
~uppltmtnt to the 
amaica ~a~tttt 

VoL. xxxn. 'l'BUJlSJJAY. JANUARY a, 1909. 

Colonifll Seoretm·y's Office, 
3r d November, 1908. 

rnf·IE GOVERN On directs the publication, under section 
1. 53 of Law 51 of 1908 The Post Office Law 1908, of 
the fol lowing l'tulos and R(~gulation~. fo1· the guidance of 
the Post Office in Jamaica, and Also of the following 
Rules and Regulation:> for the ~ubonliJmto staff of the 
General Post Officij, which bavo l)een rnude by His 
Excellency, under the provision~ of Section :>2 of the 
above Law. 

J3y conunand, 
H. CLARENCE BOURNJ.~, 

Colonial Set:reta ry. 

HULBS. 

DISTRICT POSTMAS'I.'EHS AND THEIR 
ASSISTANTS. 

1. Any person employed in allY hus lnes>< of the Po!lt 
Office, whether appoi11ted by the Governor or employPc! 
by the Postmaster for Jamaica, or by any person IIIHler 
him, or on behalf of the Post Office, is considered an 
ofiicer of the Post Ofl'ice Depu.rtmen t under the provisions 
of Law 51 of 1908, sec. 60. 

2. No person who shall not have attR.inecl the age of 16 
years, or who shall bnve been cli~missed from l.he puullc 
service, sha.Jl be eligible for employment in a District 
Post Office in any cap~tcity. 

3. A Postma~ter is r eqnire(l Lo eJJter in to n bond, with 
two good and sufficient sureties, for the tlue and fa itbful 
performm1ce of hi~ duties. Tue penalty of Lhe bond to ho 
in such amount <J.R may be required by tbe .Postmaster 
for J amaica.. 

No. 1. 
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~~ . Before en tering on tile performance of any Post 
Office duty whatever, it will he oece•sary for the Distt·ict 
Postmaster, and any assistant, to take the following 
declaration prescribed by law:-

1 do solemnly and ~i n cerely 
docla t·~ th;1t T will n<>l wittingly ()I' willingly open or 
dehy. or ea us<' o•· ondi'er to be opened or delayed. contrm·~' 
to my daty, any lc ltcr or· an~1:oh1g sent hy the Post, 
which shall t•ome into my hands or r ustndy by reason of 
my emplo,ynJcut r·ulaling to Uw Post Otl1ce, except hy the 
( '(ll1~en1, of the perFCill o t· p~rsons t·o whom t lte samo >!lHd l 
he di rected, or by an el<pross warr>lllt in wt·iting, under 
tbP l~nd of the Governor, 01' under his authority for that 
}>~l·posu, m· e:x(:ept in MUCh C>l.~e~ wl•e1·e the party or parties 
to whom St><'h letre•·, m· anyt.hing sen t by the po~t shall he 
di1·ec:l<?d, a nd who iH ot· a re chat·geable with lhe payment of 
the poslt~go the•·eof, ~hall rofulie or neglect to pay t.he 
same; and ext·t•pt su<'h l ott() t ·~, <l1' anyth ing sent by the 
post, M sl~<LII be retul'fled fm· want of true directious, or 
when the pa t'ty or parties to whom the same shall be 
directed cannot bo found; and that I will not i n any way 
em hozr.lo a n )' such lette•· C)l' anythi ng sen t hy the Pos t a.s 
afor~sttid; illidlmake Lhis solemn ueularatiOn COnSCien­
tiously lntending to ful.fil aucl Ol)eY the stune, and bY 
vh·tue of tl1e provisions of "The Post Office L aw 51 of 
1908. 

'f his declamtion was m>tde before me, at 
the of lhe 
of 19 

Justice of the Pet~ ea. 

in 
day 

Nol('- 1'hc honcl and rlctllll'i>·tirln ahove 1·efened to 
must be forwarded as soon "" possihlP to the PostmR.ster 
fo1· Jt~maica. 

5. As >L Distl'ict Po"tmaste1·is responsible fo1· thecot·rect. 
and faithful 1>erformat1ce of tbe duties of hi • office, he 
must un "" uccouM, delegate t ile performance of such 
duties to a.n y person other than his duly qualified assistan~. 

