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No. :3:ls -'['hl' followiug ( )~· Jpr and Rlllt•s llnliC hy the nnvt'l'llOl' undt'l' :-l"ctinn 52 of La.w ;) [ of 190 
fur th? ~eucra~ J!;tl\ l'l'illlll'11 l.. gnu! ~ru'~" .1 ~d ' , 1 lncL uf the ~ulJOr liH·ll. ,.;f l()' uf tlv• G<'JH'l'al Post Office :n~ 
herew1t.h published n." rcqum•tl hy ~C'cl J()ll ;,a of the T.:w: ·-

. I, Rrn H.e\~t:--at,p l~Dw~.rcn "~'t:-Bn:;, Knight C'ornm:mtlcr of Llu· i\lost. Distingui~h,•d OrJer of Saint 
lVIlcbuol m\(1 S:uuL ( 1 Cl~rgc, ( •t.lpt :un-Gcner:tl 1.mrl Governor-in· <'hil'f in and over the Islnud 0 Jamaic.'l and 
It s DepmHII'Ilt'ICS hy \Jt'ltt<' of lhc powet·" c·onfcrrcrl. upou me h) 'rdiou !W of L:tw t;l of 1!108 (Post, Offico 
Law. 1 ~08) or of 'lilY nt!H'l' pm•·t•r I.Pr~tmto enn.blmg do hcl'C~II\ uwkc lh< following Hulcs. Orclcl'S and 
H<'gu lntul~lll for t.hn g<'ll<'r ~l W','',l' 11U~tent, gUld:!.n<·c· and C''mdud 0 1' tht' follm\ in~ a•!:eut~ or serv:mts of the 
C:enc~·al ! o:-;l OITtt•' In Wit: I !I!' :-;or~ent, teller ('·lrriers, n o:x ('lt'lt!'("Jlj u.ud Tclt•!!f,lJ,b :\Ic~ngers in 
substiLulson for !he ltulc.<:~ :inrl l.<'~llbltoHs m!ldc by the GovcrnCJI' of .hun:tit•u. with s·espcct· to s cJ a(JC t 
or servnnts on the :?SI h cl:ty of Oc·f.ohC'r, 1908. u 1 "'en s 

Dat<•LI aL Ril•f(b llou~ this 7th dtl) of 1\lay. 1927. 

RULES AND REGULATIONS 

~OR Tllll 

Subordinate Staff of the General Post Office 

CONbiSn:-oo o r 

Sorters, Lcfle1· Carriers, Box Clearers an• 
Telcgra 1'" 'V rsscnacrs. 

1. J1:vcry mcruLcr or t.hc Aubordinrlto atnff of sort()ra 
letter cnrricr!l. post ml'u nntl lelc~mpb mC&ClllJere, 
will ho required on cutNing the ~~en•ice to muke the 
following dcclnnLlion before n l\Jngiutrato :-

I do solemnly nod 
~iuecrcly dcclnrc that I will not wit lin~tly, or 
willinJ!IY opeu or dclny, or c~u~e or ~ufTcr to be 
opened or dclnyf't.l, oontnu} o u ~ dutv, :my 
lcltt'r or anythin;.; ~>ent Ly tlae 111>-l "hido .Ja111l 
come into 11 \ hl\torl• or cu! lo•h bv re,.nn of 
my rrnplo\'M<'nt rl'lntiu·• In t ile i•oqt (lfltcc, 
exrrpt h:v the ro1o •·11t or the pcrsou or pl'rtOttll to 
li!Jom the ,!\rrlll • l•!ill I • •lirerttod, or by a.u 
c'tprt· "..rrant in \•ritiu . undt•r !he l1!1ntl of the 
Co· crtJOr or undrr UiF nuthority, for t~t 
purpo•c. or ~rrrt in ,;11r ' r: 1••'1! "'hero thu pnrly 
or pnrtic.~ to ,,J,om 11•dl letter. or auy thiug 
sent lw the poAt, Phl\11 he Jircclc J, and .loo is 
or liT<' chsr •c.-,hlo \rith the p:l\'lll':nt of t l.o po~l­
no:;;e thcrt.:of, llhnll rc!u e or ''" I et to pny the 
samo; llnrl CXCt"Jil I!U ~h lcti i'MI or :".UYthiu IICUt 
by 1 he po· •. "' ·,. 11 b~: r..t 1 1 i for , :\u or 
true direction~, or when the pnrty or pnrtic" to 
whom tho eamo 11IULII bo din•rtcd cnnnol he 
found ; nnd lhnl I will not in nny wny cmbc~7.lo 
noy such lot tPr or 1\llv thin if I!Cn t by the po~t ns 
11fort• Lid; :~.n•l 1 ronkc thi11 110lrmn declllr:lf iou 
con~cieotiou~ly intcmlin~ to fulfil nnd oh •v lhe 
e!unc, nnd hy Yirluc of the prOI'iNiol!Jl of "the 
Po11t Offici'! Lr1w, 51 of HJOI\." 

