parcels containing artificial limbs sent by Ex-service menof the B.W.I.R., addressel
to the military anthorities at Up-Park-Camp. ’
4. Reading matter for the blind printed in Braille or similar seript, posted by the
Territorial Commander of the Salvation Army, on the following conditions:—
(1) The cover of each such packet to bear the signature and designation of the
Territorial Commander.
(b) To be endorsed — “ Literature for the Blind .
(¢) Eachpacketof suchliterature to bereturned to Kingston to bear a label addressed
“The Territorial Commander, Salvation Army, Kingston,” duly signed and
endorsed as above.

PROHIBITIONS (Inland)

’l_"liere shall not be posted or conveyed or delivered by the inland post, any postal

article:—

(1) consisting of or containing any indecent or obscene print, painting, photograph,
lithograph, engraving, cinematograph film, book, eard, or written communication,
or any indecent or obscene article, whether similar to the above or noted:
having thereon or on the cover thereof any words, marks, or designs, which are
grossly offensive or of an indecent or obscene character;
consisting of or containing:—

(1) any explosive substance;

(b) any dangerous substance;

(¢) uny filth;

(d) any noxious or deleterious substance;

(¢) any sharp instrument not properly protected;

(f) any living animals except bees, silk worms, and leeches packed in accor-
danee with these Regnlations;

(g) any article or thing whatsoever which is likely to injure any other postal
article in course of conveyance or any mail bag in which the sume is con-
veyed, or an officer of the Post Office or any other person who may deal
with such article.

(4) containing or bearing any fictitious postage stamp, or any counterfeit impression
of a stamping machine used under the direction or by the permission of the
Postmaster General;

(5) purporting to be prepaid with any stamp or impression of a stamping machine
which has been previously used to prepay any other postal article or any other
revenue duty or tax;

(6) containing or consisting of any of the following articles:—

(n) perishable articles or anything lisble to become offensive or injurious
through Jdecay during the fime ordinarily oecupied in transmission
unless enclosed in a hermetically sealed tin;

(b) liquids unless packed as provided in these Regulations;

The cover whereof is entirely transparent or has thereon any open panel: Pro-

vided that there may be a transparent punel in the cover for the purpose of showing

the address of the addressee if

(n) the transparent panel is parallel to the longest side, so that the address of
the addressee appears in the same direction, and is placed so as not to
interfere with the application of the date stamp; umi

(b) only the name and address of the addressee shows through the panel
and the contents are secured or folded so that the address is not obseured
wholly or partly, through slipping; and ’

(¢) theaddressislegibly indicated in ink or typeseript, the use of copying-ink
pencil or lead pencil being prohibited;

(8) the cover whereof or the part thereof reserved for the address is divided into

separate sections for the insertion of successive addresses;

having thereon or on the cover thereof any words, letters, or marks (used without

dueanthority) which signify orimply, or may reasonably lead the recipient thereof

to believe, that the postal article is sent on His Majesty's Service;

(10) having anvthing written, printed, or otherwise impressed upon or attached to any
part of that side or a postal article which contains the address at which the article
is to be delivered which, either by tending to prevent the easy and quick reading

of the address of the article or by inconvenient proximity to the stamp or stamps

(2
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used in the payment of postage, or in any other way, is in itself, or in the matter
to which it is written, printed, impressed, or attached, likely in the opinion of the
Postmaster General to embarass the officers of the Post Office in dealing with
such postal article;

having anything written, printed or otherwise impressed across the postage
stamp thereon;

consisting of or containing two or more postal articles (of the same or of different
descriptions) addressed to different persons who are at different addresses.



LIST OF POST OFFICES

List of Post Offices and Postal Agencies, latest time of posting at the General Post
| Office, Kingston for UNREGISTERED letters, and routing of inland mails:
. The latest time of posting for REGISTERED letters for offices for which the ordinary
' mail closes at 8.00 a.m., is 4 p.m. and for PARCELS is 3 p.In. ON THE PREVIOUS DAY.
The latest time of posting for REGISTERED LETTERS AND ParcEis for offices for which
| the ordinary mail closes at 12.30 p.m., 1.00 p.m., and 3 p.m. is 12.15 p.m- and 2.45 p.m.
‘respectively.

{Explanation of Marks of Reference
T.—Telegraph Offices. Ry. T.—Railway Telegraph Offices. P.A.—Postal Agencies.
All Offices transact parcel post business, but parcels addressed to those offices marked

1“L”, which are served by foot-couriers, are oceasionally subject to delay.
Oﬁices printed in Smarn CAPITALS are branches of the Gnvennncnl Savings Bank.

Latest
Office Parish time of Routing
posting (via)
/Aberdeen, T. L. #| St. Elizabeth | 8.00 a.m. Siloah
fAboukir, P. A. L. . #/St. Ann ..[8.00 am. Cave Valley
7ABOVE Rocxs, T.L. .#| St. Catherine | 10.00 a.m. Stony Hill
Averent, T. L. ; .¢| St. James .| 12.30 p.m. Montego Bay and
) Ewarton
(.(enon Town, T .| Clarendon . .|8.00 a.m. Shooters Hill
‘ 12.30 p.m. Browns Town and
i Ewarton
ﬂ(iry Castle #.| St. Thomas ..[1.00 p.m.
WALBANY, Ry. T. . & | St. Mary .1 12.30 p.m.

LERT Town, T. .. #| Trelawny .1 8.00 a.m. Balaclava
Alderton, L. .*| 8t. Ann 12.30 p.m. Claremont
JAEXANDRIA, T. 4| St. Ann .| 8.00 a.m. Shooters IT1ill

12.30 p.m. Brown’s Town and
. Ewarton
ALLEY, T. L. .#| Clarendon . .| 8.00 a.m. May Pen
Alligator Pond, T. L. #| Manchester ..|8.00 a.m. Cross Keys
Allman Town, 1, #.| Kingston | 11.15 am.
; 4.00 p.m.
A/LSTON, T .&| Clarendon .| 8.00 a.m. Shooters Hill
12.30 p.m. Brown’s Town and
Fwarton
"Ncnovv, T. .&| St. James .1 8.00 a.m.
12.30 p.m. Montego Bay and
/ Ewarton
ANNOT’IO Bay, 7. (a) .¢| St. Mary .| 12.30 p.m.
Ashley, P. A. B u 4| Clarendon . .| 8.00 a.m. Mocho
Askenis, T. L. .. % | Hanover .1 8.00 a.m. Lucea
UCHTEMBEDDIE, T. # | Manchester ..[8.00 a.m. Balaclava
ileys Vale, P. A. L. .¢| St. Mary .1 12.30 p.m. Port Maria

ALACLAVA, T. . .| St. Elizabeth |8.00 a.m.

12.30 p.m. Montego Bay and
“{ Ewarton
alcarres, 7. L. -.%| Portland .| 12.30 p.m. Buff Bay

AMBOO, 7. L. £.| St. Ann .1 12.30 p.m. Brown’s Town and

Ewarton

nana Ground, L. .*| Manchester ..|8.00 a.m. Williamsfield
fBangor Ridge, L .%| Portland .. 12.30 p.m. Buff Bay

rtons, L. .%| St. Catherine |8.00 a.m. Old Harbour

ATH, T. 2.| St. Thomas ..|1.00 p.m.