6. A Postmrt~t er musl, n11 110 u(·(·owrt, permit a ny un­
:luthor·ised i>erson to u<Lvt· acCC8~ to lhe Post Office, and 
he must: be c:u·cl'u l not to open or· mul(e up mails on the 
countt'l' of a 'tor·e, o r in any otht'r eJq)Med p lace where it 
wou ltl he I>Oss ihle ftn· l1JI Y tmautbol'ized p~ ··~on to examine 
rJr remove t.be coutont" (>f such ffiltil ", o r whe~e it would 
be {Jossihle for mu.il matter to ho mi~lu.id or lost. 

7. Di.stt·ict Postmasters must ueC' ovety JJrecaueion to 
guard against fia·e and theft. 

:!. NC) District Postma.ster is tC) leave his district with­
out special permission bttv in.g beeu fi1·st ~)lJtained, antl! iu 
every in~tauce itl whicb leave of absence is applied fJ.H', 
h e m u;;t. submit. the '"1me of s(mll' c:ompetent substitute, 
,,nd he must also foaw:ml a. letter·, signed by his two suret-ies 
sign ifying lheit· appt·oval of tlw arrangements ]ll'Oposed 
for f.l.te Jlllrform>l.nce of the Post Of:l'ice duties dtning his 
absence. 

9. A D ist •·ict Postmaster is t·cquired t.o give imuu>diate 
notice to t iHl Pootmaster for .Jamaica of the l nsol\'ency 
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or death of either of his sureties, and to subnut, as soon 
as possible, the name of o. new s urety, sta.·ting ltis Christian 
and Surnames in full, as well as the nature of his occu­
pation, and pla<:e of residence. 

10. Should a surety of a District Postmaster desire to 
be released from his su.retyship, he should at once com­
municate the fact to the Postmaster for J a.maica who 
wi ll iu such ca.~e call on the District Postmaste1· t,o give 
fresh secm·ity; bnt no smet:v eau rdieve bimsoU from 
•·esponsibi lity nnder his bond , nnless the Postmaster fo1· 
Jamaica agrees tlw •·e to. 

11. Should a District .Postmaste1· become himself insol­
vent, or ilwolved in his c il·cumstauce ... , be must al once 
report the fact to the Postmaster for Jamaica. 

12. ln the event of the death or insolvency of a District 
Postmaster, it will be for his su reties or any one of them 
w take cha1oge of the office, o1· to make suitable a rrange­
ments for its proper conduct, pending the action of the 
Department, and to 1·eport t he cil·cumstances at once to 
·~he Postmaster for J amaica. 

13. Under the provisions of the Post Office Law, No. 51 
of 1908, sec. 6, no officer of the Post Office Department 
can be c.ompell ed to serve in any corporate or public or 
p~trochial office or employment, or on any jury or inquest, 
o1· in the Mili tia. 

14_ A D istrict Postma.ster may be called upon, at any 
time, to undertake the duties of D istl"ict Registrar of 
Births and Deaths. also, for which he wiJJ be ]nl.id at the 
rate of si:h-pcnce for each entry of a Birth or Death. 

OFFICE HOURS. 

15. J~ach District ]>ost Office must be kept open t.o the 
public from 7 a. m. to 5 p.m. every day, except on Sundays. 
District Postmasters must also atteud at such other 
bours as may be JJecessa.ry for the reoeivaJ a.ucl despatch 
of mails. 

16. ln CIISO of the arrival, a fter office hours and before 
9 p.m., of a muil of wh.ieb the public have been accustomed 
to an immediate deli very, the D istrict Post Office must, 
in ev<)ry such case, he kept open fonlel ive1-y of letters, &c., 
fm· not les~ tlwn 30 minutes after the mails htwe been 
checked, dtu"ing which time St.,mps ancl Postal Orders 
omst he solei to the public and Hegi ~t<>red Letters, Pa•·cels, 
&c., must be included in the general deliver y going on. 
Registet·ed Let1.eJ"S, Parcels, &o. , fur cle,pulclt, must not. 
however, be Teceived from the public afte r 5 p.m. 

17. When an office i s closed to the public, t here must 
not be any pa rti al delivery of letters to any person, but 
the office must be closed to all persons ali ke. 

18. A notice showing the hours at wbiclt the office is 
opened a.nd closed, a.nd the hours at which the mails 
should arrive a.nd be despatched, must be placed, for the 
information of the public, in a conspicuous part of each 
District Post Office ; ancl when any alteration of s uch 
nAtlr·A ho:ol".nn1tl-c;: n oDr•ocea 1•u- it n"'ll<!t ho T"Ol'l'\n"'-nf-1.,, ,.,,arloD 
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TRANSFER OF OFFICE. 
19. When a District Postmaster desir es to be relieved 

of his appointment. he should give to the Postmaster for 
Ja.maica three full mouth$ notice of his intention to 
·resign. :\-

20. On the transfer of an office to a newly appointed 
Postmaster, the form of transfer f<cconnt and inventory 
of Post Office property must be fi lle(l up and signed, both 
by retiri ng !\nd by the in-coming Postmaster. 