'J'hia dt.'clnrntion wnR m ado ) 
before me dt in 
the of 
t.he day of I {)2 

2. Every P<'r~on nn hc>inrr eruplovnd OB n member of 
the subordin:\lc sLafT will be rCfJUiroo to sign a form of 
~ment in the (allowing terlllll:-

R E. S•n.mRs, 
Governor. 

I n'J"r~'() to ttecep~ temporary employment io the Post 
Office 'Oepnrtml'nt, dur~ which time my crervices 
may nt nny moment 1.1~> dispensed with. If rny em­
ployment is mnde perm:UJent and I wish at nny Lime 
to le3ve the service, I ~ree to give one month's notice 
to the l>ostnll\Stcr for Jrunaica, And if be wishes to 
displ'lll\0 \\ ith my ICr\'lCO to IICC<'rl from him fift«n 
d.lys notice; for mt'!Conduct I ebal be liable to instaut 
d ismisS!\ I. 

Dttrin't ruy tcmpornry employment and nlter I run 
taken on p· rut:mcntl)· my ~cn·ic"• ehall aL ell times 
be &l the t.li,.po.;n! or lhl' l>o>p!lr!mcnt. 

T lacrcby acknowledge lhl\l { h:we read and 
fully unt.lcr!lltuul lho Rules regulnting the 
conduct nml duties of the snbonlilliltc sw.tr of the 
Gcncrnl Post Office. 

3. For the .first si>t moollts nftcr cnteri~ iulo the 
service every mcmhrr of tho subordinate s taff will 
be on nrohntion; at tl•c c\pirntion or t.hat time be 
"ill be eouOrmcd provided thnt he htu1 ~th·cn proof 
oi hi~ CJI1ricncy in the di chur,.:c of hi tlutie•, hns been 
punctualnnd rc~ular in hi• :~ttcnd .• ucc, o.nd b.u pro..-ed 
himself othcn1i~ fit for the service. 

·t llcfore t~l in~: up ~lliK>intrncuL e1·ery m<'mber 
oi the nbordi1111to ~;tall' mw;t cuter his nnme, ad•lr1!SS 
or pl:1co of ru..-idcnctJ in "the adtl~ book. ·• Such 
addr~>< • At• 1 Bli,Y rhsv •e t hc:·oof mu t llt once be made 
kno~ ·n to hi., 8Upcrior officer. 

5. F~<'h tncmhcr or the &Ubordinllle staff ,niJ be 
supplic'<l 1~ith uuiioron clothing Wl dtown in the fol­
lowiu:! lnl..lu:-

l.'uiiorrn llu.it Oot' Cl'ery sh: montba 
Boot " ~ 
Hl'lmet 
t mbrclln 

One C\'er)- !l months. 
Ono every ~~ months on production 

of the used one. 