Beckford Kraal, T. L. ..| Clarendon ..|3.00 p.m. Chapelton
Berry Hill, P. 4. L. . ! St. Catherine ' 12.30 p.m. Riversdale
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Latest
Office Parish time of Routing
posting (via)
+/Beeston Spring, L. .. #.| W’'moreland . .| 8.00 a.m. New market,
/Beusiep, T. L. .. ..| St. Mary .| 12.30 p.m. Highgate
VBELLAS va, L. .- %.| St. Catherine |8.00 a.m. 0Old Harbour
enbow, P. A., L. .. *.| St. Catherine |12.30 p.m. Guy’s Hill
ensonton, T. L. .. .| St. Ann .. 12.30 p.m. Claremont
ermaddy, P. 4., L. .¢| St. Catherine |12.30 p.m. Linstead
eTHEL Town, 7. L. #| Wmoreland . .| 8.00 a.m. Montpelier
igwoods, P. 4., L. .*| Wmoreland . .| 8.00 a.m. Darliston
~Birds Hill, P. 4., L. # | Clarendon ..|8.00 a.mn. May Pen
VBrack River, 7. ¢ ¢| st. Elizabeth |8.00 a.m. Maggotty
+BLACKSTONEDGE, T. L. St. Ann [ 12.30 p.m. Linstead
lairs Hill, P. A., L. .| Hanover .18 00 a.m. Green Island
BLUEFIELDS, & 4 #| W’moreland . .| 8.00 a.m. Sav.-la-Mar
vBog Wark, T. .4 | 8t. Catherine | 12.30 p.m.
ombay, P. 4., ) .%| Manchester ..|8.00 a.m. Williamsfield
BoNNY GATE, T L. .¢| St. Mary .1 12.30 p.m. Port Maria
Border, L .¢| St. Andrew ..[10.00 a.m. Lawrence Tavern
BOROUGHBRIDGE, T. .#| St. Ann .1 8.00 a.m. Shooter’s Hill
12.30 p.m. Brown’s Town anc
\/ Ewarton
oscobel, T. o2 2| St. Mary .1 12.30 p.m. Richmond
owden, 'T. L 5 .| St. Thomas ..|1.00 p.m. Port Morant
\/Braes River, T. .#| St. Elizabeth |8.00 a.m. Balaclava
raetOn. P. A.; L -#| St. Catherine |8.00 a.m. Gregory Park
v/Brainerd, T. L. 2| St. Mary .1 12.30 p.m. Troja
\/Brandon Hlll P.A. L. 4| St. Andrew ..|10.30 a.m. Castleton
Brighton, T. .. .| St. Elizabeth |8.00 a.m. Newmarket
~AArixton Hill, P. A. L. ¢ Clarei don . .| 8.00 a.m. Four Paths
V/Broadleaf, P. 4., L. .#] Manchester ..|8.00 a.m. Porus
Brown's Hav, 7. L. .| St. Catherine |8.00 a.m. Old Harbour
+vBrown's Town, 7. * 4| St. Ann .| 8.00 a.m. Shooter’s Hill
12.30 p.m. Ewarton
\/ UFF Bay, 7. 2 «.*| Portland .1 12.30 p.m.
Bull Bay, T. .¢| St. Andrew ..[1.00 p.m.
“"Bunker's Hl]l T. L. .¢| Trelawny .| 12.30 p.m. Falmouth
v/ Burnt Savann: ah, I A, L. <% Wmoreland . .| 8.00 a.m. Lacovia
/Bushy Park, Ry. ¢.4| St. Catherine |&.00 a.m.
3.00 p.m.
+/Calderwood, 7. L. #| St. Ann ..[12.30 p.m. Alexandria
/Camberwell L. & | St. Mary ..[12.30 pm. Annotto Bay
+/CAMBRIDGE, 7' . «¢ | St. James .{8.00 a.m.
12.30 p.m. Montego Bay and
Lwarton
Vi Carmel, P. A., L. .. £ W'moreland . .| 8.00 a.m. Newmarket
+ Carisbrook, P. A. L. .*| St. Elizabeth | 8.00 a.m. Maggotty
/Carron HaLy, T. L. .| St. Mary .1 12.30 p.m. Cuys Hill and
Linstead
Cascapg, T. L. . . | Hanover .| 8 00 a.m. Lucea
v/ Castu EToN, T. L. .. .¢| St. Mary .[10.a.m. Stony Hill
v/ CaTaburs, 'Ry {719 4| St. James . .| 8.00 a.m.
12.30 p.m. Montego Bay and
Ewarton
\/ Cauldwell, P. 4., L. «| Hanover .1 8.00 a.m. Green Island
Cavallets, RP.A, L. .| St. Andrew ..[10.00 a.m. Stony Hill
v Cave, L . *. % Wmoreland . .| 8.00 a.m. Sav.-la-Mar
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Latest
Office Parish time of Routing
posting (via)
¢ CavE VaLLEY, T. #.| St. Ann .{ 8.00 a.m. Shooters Hill
12.30 p.m. Brown's Town and
Fwarton
/ CEDAR VarLlEY, T. L. | St. Thomas ..|1.00 p.m. Trinity Ville
¢ Cessnock, L. .| Hanover .|8.00 a.m. Creen Tsland
¢ Chalky Hlll L. .*| St. Ann ..|12.30 p.m. St. Ann’s Bay
¢/ CraperTON, T. .. .¢| Clarendon ..|3.00 p.m.
r Chatham, P. A., L. #| St. James  ..[12.30 p.m. Adelphi
¢ Chester Castle, T. L. 7 2| Hanover  ..|8.00 am. Montpelier
/ CHRISTIANA, T. .. # | Manchester ..[8.00 a.m. Shooters Hill
{ 12.30 p.m. Brown’s Town and
Ewarton
/ CLAREMONT, L. 2| St. Ann ..| 12 30 p.m. Ewarton
"CummsToww, T 2| Trelawny . .[12 30 p.m. Ewarton
“CroNmEL, L. T. . .| St. Mary .| 12.30 p.m. Richmond
¢ Clover Hl]] P. 4., L. .| St. Ann .1 12.30 p.m. Moueague
/Clyrlesdale B4, L. #| St. Ann 12 30 p.m. Alexandria
vTUolegate, P. 4., I. .| St. Ann .| 12 30 p.m. Walkerswood
vCotevviuig, T. L. . ¢| Manchester .|8.00 a.m. Christiana
lonel’s Rid e, T. L. %| Clarendon .| 3.00 p.m. Chapelton
Comfort Cestle, T. L. *| Portland 12.30 p.m. Port Antonio
‘Comfort Hall, L. ¢| Manchester .| 8.00 a.m. Balaclava
¥ Constant prm .| St. Andrew ..[10.00 a.m.
12 .45 p.m.
2.00 p.m.
/ 4.00 p.m.
%gntent Gap, P. A., L. .| St. Andrew ..[10.00 a.m. Gordon Town
pee, P. A., L. .. .“| Hanover . |8.00 a.m. Ramble
¥ Cornwall Mountam, L. % W'moreland . .| 8.00 a.m. Ramble
VCraighead, 7. L #| Manchester ..|8.00 a.m. Coleyville
“rawle Rlver,P 4 L, .#| Clarendon ..|3.00 p.m. Chapelton
VCrofts Hill, 7. L. .. & | Clarendon ..|12.30 p.m. Ewarton
VCrookED RIVER, 7. *.#| Clarendon ..|3.00 p.m.
Cross KEvs, 7. #| Manchester ..|8.00 a.m. Williamsfield
/Cross Roans, T . #| St. Andrew . .| 10.00 a.m.
12.45 p.m.
VperusLano p 2.00 p.m.
4.00 p.m
¥Dallas, L. | St. Andrew ..|2.00 p.m Liguanea
vDalvey, L. .| St. Thomas ..|1.00 p.m Golden Grove
Danvers Pen, P. 4 5 .| St. Thomas ..|1 00 p.m Seaforth
arley, P. A., L. .. ¥ | Portland  ..|12.30 p.m St. Margaret’s Bay
ARLISTON, T. s x 2| W’moreland . .| 8.00 am Montpelier
%EESIDE, i 7 s ! Trelawny .1 12.30 p.m Falmouth
ENHAM Town, T. .*| Kingston |/ 11.15 am
4.00 p.m
/Devon, T.L. .. | Manchester ..|8.00 am Mile Gully
‘//gus T L. | Hanover . .|8.00 a.m. Montpelier
18coVERY Bay T. L. .%| St. Ann .| 12.30 p.m. St. Ann’s Bay
ressekie, P. 4., L. | St. Mary  ..[12 30 p.m. Gayle
Duan VaLg, T. 5 ~| Trelawny ..[12.30 p.m. Clark’s Town
/Duff House T. : .#| St. Elwabeth. .| 8.00 a.m. Mandeville
Dumphries, P. 4., i .| St. James .1 12.30 p.m. Adelphi
/Duncaxs, T. . “| St. James .| 8.00 a.m. Montego Bay (rail)