2J . This form of t.ransfer accou.nl and invontot·y will he 
supplie<l f1·om the General Post Oflice, and must be 
retu rtted as soon as possible, after it has been filled up 
and $igned. Such list must accompany the transfer 
account, :1nd shoulcl there be any discropancy in the list 
of ;n·ticles of fun1iture, 01· ~tores, t he ch·ctrmstllnce must 
be reported at once. 

22. When a transfe1· of an office takes pht-cethe in-t;om­
ing Postmaster and Teleg1-aph Clerk must close the 
account current to t-he d;lte of transfer in the same manner 
as il is closed at tho en d of each month and forwru•d it to 
the head office. Kingston, accompanied by all the 
necessary returns an<l receipts as well as by a receipt 
from the in-coming Postmaster and Telegraph Clerk for 
the amount of stamps, cash, &c., handed over by the out­
going Postmaster. Shou.ld there be, on closing the 
transfer account, a. balm1ce again~t or in favout· of the 
out-going PostmMte•· and 'l'el egra.ph Clerk the amount of 
such balance must be reported at once in a separate 
letter, addressed to the Postmaster f'ot· Jamaica both by 
the out-going and the in-coming Postmaste1·. 'l'he trans­
fer account on being sent to the head office must be 
registered. 

DISTRICT POST OFFICES. 
23. A Post Office should be in a convenient and central 

situation, and must not he removed from ouo part of a 
town, village, or settlement to t\notber paxt, without the 
approval of the Postm1•ster for Jamaica having been 
obtained in the first in~tance. 

24. A sep;u-ate room or apartment, convenient for the 
purpose, must be provided, when possible, by eacl1 District 
Poshmtstet·, for the conducting of the bnsiness of the 
office, and, where possible, there ~hou ld ben shelter for 
persons applying at the office. 

25. In cases where a whole room cannot be set apart for 
use as a Post Office, a ]JOttion of a room must be railed 
off for the purpose, and all mail tnatter, for delivery or for· 
despatch, muijt lw kept always under Jock and key in the 
-proper bol(es. 

26. A bM room or a public l'Oom in a tavern must ne,•cr 
be made use of as a Po~t Office. 

27. E<Lch District Post Office will be supplied with the 
fol lowing articles of fu.miture :-

L A Sign Plate, marked "Post Office." which must be 
placed ou tside the Post Offic.;e in the most conspicu­
ous position. 
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2. A Posting Box, which must be fixed inside the office 
in such a m.anuer as to be easily accessible to the 
public, for th·e posting of mail matter ·Ji·om without 
both by day and nirtht. With the posti ng box wi.ll 
he 'sent a label marked ·' Letter Bo.T ... and a "()(m/-irw 
pf(lte" in respect of letters containing value. Such 
label and caution plate to be affixed respectively 
over and below the aperture for tl1e posting of 
lette1·s. 

3. A Delivery and Despatch Press, containing a lso 
drawers for stamps, registered letters, &c., and 
compartments for books, fonns, scale, and other 
articles. 

Note.-In the oases of some of the larger Post Offices, 
the Delivery Press and the Despatch Press will be 
sapan\te. 

28. The following books, forms, and other supplies will 
also be furnished :-

Books. 
Mails received. 
Mails despatched. 
Registered leLters received. 
Hegistered letters despatched. 
Inland and parce l post parcels received. 
Inland and parcel post parcels despat~bed. 
Receipts to public for registered letters. 
Stamp and. postal order requisition. 
Mis-sent and re-du·ected letters (Form No. 2). 
Dead letter account (L?orm No. 4). 
Rem i t\.nnce Jette•·· 
Heport of errors. 
Requisition for forms, &c. 
Rules and reb"Uiations for the guidance of District 

Postmasters. 
Post Office Handbook. 

Forms. 
Blue letter bills. 
Bye lette1· voucher or monthly sheet. 
Ship letter declarations. 
Hemittaot:e letter envelopes. 
Envelopes em;losing l'arochial Trcasul·y receipt. 
fnhmd parcel hills, &c. 