Wnt{;r-proof cnpe'l will nlso be supplied. 
'rlw~P 1\rtielc:s nr<' the proprrty Qi the Government 

nnd mwl bl! h'lndrd over on lwwin~ the $)rvice. 
T he tlllbordinnte stnlf nre required to keep tbum­
sclvc.~ ncut nnd t idy. 'fbeir uuirorm must nlwn.ys 
be brut~hed , and their botJ la and butloDII polished 
"'ben on dut.y. The unirorm cr•'\l IUU.~t be buttoned, 
and no rnember will be allowed to be on duty in private 
clothin~t cxrcpt \\ ltilc on probatiou. 1\oy rucrnbt'r of 
the stalJ will be lii\I,Je to be sent otT duty if he presents 
a s!oHnl~ appcnrtlll('c m1d a Ruuat.itute mny be 
employed IlL bil:l cxpcn o. 
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G. Bach member of the subordinate staiT mu~t be 
prepared to produce for in~pection whcue\~r Te<!Uired 
to do 60, hi'l u nitorm, boots, helmet. umbrclla, 
collecting or deli\·ery bags or 11ny other nrtiolca" hith be 
may hu\ c in his po~c.;.,ion bclotu:iu~ to Uta l'ost 
Ollice, nnd may be c:uled upon to nud.u good any loss 
or ruuua)!;e done to nny or all o f them. 

7. Attendance ia required puuet unlly nnd at the 
appoin ted hours. E ach employee shall enter his 
name and the exact time of llis arrival M and 
dep:uturc from Office in lhe nlteudn11cc book c:1eh day. 
Failure lo do 50 IIIU)' be pWii,bcd h} lnt;\05 or 0 fine. 

8. Lnte ntlendauoe will entail the following fiueg 

For C!lch C!lSC of late attendance cxoeodiog-

5 minutes nnd not exceeding 15 n lino of 2d. 
15 .. .. .. 30 .. 4d. 
30 (t (t (t IJ(j lt Od. 
45 " " 00 " Bd. 

Beyond which the onsc mus t bo donlL with spcoiully. 

9. 'J'he Postmaster for J awnica mny nl his didcrc­
tion iuO icL puni~hment for nets of insubordination 
or o fficit\l miocondnet by means of fmes or lhe s top­
page of iau:romcnL. 

10. Rllould ll'lY member of the cubordinalc stnff 
for 1\uy cau..c be unnble to !ltlentl the office he must 
send n '' riU<'n cxcu.;e before the couuuwccmcnt of 
a day's duty C\plaining the cnua.l of hi~ trhS<.:Dcc 
otherwise he will be liable to bO\·e his pay stopped 
and a substit ute employed. 

11. T he subordinate al:lff nro strictly warned 
against hnving on tbP.ir person during lhc dny or nfte 
leaving the offi ce at the expira tion of n day's duty, 
any letters, papers, pnreels, that may beloug to Ute 
public without specinl authority to do so, front the 
head of the bNUlch. They ah!lll nU.o delh er up before 
leaving tho office st lhe close of c.~ch c!J\y all coUccting 
o r delivery ba~:.s, or l•cre belongiiJI( to tho l'o.ot o.~.l!C. 
SerioWJ notice \I ill be tnkE'n of the 1di;:hte•t diHc.;ard 
of this ru le. 

12. T ho tittbordinnte &Wl a re prohibited from ~ enr­
in~ their bnd~es or using their pllSllCS for tra\clliog on 
a tram wr free when not on official du t.y. 

13. Tho aubordioa to staff will be enti tled to fourteen 
day6 lenvo o r abRonce on full pay nnd four teen days on 
ha lf t>CIY on uccouut or ill oc.~a durin~ <'JIIlh calendar 
year. All applicMions for such loavo to be ~upported 
by 11 mcc.l ical certi(icnte. Subject to tho cxiJ~encea 
of the Service, seven dnyR departmenl1 1 lenve, without 
tho production of a medic:~.! eertificntc, rnuy also be 
g ran ted in any one yenr. Such Ion\ e may be taken 
in one period on o t.berwisc 

14. If from nny cause a memlx>r of the subordinate 
s tnfr is unable to atlend personally ut the office to 
sign the pny sheet, or over-time ..beet, a written 11nd 
signed authority by such member to the clerk on 
duty, must be sent in a~ to the di:-po86l o f hia wages 
and ovcr· t ime. 