12.30 p.m.

Ewarton
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Latest
Office Parish time of Routing
posting (via)
VErpERsuE, T. *.| St. Elizabeth |8.00 a.m. Ipswich
Viillen %reet T. L. f.| Manchester ..|8.00 a.m. Newport
vEpsdom P. A. L. ~.. ©.| St. Mary . 12.30 p.m. Winsdor Castle
AEpworth, L. .2| St: Ann .| 12.30 p.m. Claremont

ALwarTon, 7. (a)
v EnrF1ELD, T. L.

/ Essex Hall, P. 4., L.

V/Farry Hiw, T

Faith's Pen, P: A,

fALMOUTH, L.

‘eLLowsHlp, T. L.
flint River, P. 4., L.
Flower Hl]] P A,y L

v/ Four Paths,

\/f?‘nmxwmw, T
v/ Free Hivy, L.

+/Freeman’s Hall, P. A L.

+/ Friendship, L
v/ Froue, T.

/' Frurrrur Vare, T. E.
v Fyrres Pen, T, L,

V'Garee, T.
N“Georges Plain, T

NGIBRALTAR, T. L. ..
VGiddy Hall, 7. L. ..

Ginger Hill, L.

V Ginger Ridge, L.
Glanville, P. A., L.
\V/'GLENGOFFE, T. L. ..

v GreNisLAY, T. L.

v GoLDEN GROVE, T. n
v GorpoN Town, T. .

~/ GRANGE Hixr, T.
Grantham, 7. L.

‘/anu VAILEY 1. L.
./Green Hill, L. ..
GREEN IELAND, T. ..
Gregory Park, Ry. T.

v Grove Town, P. A., L.
"/ GUANABOA VALE, T.L.

v Guy’s Hiuy, T.

v/ Haddington, P. 4., L.

 Haddo, P. 4., L.
/ Hagley Gap, L

+/ Haining, P. 4., L. .
v HaLrway Tamz, T

oot

etk ...

® . C B

.

.| St. Catherine

% | St. Mary
¢| St. Andrew

*.| Portland

£ |St. Ann
.| Trelawny

.| Portland

L
4| St. Mary
.%| Hanover

.| Clarendon

.4| Clarendon
.4l St. Mary
. Trelawny

.4| St. Mary
| Wmoreland . .

4| St. Ann

*.| St. Elizabeth
. .| St. Elizabeth
| St. Catherine
2| St. James

« | St. Catherine

*| Clarendon
Hanover
.| Portland
.| Hanover
.| St. Cath.

.o | Manchester ..
. * St. Catherine
.*.| St. Mary

Hanover

Portland

W’moreland . .
¢l St. Thomas ..
| St. Andrew .

W’moreland . .

--oowoooo.—-oooooom

lOlQ
oo oo

W'moreland . .
St. Thomas ..

¢ | St. Andrew . .

B DD bt ek ot st

12 .30 p.m.

.1 12.30 p.m.
.1 10.00 a.m.

.{1 00 p.m.
.| 12 30 p.m.
|8 00 a.m.

12 30 p.m.
12.30 p.m.

.1 12.30 p.m.
.| 8.00 a.m.
.| &.00 am.

3.00 p.m.

.[8.00 p.m.
1 12.30 p.m.
.[8.00 am.
.%| Wmoreland . .
. *| W'moreland
.| Portland .
.%| St. Elizabeth

8.00 a.m.
8.00 a.m.

.1 12.30 p.m.

8.00 a.m.

.1 12.30 p.m.

8.00 a.m.

1112.30 p.m.

8.00 a.m.
8.00 a.m.
3.00 p.m.

.| 8.00 a.m.

10.00 a.m.
8.00 a.m.
0 p.m.
0.00 a.m.
p.m.
a.m.
p.m.
a.m.

i
=Y

8888

2.

o

a.m.
a.mn.

%gss
PO
BB

a.m.
.30 p.m.
.30 p.m.

a.m.

Z o
‘888
©
]

o
8
®
B

0 p.an.

Annotto Bay
Lawrence Tavern

Montego Bay (rail)
Ewarton

Port, Antonio
Richmond

Cascade

Port Maria
Albert Town
Sav.-la-Mar
Montpelier
Hope Bay
Black River

Linstead
Sav.-la-Mar
Stewart Town
Middle Quarters
Ipswich
Chapelton
Johns Hall
Stony Hill
Petersfield

Montpelier
Frankfield
Anchovy
Spring Hill
Anchovy

Cross Keys
Spanish Town
Linstead

Hopewell
Ramble
Gordon Town
Hector’s River










































































































































































































































AIR MAIL SERVICES

Air mail_correspondence is divided into two categorics: ordinary air mail letters, the
unit of weight of which is half-an-ounce and the limit of weight 4 Ib. 6 oz., and (light-
weight) air letters written on the preseribed Jetter forms.

Air mail letters for any destination may be registered. They may also be insured
for Greal Brilain, but the limit of compensation payable by cither the British or Jamaica
Administrations is £2 18/~ (as for registered correspondence), unless the Joss oceurs
while the insured letler is in the custody of cither Post Office, in which case the limit of
compensation ig £400.  1If the lossof an insured letter occurred while it was in nir transit,
the compensation would be limited to that for a registered article (£2 =)

A ]l:luo air mail label (obtainable at all Post Offices) should be affixed to each air mail
article.