Store.,, <f·c, 
Pencils, blM>k, blue and Ted. 
Twine. 
Wax ancl pan. 
Scale and weights. 
Dead letter bag. 
Bag for monthly returns. 
Ink-pad and tin of indorsement ink. 
Date-stamp ;,md type. 
Registered letter slamp. 
Seal. 

29. Each Di~tricL Post Office will be furnished, on the 
requisitio11 of ihtl Postm:•stel', with a $Upply of forms, 
sto•·es, &c .. sufficient for one month's use, and tl:te Disbict 
Post.master must be careful to avoid wast-e of the stores, 
and be must not use any form for any otller purpose than 
that for which it is intencled. 
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LETTERS. 

30. A copy of section 7 o( the Post Office Law, No. 51 
of 1908, is given below for the ioiorroation and guidance 
of Distr ict Postmasters:-

" 'l'he Postmaster for Jamaica, by himself or by the 
otbel' otlicers and se1·vants of the Post Office, shall ha.ve 
the exclusive privilege of conveying from one place to 
another between which ]}()!<tal communication is or may 
hereafter be established, and of t·eceiving, collecting, 
sending, despatching, a nd delivering, all letters, except 
in the following cases; that is to say." 

"1. Letters sent by a, private friend in his way, journey, 
ot· travel so as such letters be delivered by such 
friend to the par~y to whom they shall be directed." 

"2. Lettet·s sent by a messenger on pu1·pose concent­
iog tlJE• I>rivate affairs of the sendet· 01· t·eceiver 
thereof." 

"3. Pl'ocess ot· proceedings issuing out of a court of 
ju,stice." 

" 4. Letters sent out of the island by a private vessel 
(not being a. packet boat.) 

" 5, Letters of merchants, owne(S of vessels of mer­
chandize, 01· the cru·go or loading therein, sent by 
such vessels of merchandize, or hy any person 
employed by such owners for the carriage of such 
lette ,·s a.cco(ding to their respective directions, and 
delivered to the respective persons to whom they 
shall be dit·ected, without paying or receiving hire 
or reward, advantage or pro·fit for Lhe same in 
anywise.·· 

"G. Letters concerning goods or merchandize sent by 
common known car1·iers. to be clelivered \vith the 
good8 which such letters COJ1Cel11 without hil'e or 
rewm·d or other profit or advant.1ge for receiving m· 
delivering such letters.', 

"But nothing herein contained shall autbori~e any 
person to make a collection of such expected letters for 
the purpo.;e of ~emu11g ~l1em in the manner hereby 
authorized." 

"The following persons are expressly forbidden to carry 
a letter, or to J'eceive 01' collect Ol' del iver a letter , although 
they shall not receive hire o1· reward for the ~ame ; (that 
is to say,)" 

" 1. Drivers of m a i.l carts 01' can-iages, mail couriers, 
01· persons in charge of mails." 

"2. Common known can·iers, t.h~i r servants or agents, 
except a letter concerning goods in their carts, 
waggons, or catri!•ges, m· on their pack ~mimals." 

"3. Own.ers, u1asters, or connnande1·s of s hips, vessels, 
st.eamboa.ts, 01· boats called or being passage or 
packet boats, or droghers, wherries or ferry boats, 
sa iling o·r passing coastwise or otherwise between, 
to, or f1·om places within tltis island, or their 
servants or agents, except ill respect of Jette1·s of 
meJ·cbants. owne1·s of ships, or goods on bo.u·d.,' 

"4. :Passenger!! or other persons on board any such 
ships, vessels, steamboats, or hoats called or being 
passage or packet l;oats, or drogbers. wherries or 
ferry boats, except messengers sent specially 
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concernittg the private affa irs of the sencle1· or 
rec.:eiver ther~of.; 

31. District Postmasters should give immediate notice 
to the Postmaster for Jamaica of uny illeg;~] conveyance 
of Iet~ers that may come to t ltei ,. knowledge. 

32. A lette•· shall he deemed a post letter from the ti me 
of its being mailed a.t the Post Offic.e to iha litue of its 
being delivered to the person to whom it is addressed; 
and a delivery to such person, o o· Lo his servant, or agent, 
or other person considered to be authorized to receive the 
lettet·, according to tho usnaJ manner of delivering such 
l)erson's letters, sh ull be considered " delive;·y to the 
persm1 addressed. 