15. Esch box-clearer when on duly must tnke hie 
own collecting bog with him nnd be very cru-eful to 
see that ho brings nway from lhe street letter boxc.!, 
the whole of the lette rs, 83tisfying llimsc1£ that no 
letters nre s tuck a t the top or sides or the boxes. 

If he finds :my of the boxCll in a dirty or discredit­
able cond it ion he mWJt ~;pcci.dly report the circum­
atnnces to the hc1d sorter on hi.~ return ro office, 
whose du ty it will be to brin,.. lhi~ '" 1lter immediately 
to the notice of tho clerk in chnrge. 

1(1. Street letter boxe.s nre to be (llcared ro~ularly a t 
the hours named on U1c boxes, l\UU on no llCCOWit must 
:\ box be cleared before the time (l roscribcd. A box­
clrmrer 's rel.u rn to the oflice rnust be nt the t ime laid 
down for his guidance, o therwise he mus t explain 
the on use of his delay. 

17. Wl1cn nny utembcr of the aubordin:~le staff is 
in chnrgl' of a mai l v1tn or cart he must ride by the 
dr iver's aide, cru-c must be lD.IJCn to count tbo numbe-r 
of bnga cmtruatro to his cnre, corup~rin~ lhc number 
he receh·ed with the number deliveroo ou the Wnv 
Bill or rnilwny list, which will in nil ~ be handed 
t.o him by a clerk. 

18. 'Ihc coll\I.'V cc of m:ills to IUid fro•u lhe roil­
" a)· '"" t L undi-. thol c:w;toJy of n rf'•pomrible aubor­
diMte officer, "laOJ;U duty it "ill be to rerch e and 
see phw.:d in the \.111 the numhu of l>llJS orh'i..ed on a 
lib;. \': hich he must mill,.!. 1 h~ etact tunc bn received 
such mtul>~ must bo noted on the list . f:.:riou.~ and 
special notico will bo taken ol any nc&lect in t his 
duty. 

19. Urea~ c.~ro mu.at b~ ~~u~< iu hanJliag mail 
bagll, Cdp.!cl!lUy thoJC cont..n.inin; p.1rcdll, in or•ler to 
avoi<l unnccl!S.Sary tlama,e to 1'-0nt~nu L)' crll;>bin~o: 
and break:l6e. H i3 strictly probibit•>l to loit, <>tnnd 
or loun ·e on any l.:q cont..'\tning ma·l matter. 

20. While colle.:ting from stro.·l letter OO"tcs or in 
the deli\·ery of h:ttt)l'S, it is strictly prohibited to a.cccpt 
for po~tin! or dclivcry nny letter or purccl to.ndcred 
by the public. 

21. o\ letter ~Mrir-r must be nc•1unintl'd ":ilb lhe 
town, streets, nn•l diHlrtct.s, before he C.'\U be nppointed 
to the position; o;\ch li'tter cnrricr will uo provided 
with 11 ohnru:o of ndllrc.;s book which ruu.at bo properly 
kept nud in n logibln mBnnur to be under;~tood w hen 
rlli.tuircd by other.< for infortnnUou. LoUers must be 
armn.,od iu order of atrcot :md ol1Utbcr ualorc taken 
out tbo office. Ho is forbi.lden to nrruuo:e any but 
tho3o iotondoo for hi .. diotrict. u~pl 1u~:rucled !o do 
10. 

2"~. i\o aubonliMte cwplo.)ee sbU tAke po.s.>es.Uon 
of MtY letter, plcool or ...:eoraJ cl.u., JI".ail waurr. to 
hi3 addre:.:~ b,;ior<! <~bowing it t <l ooc of hi" superior 
o fficers. 