The rates of postage are shown below :—

A Man, Rates

o per hall  Air o per half  Air
Destination oz.  Lellers Destination or.  Letters
Aden ., .. Bd. 0d.  Cook Islands : 3/3d. Od.
Afghanistan o 3Bd .. Costa Riea . 8d. -
Algeria . i 3/3d. e Cuba .. . 8d. i
Antigua e 8d. 6d.  Cyprus .. ik 3:3d. ol
Do. by BW.LA. Gd. .. Cyrenaica - 33d 0.
Argentine Republie .. ad. .. Dominica e 8d. Gi.
Australia .. 33 ol Do byBWIA  6d "
Azores . .. ljed. W Dominiea Republic .. 8d. o
Bahamas i 8d. 6d. Dubai .. .. 3/3d 0d.
Bahrein .. i 373d. 9d.  Dutch East Indies .. 3/3d. s
Barbados i 8d. 6d. Dutch Guiapn .. 8d.
Do. by B.W.LA. 6d. = *Dutch West Indies 8d.
Belgian Congo ", 354, 458 Ileuador . . = 8. -
Bermuda s 8. 6d.  Egypt .. - 3/ad. 0d.
Bolivia . s 8d. a Eire g G 1/6d. ik
Brazil .. o &d. - Tl Salvador £ ¢
British Guiana s 8d. G6d.  FEritrea .. C e 344
Do. by B.W.LA. Gd. % Ethiopia (Abyssinia) 3,3d.
British Honduras .. 8d. Gd.  *European Countries 1/Gd. ‘e
Do. by B.W.LA. Gl g Talkland Tslands .. 3/3d. ad.
British North Borneo 3/3d. 9d. Fijilslands .. 3/ad. od.
British Somaliland .. 3/3d. 0d.  French Equatorial
Brunei .. o 3/3d. ad. Afriea .. o 373d.
Burma .. S 303 9d.  French Guiana s 8d.
Cameroons, British French Guinea .. 3;3d.
Sphere .. 3f3d 0d.  TFrench Indo-China ..  3;3d.
Cameroons, Frenc! French Scl-!,lemcnt
Sphere .. 33d. iy of Oceania o 3/3d.
Canada .. s 8d. 6d.  French Somali Coast 3sd.
Canary Islands ; 3/3d. - *French West Indies &d. -
Cape Verde Islands - . 3/3d. v Gambia .. vh 3i3d. od.
Cayman Islands i 21d. v Gilbert & Ellice
Ceylon .. i 3/3d. 0. Tslands 3 3/3d. 9d.
Chile .. v 8d. i Gold Coast oo 3ad. 0d.
China .. 4 3/3d. %5 Great Britain and
Colombia == 8d. o Northern Ireland 1/6d. Gd.

*EuroreaN Coustmies—Albania, Austria, Belgium, Bulgaria, Corcia, Crete
Czechoslovakia, Denmark, Dodecancse Islands, Estonia, Finland, France, Germany,
(Hamburg, Berlin, Munich, Mayence, Frankfurt, Mn., Stuttgart, Krefeld, Peine, Bonn
Gibraltar, Greece, Holland, Hungary, Iceland, Italy (Milan and Northern, Rome and
Southern) Latvia, Lithuania, Luxembourg, Malta, Norway, Poland, Portugal, Roumania,
Spain, Sweeden, Switzerland, Turkey, Vatican City State, Yugoslavia.

$Duten Wrst Innies—Aruba, Bonaire, Curacao, 8aba, St. Fustalius, St. Maarteen.

tFrexcn West Ixptes—Martinique and Guadeloupe
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Arr Marn Rates (contd.)

per half  Air per half  Air
Destination oz.  Lelters Destination 0z. Letters
T 2B, TEAER S e el i
Grenada 8d. G6d. Philip-ines, Common-
Do. by B.W.I A G, o wealth of i 3/3d.
(Guatemala y Sl - Portuguuse East
Hawail i 3/3d. i Africa 5 3/3d.
ITaiti : 8d. g Portuguese Guinea 3/3d.
]umiums, 'Rs-pubhc Sd. : Portugnese Timor 3/3d.
Hong Kong i 3/8d. 9d.  Tortuguese West
“ndia (British, Africa o 3/3d.
French & I’Urtu&ucnc) 23:3d. 9d.  Reunion i 3/3d. i,
Tran ) 33d. 9d. St Kitts i 8d. 6.
3/3d. Od. Do. by B.W.LA. 6d. "
I] lah T{epubhe (E!rc] 1/6d. 6d. St Lucia o 8d. Gd.
Yvory Coast “ 33d. . 9d. Do. by B.W.LA. 6d. ik
Jwan .. - 33L 91, St Pierre & Miquelon &d. w4
Kenya & Uganda .. 373d. 9d. St Vincent i ad. 6d.
Korea .. o 3/3d. B Do. by B.W.LA. 6d. i
~ebanon 2 3/3d. s Samoa (Territory 3
Liberia iy 3/3d. L under British Ad- )
Magao o 3/3d. o ministration) o6 373d. ad.
Madagasear by 3134 s Sandwich Island .. 3:3d. s
Mudeira I 3/3d. .. Sarawak .. .. 3:3d. od.
Malay States 513 3/3d. s Saudi Arabia - 3/3d. .
Marian Islands Senegal .. i 3’3d. -
{Guam only) 2 3/3d. 9d.  Seychelles o 3:3d. ad.
Mauritania s 3/3d. s Siam i i 3/3d. i
Mauritius = 3/3d. 9d.  Sierra Leone == 3,3d. ad.
IMexico s 8d. o Solomon Islands e 3/3d. ad.
Montserrat 8. , o6d. Somalia .. i 3/3d. 9d.
Do. by B.W.LA. 6. v South Africa i 3/3d. 9d.
Morocen, szglcx & Southern Rhodesia .. 3/3d. 9d.
Spa.nish Zone .. 3/3d. 9d.  Spanish Guinea i 3/3d. 435
Moroceo, French .. . Straits Settlements .. 3/3d. 9d.
Zone ce 33 - Sudan, Anglo L;:yptm.n 3:3d. od.
Mevis .. . 8d. 6d.  Sudan, French 3!5& -
Do. by BAW.LA, 6. s Syria : 3/3d. 1
New Caledonia s 3/3d. i T anp:fmylka ’l‘erritorv 373d. ad.
New foundland Bd. 6d. Thaland 3/3d. i
New Guinea (N'md'ttcd Tibet .. 3/3d. 9d.
Territory) o 3/3d. 9d.  Togo, British Splmre 33, 9d.
Wew [Mebrides o 3/3d. ad. Do.  French Sphere  3:3d. -
Wew Zealand . 3:3d. 9d. Tongn i 3/3d. ad.
Hiearagua i &d. - Tortola (British
Niger .. s 33d. p Virgin Islands) .. &d. 6d.
1’ ireria v 373d. 9.  Trans-Jordon i 3/3d. od.
Norfolk Teland = 3/3dl. 9d.  Trinidad & Tobago 8d. i
Nortin Borneo i 3/3d. 9d. Do. by B.W.LA. Gd.
Northern ILhodesia 3/3d. 0d.  Tripolitania . 3/3d.
NMyasalund iy 3/3d. 9d. Tunia .. 3/3d. v
T'alestine 373d. 9d. Turks & Caicos Islanda 8d. 6d.
Tanama, Republic of 8d. i US.A. s 8d. i
Panama, Canal Zone 8d. - Uruguay i 8d.
Fapua : 3;3d. 9. U.S.8.R. i 313d.
[araguay i3 &d. £ Venezuela &d.
Peru 3 e 8. s Virgin Tslands of USA. 8d. £
! orto Rico i 8d. Zanzibar 4 3/3d. 9d.