33. By the term "1'0WN IH:U\TERY," as applied to the 
delivery of letters. is meant snob letters as are intendecl 
for delivery from the office at which tbey are po~ted. 

34. No letter for delivery withb1 the island may exceed 
eighteen inches in length, nine inche$ in width, or six 
inches in depth, ltnless it be sent to ot· from one of the 
Governmen~ offices. 

35. No letter for transmission to the United Kingdom, 
British Possessions, or l!'oreign Counlries may be more 
than two feet in length or· one fooc in w idih or in dept.h. 

36. In o1·dor to facilitate the con-ect delivery of letters, 
&c. i..n Kingston, the addresses should show the name of 
the st1·eet and the mmtber of the hou~e at which each 
letter, &c., is intended Lo be deli vel'ccl . Distl'ict Post­
masters a1·e therefore requestcct to make this req uire· 
ment known to tlHl public, and to encleavom· to ensure its 
observance. 

37, A letter or 1>acket once posted musL he f01·warded 
to its destination, tond on no application. howeve"r urg~mt 
can it be delivered back to the writer, or Rny other person, 
except by a n express wa:reant in writil1g, tmder the hand 
of the Governor, onmder hi s a ul hority. Any application 
for such e:o.-press warrant must be matle th1'ongh the Post­
master for Jamaica ; but on no account m ust a letter, &c. 
be detained to await the Tesu lt of any such application. 

38. District Postma<;tersare enjoined not to give to any 
other person than the l"YJt·ty a<.ltlres~ed, infot·mation witlt 
respect to lettot.,; passing through their offices. A District 
Postmast.et· should consider his situation to be one of tt·11 st, 
and must not abuse the confidence placed in him by dis­
closittg the addresses of lettet·s passing through his hands. 
It is indispensable tbat this ruJa should he stTictly 
enforced, in order to assure the public that the confideo'lce 
reposed in the Department, in entrustiJtg it with Hto 
transmission of conesponclcnce, will o1ot on any p1·etext 
be abused. Dh;tl'ict Postmasters should evet be careful 
to a void, as fat· as l)ossible, taking cognizance of the olJ.iect, 
or supposed ol>ject, of letters received or forwarded by 
them. Nothing eau Le lllOl'O discreditable lo the service 
than a well-grounclecl complaint, that the nature of an 
individual's correspondence has been made !Ulown through 
the indiscretion of some person omployed in a Post Office. 

7 
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39. A npli<·aliont. received fm111 the J!Olice for informa­
l ion concomi n~t letters or otheo· mail matter must not bo 
entm-Lu.inod. Hhou ld su ch »11 a t~PiiNtLion he o·eceivecl n·om 
an ln ~rtoctor of constabLtliu·y or other police officer, he 
must be o·cfoned to the Post rnustet· for Jamaica. 

40. LCittco·~. &c. addressecllo in it i;l I ~ or fictitious names 
must not be delivered unless t h<> adrlr<'~~ contains a de•ig­
notcd nlot'c of delivery, but mu.t be forwanled to the Post­
master for Jamaica at once. 

POST CARDS. 
4 I. Post cnr<b nmy be transmitted hy posi between 

place~ in .Jumuica, as well as bctw~on places o f the 
1.lnivc r>~<tl Po~tal U 11 iou, on the following conditions: 

J. 'rh~,l' musL not. exceed tho mu~ti mum ~i•e of 5i by 
3~ inches uor the mh1 imumsizo of 3l by 2!- inches. 

2. Tht" aulfh•(.lo~~, and nothing t."'l~<\ mut't be wTinen, print· 
()d, or otherwise impr<';;~ed on the ~ide of ihe post 
c~nl which bears thl' Po~t Onicu bt.mlp and instruc­
tions, and no )><lrl of lheuddrcb" must be written, 
ltrint<'d. or otherwise impross!'d across such stamp. 

3. Anything (including a letter or communication of 
lho nature of a letter) m:ty bu written, printed, or 
othorwiso impresso<i on the rcv(lr<o s ide o f the post 
t·n •·d, bnt must 11ot extend to tlw front. 

4. Nothing whatever may be in uny 11mnner attached 
to t• posL <;tml, noo· must a post, ce<rd be cut or foldocl 
or othol'\vi>:~e al LeJ·ed. 