23. In prepsring IUld I!Qrtiug letters for street deli­
verY n letter r.nrrior is c:lutionod to 11ec tltSt all lctterl 
and parr~•~ which do not bclon~ to Ws district :u e 
immerli:\Lcly returned to the Hou~c Delivery Clerk, 
they urc on no r.ccouut to be given to the lctler c.uriers 
oi the di~lricts to \\hich they bclou];'. 

2 l. IL i.5 c:cpr~ ly fo~biddcn to ~:ve up !lDY lrt•er 
or JUrccl o • 1\flPii lkau by JICTSOU!t Juriu._ the course 
oi ·• delr\·ury :ll<~u; t.lhJ ~tro.'Ct. but ouly at the sdtirll'U 
tha:- bc~r, arJ to tli•• po::.rty lo l•horn it L.nJdr~ 
in orJcr to accurc a 110.•ud anJ .re ddiV{!'V. When 
deJi\·erin~ u Jew r or p..r~-cl :1t il qJuiJI t w~ru or uw­
it mWJt no~ Lo.~ left uuprolt:cLet.l but >lhnl.l h..t luttded 
to the ll<IJ.rc....-.cc o1· to l~Qmo rc:~pou<>iblc party. 

:25. Unro m1111t alwny~ be taken when houses Me 
ro·numbcrecl lo in11nro 11 corrcui tlclivory. 1\.uy 11uob 
nltcr•\lioot!l mm1L be reported to the 1Iou11e Delivery 
Clerk. 

Prcmil!l'i bc:uin~ no number, or two similar numbers 
in the :;:uno •Meet or where tho numbPnt nra iudi5tinct 
abouiJ be i .l.n~.Ji-ltc y brou~hl t.o n~•ltct'. 

2G .• \ny lcUcr, posl-e:.rd, ncwsp!lper, book-p:~cke~, 
or p:~rccl rnwt not be re~ctd until th<! notice 
givinL the ch.m"c of address he noted, ,·crh'\1 r~ tUI!:!ta 
from the public mu.,t DOL be act.ed on. \\hen a doab' 
~-cists between two or more pcr.-ona for whom a lo.:tter 
or pArt('! i~ int••n led or nny difficulty orile'l :u to the 
dispo;,.'\l of a letter or p .. r.:el, it m•l3t be broul/.ht bsc:k 
and haud<....t SJICcinlly to the Ilouso lJclivcry Clerk 
and i t:1 tli!po ... nl dccido.:d. by ltim. 

27. After completing e:!.cll dch\·cry 11 proper and 
distinct remark must be DUI11c on the b uck of every 
letter returned t.o oilicu !l.i w the cn\Uil:! o f non-delivery. 

~ '\. J: .-r,) SOrler is f<!..'PQIL·iblo ior lhQ S!lfU ke •p O[ 
the tbtu ~>tnrnp in his po -ion. l)u uo ac«>u.at 
must he 111lo., it to full into the luutd of any rnl::l!o.:~cr 
not nuthori..ccl to u c it. 1Ja te atamp..~ I!JUSL IlL nll 
times be k~pt t horou .. hly cl .. no.'tl to ullow of clear 
anol cli3tinct iluprc i·m~,. ThiH j_, an import:lltl part 
of a ~ortc• 's cl11ty nud nny diHet(nrd of tbis rule, UUIY 
be d1•11l t w i 1 b ~Y wc:ws of LL li ue. 

20. E>u-y aorlcr muslnt fixed times chnngP the type 
of his date lltl\mp aml impre$S tlat: rlwn ;t• in the 
rC~;-i.ilcr ktp~ for 1 he p1 TJ.OSC, and odd Ilia mitiuiR lhcreto. 

30. Rortrrs et..r~ rc..<pansible fiJc th~1 corr.ct del'patch 
of P.ll ~.:cor.t.l cl115i! uuul rn.•ttcr, 11.uy in•rruc ions 
re'luin·l must bo &ou.,ht from the clerk tu \\hum he ill 
rc:SlJOnsible. 