POSTING TIMES OF AIRMAIL

The latest times for posting Air Mail correspondence to places abroad are published
every Monday and Friday in The Daily Gleaner newspaper under Matr, NoTicEs.



OVERSEAS MONEY ORDERS

British and foreign money orders shall be issued and paid at the following Post Offices;
Kingston, Black River, Falmouth, Lucea, Mandeville, May Pen, Montego Bay, Morant
Bay, Port Antonio, Port Maria, St. Ann's Bav, Savanna-la-Mar Spanish Town, Brown's
Town and Buff Bay anlat such other Post Offices as the Postmaster General may deem
advisahle.

The rates of commission to be charged for money orders and the other charges levi-
able shall be as follows—

(n) on money orders drawn on Antigua, Bihamas, Barbados, Bermuda, British
Guiana, British Honduras, Cayman TIslands, Dominica, Grenada, Mont-
serrat, Nevis, St. Kitts, St. Lueia, Tobago, Tortola, Trinidad, and Turks
Island, sixpence for the first two pounds in value and two pence for each
additional pound or fractional part thereof.

(b) on money orders drawn on any other country sixpence for the first pound
in value and three pence for each additional pound or fractional part
thereof.

Issue of Overseas Money Orders

(1) The maximum amount for which a single money order may be drawn on—

(a) Great Britain and Northern Ireland, Antigua, Bahamas, Barbados,
Bermuda, British Guiana, British Honduras, Cayman Islands, Dominica,
Grenada, Montserrat, Nevis, 8t. Kitts, St. Lucia, Tobago, Tortola, Trinidad
and Turks Tsland, shall be forty pounds.

(b) Canada, (including Newfoundland), the United States of America and
Canal Zone, shall be one hundred dollars.

(2) The maximum amount in other eases shall be as shown in the Post Office Guide
issued by ITis Majesty’s Postmaster General.

(1) All money orders shall he expressed in sterling except those drawn upon Canada
(including Newfoundland), the United States of America and Canal Zone, which shall
be expressed in dollars and cents.

(2) No money order may be cashed for an amount including a fractional part of a penny.

A person applying for a money order payahble abroad shall fill in the special requisi-
tion }urm supplied for the purpose. The amount of the money order, the office of pay-
ment, the name and full address of the payee and the name and full address of the re-
mitter shall be stated clearly.

The Postmaster General shall not be responsible for any wrong delivery or payvment
resulting from, or facilitated by indistinetness, inaceuracy or incompleteness of name
or wldress or any other defect in any applieation for a money order.

The issuing Postmaster shall hand to the remitter either—

(1) a money order to be forwarded by post to the payee for presentation at
the office of payment; or

(2) in cases where arrangements have been made for the payee to receive a
money order through the chief office of the country of payment, a certi-
ficate of issue.

Through monzy orders: An additional commission of twopence for each pound or
fraction of & pound with a minimum of fourpence upon money orders for all countries
sent throngh the intermediary of the United Kingdom shall be deducted from the amount
of the order before it is re-advised from London. (Money orders drawn on the Irish
Republic are treated as “through orders’).

The payment of a money order drawn on an office abroad shall be subject to the
regnlations of the country of payment. The payee may be required to produce doeu-
mentary evidence of his identity before payment.

Where money orders are being used by persons for the transmission of large sums of
money, or to profit by an advance in the rate of exchange, or in other circumstances
causing abuses or acting injuriously to the postal revenue, the Postmaster General on
the direction of the Governor may increase the prescribed rates of commission, or sus-
pend the issue of such money orders.

Orders issued in the Tsland for payment abroad shall be valid for twelve months after
the month of issue, exeept orders payable in the Belgian Congo, which are valid for eight
months only, and in Brazil, India, the Netherland West Indies, and Uruguay, which are
valid for six months only, after the month of issue.
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Payment of Money Orders (British or Foreign)

No money order shall be paid unless— )

(a) The corresponding advice has been previously received; except in the case
of Canada, the United States of America and the Canal Zone; or

(b) the advice bears the date stamp of the office at which the order purports
to have been issued; or

(¢) the identity of the person presenting the money order is established to the
satisfaction of the paying officer.

(1) Subject to the provisions of these Regulations, the paying officer shall make pay-
ment of every order presented (otherwise than through a Bank) when it is properly
receipted, if the name of the remitter as furnished by the avplic:ml. is in agreement with
the adviee, or appears on the order, unless the paying officer has good reason for believing
that the applicant is neither the payee nor his agent.

(2) A money order payable to a limited liability company, corporation or society shall
be completed by the insertion of the name of the company,corporation or society in the
receipt space, together with the signature of a responsible officer such as the secretary,
manager, director, treasurer or accountant, and the deseription of his official position.

When an order is crossed for payment through a bank, payment shall be made to a
duly aceredited representative of the bank, if the order bears a legible imprint of the
bank’s stamp.

. Money orders shall be paid subject to the possession by the Postmaster of the pay-
ing office of sufficient funds, and the Postmaster General shall not be responsible for any
delay in payment owing to insufficient funds being available.

If & payee is unable to write, he shall sign the receipt by making his mark, which shall
be witnessed in writing. The witness shall sign his name and write his address in the
presence of the paying officer. The paying officer shall not himself act as witness.
The Witness need not be personally aequainted with the payee. .

The rates of conversion for money orders issued in the United States of America and
Canal Zone and payable in this Island and vice rersa and the rate of conversion for money
orders issned in this Island and payable in Canada shall be fized by the Postmaster
General on the basis of the prevailing local rate of exchange as advised daily by Barelays
(Dominion Colonial Overseas) Bank;* the Post Office selling rate not to be lower than
five points below the selling rate of the local banks, and the Post Office buying rate not
to exceed the local Banks' buying rate by more than five points. In the case of money
orders issued in Canada for payment in Jamaica the Canadian Post Office indicates the
amount to be paid in sterling.

After once paying & money order by whomsoever presented the Postinaster General
shall not be liable to any further claim, nor to pay compensation for the loss or injury
arising out of delay in payment of a money order or out of any other irregularity in con-
nection with a money order.

Where the remitter of a money order desires to be advised of the date of payment of
the order, he may apply to the office of issue either at the time of issue of the money order
or subsequently, and pay a fee of threepence. The issuing Postmaster shall then arrange
for an advice of payment to be sent to the remitter.

If the payee of a money order desires to receive payment in the Island at some other
office than that upon which the order has been drawn, such transfer may be granted
free of charge. .

In case of a miscarriage or loss of a money order in transmission through the post a
duplicate order shall be issued free of charge upon written application containing the
necessary particulars being made to the Postmaster General. | I

Where a duplicate order is required to replace a missing order application should be
made by the remitter to the post office of the country of issue. The payee may also
make application for a duplicate order through the Postmaster General of Jamaica, pro-
vided he can furnish particulars of the number, ete., of the original. .