42. Th() reply paid post cao-d <·on,i•ls of a <l<mble c.l rd 
foldt>d in !h<' ('<'ntre. one portion hl'illl£ intended for ust> 
hy llw po~l<'r, and the other portion to be torn off and 
used, in rt>ply. by the addressct'. F.ach portion of the card 
is imprc~~ed with a stamp re1>ro~cntiug tbeamoLLUt of the 
postage chuflteable thereon. The conditions oftr«nRmis­
sion by po•L of reply p;li<l ilO"t cal'd~ nre the same as 
Lhoso in fm·ce wi~h respect to the lran~mi~~iou of .~inul<' 
post C>l o·dH. 

43. AR the rep/If fi<>rlin~~ of tt reply po id post card, 
!ll'il,(intttlng i n .Jamnica, or in n rount1·y of Lhe Univer~~t11 
Poxtnl Union, i:<, rt..~nlrendy ,i.ntcd, obviou~ly intended for 
the UbC of llw 11erson to whom Ot(l canl is nddre.~RI'd in 
replyin~t tot lw s;;.nder, District PoMm:l~ll'r~ must be eare­
ful not lo interfere in any way, by obliteruting the stamp 
or othcrwihl', with such portion of the cards posted at, or 
received for delivery <>t, their office,._ But of t'ottrse, when 
the reply ilOI'tion of the C<lrcl is rtl-po.">ted, it must be trt>atcd 
in all t'l',"t/k!('/.'1, ,,~ if it wet·e n .'Jinylt' vosl eurd, whctl1er it 
ol'igiMted in the Island M in a cuun try or the Univeo·s1a l 
Po,ta.l Union. 

44. l n ncld ition to those b•ucd hy the P.ost Offica 
l)~pMi.mcnt, IH'i v,tte post clll'ds may b<> sent by U1e illlancl 
po~t ttK well '"' abroad. Fot· <'IIIUiiliou>< see Po .• t Office 
I Ttltttlbuo~·. 

~5. If uu~· on~ of the abo\'e c:-ondition~ ha:; no~ been ful­
filled, the , . ._.n:l "ill be surchafltNl at the unpaid letter 
rc1te of llO<lage,>. 

~6. A 11u~t curd which ih prepaid (o·.l'cluxirc: of !he mlue 
of/ it<' •lo m.o it~wr.•.,setl. tJII it,, fitn•) by postage stamps, nt 

' 
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the prep;~ id lollor rate of postage cnn pass through the 
post; indeed, any card which is so ful ly pnid is permitted 
to pass. lf it be insufficiently p1·epaid it must be charged 
at the letter rule of postage. 

47. Should n post card be noticed to bear upon it any­
thing of an obscene, libellous, or otherwise ob,·ionsly 
objectionable nature. (m no account mu,;t it be delivered, 
but it must be sent under cover to the Postmaster for 
Jamaica, accomJ>anied by a statement of the reason as­
signed for its detention. 

48. Post cards addressed to coun1 ries of the Universal 
Post.al Union must be manufactured of cardboard or of 
paper of such con~;istoncy as not to hintle1· manipulation . 

.BOOK-PACKETS. 
49. H is not compulsory to send book-J>a.Ckets by post 

50. A book-packet may contain uoy number of separate 
books or o~her publications. photographs (when not on 
glass or in cases contK"'iniug glass or any like substance), 
drawings, print!', or maps, and any quantity of paper, or 
any other subHtnnce in ordinary use for writing or print­
ing upon; ami the books or other publications, prints, 
maps, &o. mry bo either print.ed, written, engraved, 
litbog1·uphod, or plain, or ;my rnixtmo of these. Further 
alllcgitima~o binding, mounting, Ol' covel'ing of a book, 
&c. 01· of 11 I)OI'tion thereof. is a llowed, whether such bind­
ing, &c. be loose or atl1\Chod, as nl~o t•ollcrs in the case 
of print.; or maps, markers (whether of Jlnper or otherwise) 
in the case of hooks, pens or pencils in the case of pocket 
book~. &c., ond, in short, whatever is necessary for the 
safe trnuamission of such articles, or usually appertains 
thereto; but the binding, rollers, &c, must not be sent as 
a sep!lrate puck et. 

Cirt·ular.v. i.e .. I otters which, according to internal evi­
dence, arc being ijOnt in iden tical terms to several persons, 
and. tho wholo 01· t.lto greater part of which is printed, 
engraved, 01· lit,hogmphecl, may also bo ~ont by book post. 