811 



812 THE JAW.~.ICA GAZETrrE. [MAY 12, 1927 

31 . Unaddressed or insufficiently addressed second 
class mail matter must be immediately dealt with 
and not allowed to r emain over from one day to 
another. 

32. It is strictly forbidden to open newspaper:'!, 
mngazinc.~ :tnd periodicals for tho p11rpose of reading. 

33. Care should be taken to detect all short-paid 
letters and any so observed must be banded over to 
the Rouse Delivery Clerk to be dealt with. 

34. li there is good r eason for suspecting the honesty 
of nny person employed in the service a report must 
a t once be made in a conlideutinl statement to the 
chief of his branch. 

35. Information respecting letters or parcels pass­
ing through the hands of any member of !.he subor­
dinate staff must on no account be given to any one 
without special authority. 

36. Evet'Y letter carrier or box cle11rer must proceed 
wiLb all expedition to the place \Vhero the delivery 
or collection as the case may be, commences; 
he must not enter a bar or tavern to obtain refresh­
ment while on duty. Any eases of loitering in any 
way upon deliverY or collection, brought to notice 
will be seriously dealt with. 

37. It is strictly prohibited for an employee to smoke 
either in or about the office or while engaged in the 
delivery or collection of letters or when in or upon a 
post office van or cart. 

38. Ar1y member of the subordinate staff becoming 
intoxicated while on duty or found in a state of in­
toxication while in uniform or on the street wiJI be 
instnnUy dismissed, (see Sec. 49, Law 51 of 1908). 

39. Any member of the subordinate sta.ff guilty 
of insubordination will be liable to dismissal. 

·10. A defaulter in re.:.--pect of chnn~e collected, hou·­
e\'er small the amount, will render himseU liable to 
dismissal. The excuse of having given credit for 
unpaid letters or parcels will not be accepted. 

41. The members of the subordinate staff must 
behave themS('lves in n decent nod quiet manuer 
while on the Post Office premises; should any employee 
behave to the contrary, serious notice will be taken 
of it. 

·12. The subordinate staff must not on auy account 
l~ve the llou~e Delivery Table while engaged in pre­
po.ri ug for the street delivery, without the snnction 
of the Rouse Delivery Clerk. 

43. A plea of ignorance of any of tho foregoing 
rules will not he accepted as nu excuse iu t.he mitiga­
tion of any punishment which the Postmaster for 
J nmnica may find it necessary to impose cil.her by 
means of t~ fin e, detention of incrcnwnt or otherwise. 

.J4. This book is the property of lhe l>ost Office 
nnd mus~ be given up on leaving tho senrice. Tf this 
is not done, or a new one is required during the time 
of employment the amount of one shilling will be 
charged for a new book. 

Go~tJI'IIor. 

I.!Jxlwcts /Tom the Post Olfice Law 51 of 190~ . 

Sec. 39- Every person employed by or under the 
Post Office who sh!lll contrary to his duty, open or 
procure or suffer to be opened or shall wilfully de­
tRill or delay or suffer to be det.nined or delayed a 
post letter or bag shall suffer such punishmen~ 11.s the 
court. may consider. 

Sec. 4Q-Every person employed by or uuder the 
Post Office, who shall steal or for nny purpose what­
ever embezzle, secrete, or destroy a post-letter shall 
be guil ty of a felony and shall at the discretion of the 
court, be imprisoned wit h or without hard labour for 
nny term not exceeding 2 years. 

See. 12- Evcry person guilty of steaHng a post 
bag or letter from a. post letter bag is liable to im­
prisonment for !l term not e.xceeding •1 years. 

Sec. 46-Every person who shall solicit or endea­
vour to procure any other person to commit a feloll)· 
or misdemeanour punishable under this J.aw shall be 
guilty or mi~demeanor and on con\·ietion is liable t~ 
a term oi imprisonment not exceeding 2 years. 

See. 49-Every person employed lo convey or 
deliver a post letter bag, or post letter who is guilty of 
cnrelcssuess, negligence, misconduct, or any net of 
drunkenness, renders himself linble if conV:cted to 
forfeit £5. 
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