Before a duplicate order is paid in this island, the payee must sign an indemnity the
form preseribed by law. :

Repayment of the amount of an original a void or duplicate money order shall not be
made to the remitter until an authorisation for such repayment shall first have been
obtained from the country where such orders are payable. .

Every money order issued in another country and payable in the Tsland which has not
been paid within twelve months of the month in which it was issued shall be void.

“This does not apply while the rate of exchange does nol fluctuale daily.
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Telegraph Money Orders

The Postmaster General may issue and pay Post Office telegraph money orders for sums
not exceeding forty pounds to and from the United Kingdom respectively.

The charges for telegraph money orders issued in this Island shall be—

(a) commission at the ordinary rate for money orders issued for payment in
the United Kingdom; and

(b) a charge for the telegram of advice at the ordinary or “letter telegram”
rate for telegrams addressed to the United Kingdom.

On paying for the additional words required the remitter of a telegraph money order
may add to the telegram of advice any s]u;rt communication, in English, which he may
wish to send to the payee, and may also if he so desires prepay the cost of a telegraphic
reply to such communication.

The remitter of a telegraph money order shall defray all expenses and hear all losses
resulting from the address of the telegram of advice or that of the payee being incorrect
or insufficient to ensure due payment to the proper person.

If the remitter intends that & money order shall be called for at a post office, the words
Poste Restante shall be written instead of an address after the payee's name. In the
absence of these words, it shall be assumed that the order is to be sent out for delivery.

The Postmaster General shall supply the remitter with an advice of payment on pay-
ment of a fee of threepence. 1f the remitter desires that a request for an adviee of pay-
ment be communicated to the office of payment in the telegram of adviee, he shall also
pay the cost of including the words “advise payment”.

Telegraph money orders may be sent from the General Post Office, Kingston, or from
any other Money Order Office in the Island through the medium of the General Post
Office, Kingston.

Telegraph money orders may be paid at any money order office in the Island.

The provisions of these ReFulal.iuns relating to foreign money orders shall apply (so
faras they are applicable) to telegraph money ordersexchanged with the United Kingdom.

The Postmaster General shall not be liable for any loss or damage which may be in-

curred or sustained by reason or on account of any mistake or default in the transmission
or delivery of a telegraph money order.

POSTAL ORDERS

Amounts of Poundage: Postal Orders are sold and cashed at all Post Offices in
Jumaiea, and in the British Empire, except Australia and Canada. These orders are
printed on a paper bearing an “all-over” water mark consisting of the Royal Cipher—a
crown and the letters G.V.R., and they measure slightly less than 7 ins. in length.

The commissions charged on orders issued are as follows:—

t 6. 1d.
AEL: 5 : : 5 14d.
At 1/6d., 2/6d., 3/ 3/6d., 4/-, 4/6d., 5)- .. 5 od.
At 7/6d., 8/-, 10/- . i : s Ad.
At 20/- .. . . : o 14d.

Postage Slamps affized to Postal Orders: Postage stamps of the following Dominions,
Colonies, ete., are recognised when properly affixed by the senders to the face of British
Postal Order issued in the respective territories, provided that the stamps do not exceed
two in number and (a) 5d. in total value on an order of denominations up to and in-
cluding 4/6d., (b) 11d. in total value on an order of denominations above 4/6d.:—

Aden, Anguilla, Antigua, Bahamas, Barbados, Basutoland, Bechuanaland Protectorate,
Bermuda, British Guiana, British Honduras, Brunei, Burma, Cavman Islands, Ceylon,
Cook Islands, Cyprus, Dominiea, Falkland Islands, Fiji, Gambia, Gibraltar, Gold Coast,
Grenada, Hong Kong, India (including Indian Post Offices on the Persian Gulf and in
Tibet), Iraq, Irish Republie, Kenya, Uganda and Tanganyika, Malaya, Malta, Mauritius,
Montserrat, Morocco (British Agencies at Tangier and Tetuan), Nevis, New Zealand,
Nigeria, North Borneo, Northern Rhodesin, Nyasaland, Pakistan, Samoa, St. Kitts,
St. Lucia, St. Vincent, Sarawak, Seychelles, Sierra Leone, Singapore, Somaliland Pro-
tectorate, Southern Rhodesia, South Africa, Union of South West Africa, Swaziland,
Tonga Islands, Tortola (British Virgin Island), Trinidad and Tobago, Turks and Caicos
Islands, Zanzibar,



108 IPOST OFFICE GUIDE

The value of the postage stamps of those Colonies, ete., which do not use Sterling
currency i8 given in the following list:—

Equivalent of
Country Currency —— —— — |— =]
! 1.} 2. 3d.| 4d.] 5d.] 6d.| 7d.{ 8d.| 9d. 10d.] 11d.
British Guiana 1
British Honduras
Trinidad Centsof adollar . .| 2| 4] 6| 8§ 10| 12| 14] 16| 18 20{ 22
Grenada
St. Vincent l !
Aden 1 l
Burma !
India { | Annas (1 anna =
Pakistan 12 pies) 01 2 3 45| 6 7 8 9 10 11
Somaliland Protect-
orate )
Cyprus . .| Pinstres <. 3| 13| 21| 3| 33 43| 53 6| 61 73 8t
Hong Kong .| Centsof a dollar . .| 7| 15| 20| 30| 35| 45| 50| 55/ 65( 70, 80
Traq Fils of a dinar 3| O 13] 17| 21) 25| 30| 34| 38| 42| 45
Kenya, Uganda and l,
Tanganyika I| Cents of a Shilling | 10| 15| 25| 35| 40| 50, 60, 65| 75 85 90
Territory, Zanzibar |
Malaya, ]
TFederation of ( Centsof adollar . .| 4] 7| 11| 14] 18] 22| 25| 20| 32| 36| 40
Singapore )
Brunei |
[ 4 7 11 14 18] 21| 25| 29| 32{ 36/ 39
North Borneo | | Cents of a dollar .
Sarawak IR )
Mauritius .| Cents of a Rupee 6! 12 18{ 24| 30| 34| 39| 45| 51| 56, 62
Sevehelles l Cents of a Rupee {'-l 12| 18] 24] 30| 33} 39| 44| 50{ 56] 61

Period during which Orders are payable:  If an order be not paid within six months from
the last day of the month of issue, a eommission equal to the original poundage will be
charged. The eommission thus paid must be affixed in postage stamps to the back of
the order. Postal orders whicn are not presented for payment within six months from
the last day of the month of issue are not paid uutil reference has been made to the
Postmaster for Jamaica.

Filling in of Order:  The purchager of a postal order must, before parting with it
fill in the name of the person to whom the amount is to be paid, and is recommended to fill
in the name of the office of payment as a precaution in case the order should be lost or
stolen. If the purchaser does not know which Post Office is most convenient to the payvee
he should insert the name of the town, village or district where the payee reside. The
order will then he paid at any Post Office in the place named.

Counlerfoils: 'Every person to whom a postal order is issued should tear off and
retain the counterfoil. Its production will facilitate inquiry if the order should be lost.

Miscarriage or Loss: The Postmaster cannot undertake to consider any applica-
tion respecting a postal order which has miscarried, or which has been lost or destroyed,
unless the counterfoil be produced; and unless proof be given to his satisfaction that the
name of the payee was inserted in the order before the holder parted with it.