51. Bvery book·packet may ' ba J>Osted either without a 
cover (in whioh caoe it must not be fastened, whether by 
means of gum, wafer, seuliug wax, poatagc stamps or 
otherwise), or in a cover open at the ends or sides. so as 
t-o admit of the enclosures being rcndily withdrawn for 
examination. though. for the greater security of its con­
tents, the packet moy be tied round with string, in which 
ca.se th1> ~tring may be cut at the Post Office, the packet 
when it hall boon examined, being rofastened as it was 
before. 

52. No l>ook-pMkot ffi<\Y COL1tuin an ything which is 
sealed, or othe1·wiso closed again~t iMpoctiou, or ~:~ony 
letter, or uny communication or Lho nature of a letter, 
whether sepmate ot· othot·wise. unless the whole of such 
letter or conununication be printed, or it be a circular 
letter (see foregoing rule). Entries, however, merely stating 
the contents of the packet, or who ;.ends the book. or 
to whom i1 i>< given, are not regarded~~~ of the nahne 
of a letter; wdeod, as respect~ the numl' und oddress of 
the gentl<w. wt·itiug is not only IJOrmittccl but recommend­
ed, so that if tho cover come off, or if for any other reason 
the packl't ottnnob be fm·wal'(led to ii.H deijti1lation, it. may 
be returned to tho sender. 

9 
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5:l. Oi~ll"irl Poshuaste~-s mny cxnmin(' n 11y book-llll<'ke t, 
w h olltO I" H<•llt by ]}OSl Wi thout 11 COVC I", o r i11 a COVOI' 0))011 
at tho sid<•e Ol' ends, in cwdor lo diKl".over wbet lte•· it is 
conlt·n •·y, in ouy respect, to tho condit ions requ ired lo bo 
observed. 

54. l t is the duty of District Pm.tnwster,, whenever 
t11ey hove ground for su,;pecting an infringemenl of any 
of the condition~ laid down, to open aud examine hook­
pack('tS pa~wing through their offices. tlnd, in case ''"Y 
one of the fi'<JuirE>d couditionA uhove-mcntioned has not 
hocu fulfilled, every such book-packet must be charged at 
letter rates. 

55. No hook-packet fo t" ·inla nd tloli vcry may exc.;eed 
three J)Oll nri A in weight, nor exceed t wo foot in length, or 
ono foot in wid th or ctepth : and Ahonld any such packet 
be postcn for tt·tmsmission by hook-post il must be fOt·­
warded by the first post to the Returned L etter Branch, 
the cauAe of its transmission being slated thereon thus, 
" Ocer-w~iy/11 ··or " Ot·e~·-::;ize. ·· 

56. A 11 photographs, drawing.-, prints, or other things 
which WI\Y be obviously of nn indecent or obscene 
charactet·, arc excluded from the privileges of &be book­
post. 

57. \•V hen a book-packet o •· parcol i ~ ~tiiT ha•·ged ut. the 
Jotter-•·" to of JX>Mtoge on Lhe g round of it containing com­
mnnicntion of tho natul'e or n loltl:• l", it m ust al OIIC<' he 
closed aguiost fru1:her inRJ>eclion. by heing carefully 
sealed. 

PARC~LS. 

5!!. lt ib not compuls<>ry to S<'nd Jlarcel~ by post. 

59 . .Parce l~ may be transmitt<>cl by post under Lhe fo l­
lowing condiLions :-

(;0. No puree! for tr:ul~lll i ,,.lon hy in lmtd post mny 
excood ono lh. in weight, no1· exceed two feet in Lcn1,rth , 
or ono foot i 11 width or dept.h. 

Gl. Any J>al-cE>I over the limit weight of one lb. which 
may be posted al an Inland Parcelb Post Office. or at a 
Railway Po&L Office lranf<acting Inland and Foreign 
Parcel~ Post hu~ines~. for tmnsmi~l'ion by ordinary post 
must be forwarded as an Inland Parcels Post parcel if it 
haR be!ln properly prepaid at the ; •c of 3d. per lb. and 
does not exceed eleven J>OU IHI• in woight. If the above, 
or othe1· cond itions have not l)oen observed the pnrcol 
must be dt•a lt wit h in t he u><uo l man net·, i .e., forwm·dod 
to tho hcad office, Kingllton, with 1111 OIT o r repor t. 

62. No puree] can be tmnNmit.t~cl hy i11hu1d po~i, nnlc"s 
the J>08(agc• !hereon shall have been fully prepaid. 

G3. There mu>"l be no writing or printing on the parc!ll 
or on its CO\"E'r, in nddition to the address of the pel'>oon 
fo1· whom the parcel ;,. intend~d. cxc:epl the uddre<>s of the 
!'enclel'!', ,, trade mark a11tl number untl prices of the 
articles. 