After a Postal Order has once been paid, to whomsoever it is paid, the Postmaster
will not be liable to any further elaim.

Paymenl lo the Public: Before a Postal Order is paid the name of the pa]yee and the
name of the office of payment must have been filled in and the order be properly receipted.

Payment through Bankers: 1f a postal order be erossed, payment will only be made

t}lrml:gll 1.: bank; and if the name of a bank be added, payment will only be made through
thatbank.
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Repayment lo Sender: ‘The sender of a postal order can obtain repayment of the
amount (but not the poundage) on presenting the order and the counterfoil at the issuing
office. If the order has been crossed for payment through a bank the sender must first
cancel the crossing by writing acrosstheface of the order the words “please pay casn”
adding his initials.

Erasures, Alterations, dc.: 1f any erasure or alteration is made or if the order is cut,
defaced, or mutilated, payment may be refused.

Puostal Orders nol Negotiable: Postal orders do not, like Bank of England notes,
represent value in themselves.  If an order is lost or stolen no person into whose hands it
may fall, though himself innocent, is entitled to receive the amount of the order. The
rightful owner is ulone entitled to eash the order,

REPLY COUPONS

International Reply Coupons are sold at the Money Order Office, Kingston, at 8.
each, and Imperial Iterela' Coupons at 3d. each. The former represent the postage on
a single-rate letter mailed in any country of the Postal Union, and the latter the postage
of a single-rate letter mailed in any country of the British Empire. Coupons are cashed
at the rate of 5d. for a 50-centime, and 23d. for an Imperial coupon.
leot more than ten coupons may be sold to or exchanged by the same person on any one

Y.



TELECOMMUNICATIONS

TELEGRAMS—(INLAND)

Inland and Overseas telegrams are accepted at any Post Office or Railway station
at which telegraph business is transacted and which are indicated by the letters T or
Ry. T. in list of Post Office, pages 21 to 30.

Rales

Ordinary: The charge for a telegram other than a Priority or Press telegram is 1/-
for the first 12 words and a 4d. for each additional word.

Priority: The charge for a Priority telegram is 1/Gd. for the first 12 words and 1d,
for each additional word. The word * Priority " for which no charge is made, must be
written before the address of the telegram.

Press: The charge for Press messages is 6d. for the first 12 words and 1d. for every
additional two words. .

Reply-paid: The sender of a telegram may prepay a reply. The word “Reply-paid "
and the amount of prepayment must be written before the address, and counts as one
word.

Counting of words for charging: The rules governing the counting of words for inland
telegrams are substantially the same as those for overseas telegrams. See below.

Porlerage: 1f the addressee resides within one mile of the terminal office the telegram
is delivered by messenger without any additional charge; but if beyond that limit the
following porterage fee must be prepaid.—

At the rate of 6d. per mile (one way) counting from boundary of free delivery.

The above rates are maintained whenever practicable. If messengers cannot be
obtained at these rates, the Postmistress is authorised to make the most reasonable
arrangement possible.

The charge for the transmission and for porterage of telegrams must be prepaid.

Office Hours:

The office hours are from 8'a.m. to 5 p.m. daily—Sundays and Public Holidays excepted
From 5 p.m. until 5.30 p.m. or as long as office is actually engaged in Telegraph work
double rate is charged but no additional fees. )

Night, Sunday and Holiday services may be obtained at the following rates:—

(a) After 6 p.m. until 8 p.m., double rate for telegram plus a fee of 1/~ to each
clerk handling the telegram and 6d. for the messenger.

(b) After 8 p.m. until 6 a.m., double rate for the telegram plus a fee of 2/- to
each clerk handling the telegram and 1/- for the messenger.

(¢) The chargesof 6d. and 1/~ respectively, for messengers refer only to tele-
grams for delivery up to one mile from the office.

(d) On public Holidays all offices are open from 8 a.m. to 10a.m. and telegrams
are accepted at the ordinary week day rates during these hours.

General: A receipt for a telegram may be obtained on the preseribed form on payment
of a 1d. for each receipt.

A certified copy of a telegram may be obtained on application to the Postmaster
General on payment of a fee of 6d.  If special search is necessary the cost incurred will
be charged in addition.

Inland telegrams are retained on file for 3 months, and foreign telegrams for 6 months.

Abbreviated telegraphic addresses (inland) for use at any office, may be registered with
the Postmaster General at a cost of 5/- per annum, or upon payment of £2 for & perma-
nent address.

Local telegrams from authorized Government officials, members of the House of Repre-
sentatives, the Legislative Council and other authorized persons on public business are
transmitted free of charge.

Persons resident at a place to which the island telegraph line has not been extended can
benefit by its use on the following conditions—

(a) If the words “By Post” with name of a telegraph station be written on a

message it will be telegraphed to such station and forwarded from thenee to
its postal address by first post.
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(L) If a letter marked “On Post Office Telegraph Business' Le sent by post to
the telegraph clerk at any station the message enclosed will be promptly
forwarded by telegraph from such station. In this case the letter may
be registered and the ecst of the message enclosed in stamps or coin.
Telegrams may also be handed to a mail courier on hisway to a telegraph
office, but the Department does not take any liability for miscarriage.

{¢) No charge will be made in either case for postage or registration.

TELEGRAMS—(OVERSEAS)

Cablegrams:  Cablegrams for all f}m‘ts of the world may be handed in at any Tele-
graph Office on payment of the inland charge in addition to the amount charged by
Cuble and Wireless (West Indies) Lul., in aceordance with their Tarifi. No tnland rale
18 charged for telegrams for the Brilish Empire.

The various classes of message available are:
Ordinary Telegrams

Ordinary telegrams may be written in plain or secret (code or cipher) language or any
combination of these.

The text of an ordinary telegram may contain a mixture of plain and secret (code
and/or cipher) language and the total charge is arrived at by adding the charge for each
individual word reckoned in accordance with the rules for counting at pages 113 to 114.

The minimum charge is as for five words,

Urgent Telegrams
The urgent telegram provides a specially accelerated service to most countries.
Such telegrams have priority in transmission and the rates are double the ordinary
rates. The word “ Urgent " must be included as the first word in the address and charged
for. The minimum charge is as for five words.

Letter Telegrams

The letter telegram services (LT) provide facilities at half the rate for ordinary
telegrams for communications in plain language of a lengthy though less urgent character
than those provided by the ordinary or urgent services. The minimum charge is as for
22 words. Prefix LT is charged for as one word.

Lelter Telegrams (LT) m::ﬂl be sent to most places outside Europe. They are nor-
mally delivered during the day following the day of handing in.

Commonwealth Social Telegrams

Commonwealth social telegrams (GLT) may be sent to most places in the British
Commonwealth, territories under British Trusteeship, Burma, and the Hasheniite
Kingdom of the Jordon., They must be in plain language and may be used for greetings,
family news or non-commercial perscnal affairs.

Commonwealth social telegrams are normally delivered during the day following the
day of handing in. They should contain the full postal address of the addressee. The
only nccessory service allowed is the prepaid reply. The rates are one-half the ordinary
rates based on a minimum of 10 words. No charge is made for the prefix GLT. No
other accessory services such as the multiple address facility are admissible.

Press Telegrams

Press telegrams for publication in the newspapers may be sent at reduced rates by
only authorised press correspondents. The minimum charge for press telegrams is as
for 10words.

Multiple Address Telegrams

A telegram addressed to several persons in the same town or to the same firm at
different addresses in the same town may be sent to practically all destinations at rates
which give a reduction on all copies after the first.
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Telegrams to Members of H. M. Army and R. A. F. Abroad

Telegrams may be sent by means of any of the public services (ordinary, LT or GLT)
which may be available to the address concerned, subject to the usual conditions a®
regards charges, and so on.

Telegrams addressed to any of the Forces addresses are chargeable at current rates,

The urgent service at double the ordinary rate is available for the overseas trans-
mission of telegrams to these Forces addresses (except B.A.O.R.) but urgent delivery
facilities are not available.

Telegrams addressed to members of the Forces overseans are given telegraphic trans-
mission abroad, but final delivery is normally effected by Service postal channels.

The address of a telegram for a member of the British Army of the Rhine counts as
five words irrespective of its length.

Prepaid Replies:

A reply may be prepaid to the majority of overseas telegrams.

When prepayment of a reply is desired the sender should write the letters=RP=
followed R_v the amount to be prepaid, for example, =RP 10/6=before the address.
This prefix is counted and charged for as one wun‘. J

A voucher is issued to the addressee by the office of delivery and is valid for a period
of three months for payment, or purtial payment of any telegram,

1f the reply-paid Lellugram cannot be delivered to the aldressee, the value of the voucher
is refunded to the sender on application being made within a period of four months.

If the addressee does not use the voucher its value will be refunded to the sender if
he mukes application and returns the voucher within a period of four months.

For table of rates apply to any Telegraph Office or at the Office of Cable and Wireless
(West Indies) Limited, 8 Port Royal Street, Kingston,

The address of telegrams to be retained until called for at a telegraph office or post
office ulifnl[d be preceded by one of the following indicators according to the facility
required:
="TR="Telegram to be retained at a telegraph office: =GP=Telegram to be retained
at a poste restante; =GPR=Telegram to be called for at a post office, registered.
Thisserviceis not available on Commonwealth social telegrams.

Multiple Addresses

The addresses of a telegram to be sent to several persons in the same town or to the
same firm at different localities in tne same town, s wuld be prefaced by the indicator
—TM— followed by tne number of addresses, for example, =TM= 4=, The telegram
including the addresses is charged for as a single telegram, but a copy is prepared for
each adaress.  The copyimn, fee is 10d. per copy not exceeding 50 clmrgeuble worde and
5d. for every additionul 50 words or portion thereof,

Telegrams to follow the Addressee

When tie senaer of a telegram is not certain that the addressee will be found at the
address given and desires the telegram to be sent on, the indicator —FS— should be
inserted before the address. This service is not available on Commonwealth social tele-
grams and is charged for as one word.

Sender's Name and Address

The name and address of the sender must be written on the back of the form in the
space provided and it is desirable that the sender’s telephone number should be added.

COUNTING FOR CHARGING
Addresses

Words in the address of a telegram, other than the name of the office of destination,
are counted at the rate of 15 letters to a word.

Subject to this limit: (1) l)ersnnal names, names of ships and so on may be combined
by the sender to form single expressions, for example, Delarue; and (2) the names of
streets, squares, boulevards and other public thoroughfares may be combined to form
single expressions and are counted as single words if written without a break. House
numbers, for example 30’4 or 30'BIS are counted at the rate of five characters to the
word, but the oblique stroke is not charged for.
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A telephone number and the name of the exchange, together with the indicator
=TF =, is counted in the address as one word, for example =TF Passy 5074 = counts
as one word. Similarly, a telex number together with the indicator =TELEX = is
cm;‘r}ted in the address &s one word, for example =TELEX= 20 074= counts as one
wo

The name of the office of destination is charged for as one word whatever its length.
When the name of the country or district is necessary to distinguish the office from
others of the same name it is not charged for. Similarly in telegrams for large towns
a district indicator added to the name of the town is not charged for.

Groups of initials in common use may be combined in a group without the stops and
are counted as five letters to the word.  Tf, however, the sender desires that the letters
should be transmitted as isolated letters each letter is counted as one word.

In all telegrams words comprising the name and address of the sender, if to be trans-
mitted separately from the text, are counted at the rate of fifteen letters to the word,
but an arbitary expression which is not a registered address is counted at the rate of
five letters to the word. Telegrams without texl are nol admilled.

PLAIN LANGUAGE
Definition

Plain language is that which presents an intelligible meaning, each word and each
expression having the meaning normally assigned to 1t in the language to which it belongs

Plain language telegrams may be drawn up in most languages but they must be written.
in letters uf‘ the English alphabet.

Counting

Each plain language word up to 15 letters ranke as one chargeable word, any letters
in excess of 15 being charged at the rate of 15 letters to the word. Exeeptic nally,
however, the following are counted at 15 letters to a word if written without break:

Ordinary ¢ mpound words;

Names of towns, provinees, eountries and so on;

Fumily names and names of ships;

Designations of aireraft, railway trains and so on;

Only applicuble in address as one word;

Whole numbers, fractions, decimals or fractional numbers written in words.

The following may also be included in a plain language telegram but are charged at
the rute of five characters to the word, any eXcess (where permitted ) being charged at
the same rate:

A single cheek word or check number not exceeding five letters or five figures placed
at the beginning of the text;

Groups of letters and figures forming ordinal numbers, such as 17th;

Commercial expressions or commercial marks;

Groups of letters, of figures or of signs provided they have no secret meaning.

(Oblique strokes, decimal points, and stops used in the formation of such groups

are counted as figures). .

Except in the cuse of groups of figures, signs of punctuation are transmitted only at
the special request of the sender and they are then charged for as separate words.
However, an oblique stroke in the number of a house, for example, 30'4, 30B1S, is not
counted for the purpose of charging. If compound words, joined by a hyphen or
separated by an apostrophe, appear in a standard dictionary, they are normally charged
and transmitted as a single word (that is, with hyphens or apostrophes deleted). If
they do not appear in a standard dictionary, they are treated as separate words.

Every isolated letter und figure is charged for as a word, but groups of initials in
common use such as HMS, RAF, BOAC, YMCA, YIWCA, PAA, are counted as five
letters to a word if stops are omitted.

Words incorrectly spelt so as to bring the number of letters within the maximum,
or incorrectly joined together contrary to the use of the language are not permitted
in plain language telegrams.

Figures may be used in the text.but the chargeable number of such figures or groups
of figures must not exceed one-third of the chargeable number of words in the telegram
exclusive of the address.
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SECRET LANGUAGE
Definition

By secret language (code or eipher) is meant:
(1) artificial words (which need not be pronounceable) composed exclusively of letters;
(2) figures or groups or series of figures having a secret meaning;
(3) words, names, expressions or combinations of letters not fulfilling the conditions
applicable to plain language;
(4) & mixture of the words and expressions mentioned above. Words in seeret language
must not contain any accented letter. Groups composed of letters und figures,
letters or figures and signs having a secret meaning are not permitted.

Counting

Artificial words are counted at the rate of five letters to the word. Tteal words not
used with the meaning normally assigned to them in the language to which they belong
are eounted at the rate of 15 letters to the word.
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