64. PMcels must be made up in c-overs open at the ond>', 
ot· put up in •uch a man.ner as to be ensy of examination. 
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Seeds, &c., may, however, bo enclo~;od in boxos, or in hags 
of Linen, and bags entirely closed may be usecl .for the 
purpose, provided they be t.ra H•t>anmt., so that lhe ui1LUI'I:l 
of their content" may be ea:;ily ascertained. 

65. Such bags as are not trans parent, and boxes, must 
be fastened in such a manner as to admil of theil· being 
1·ea<illy opened at the Post OUice. 

()6. Sbou.ld any of t he conditions contain ec1 in tl1e fore· 
going I'LLies be infringed the whole l>arcel must be tl'eated 
as a lelier. 

67. No leLter oJ· Jotters. or anything of the nature of a 
lette1·, must be enclosed in a pm·cel. 

68. If a letter be fOUJtd on closed in a parcel it must be 
withdrawn nnd taxed at the uupaid letter rate. 

69. No explosive substance, glass, liquid~. or 1111y otlJer 
matter likely to Lujure lhe officers of the Post Office or 
tl1e contents of the mail bags, can be sent i11 a parcel 
tlU'ough 'the JX>St ; and should a p;ncel containi11g auy 
such articles be posted, it must bo dcta.inecl by the District 
Postmaster, and the fact 1·epon.ed to the head office. 

A Distl'ict Postmaster will, of course, refu~e to receive 
any such pa.r<:el that may be handed to him for trrulsmis­
sion by lX>St. 

70. Tbe words "By 11arcel post ·• should be plainl y 
written on tho cove1· oJ a Jltll'cel, and it ~hotlld be well and 
securely put up. 

71. The postage p1·epairl on pa1·cel~ for delivery within 
the island must be prepaid by postage stamps. 

72. The rule No. 69, forbidcli11g the transmission hy 
post of articles which migh t dnmage the contents of the 
mrtil bags, is so far relaxed as to permit the transmission 
of scissors, la~tives, razors, forks, steel pens, nails, nnd 
s uch like ,lrticles, !Jrovicled th:.•t t ltey he packed and 
gunrdecl in so secure a maru1c1· as to preveut their injur­
ing the office!'s of the Post Office or the contents of the 
mail bags, while at the same time the a rticles ma.y be 
easily ex;unined. 

73. If tmy Jl<ln:el containing such Hliicles as a re re­
fened to in the foregoing RLtlo be posted without being 
packed in the rn,tnnCll' rlitecLed, il m~1sL be detained, and 
the circumstance rep01·tcd ~o Lhu boc;\cl olfice. 

74. Disb·ict Postmasters may examine auy pa.rcels 
passiJlg lbrough their ollice:;, i n o1·de•· lo ascertain 
whether t.he conditions bid. down ha vc been complied 
with; and, in cases \Vhere they have any 1·eason to suspect 
an inJI'io1gement of the rates, it wil.l be their duty to make 
such examination. 

75. lt wil l he the duty of·~ District Po~l111aste r 1·o bring 
under notice i.he case of any packet, or pm·cel, from 
abroad the contents of which m'~Y appear to him to he 
liable to Customs du t~' an<l he must dctai11 t,he pnrcel in 
office tmtil he receives instructions from tho head office 
as to its disposal. 

11 
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PARCEL POS1' BETWEEN .fAMAICA AND THE 
U.N lTED KINGDOM. &c, 

76. A p1u·cel intended for t1·nn•miss ion over sea must 
not be poAto!l in " letter box hut must bo handed in to 
the pcn;on in charge of the Po~t Offico. If however any 
such packet be found in the lett~•· box it must be sent 
up as directed with a note on the Letter Bill to that effert 
and un Error Report artached to it, so that it may be 
correctly treated at the head office. 

Of courS<I if such parcel doeij not in other respects fulfil 
the conditions laid do\vn for the guidance of District 
Postmasters it must be dotnined in office and th e facts 
reported. 

77. Such pu ,·cel must ha ve nffix od to it t he reqLtis ite 
Customs decl!u·ation duty filled in wi th pa t·ticulars, anti 
if mu~/ be/111/y prepw'<l 1>11 JJO.•tage .~tamps before it <'<W 
/x: accepted fr>r lron~mi.;sion btf /JQ·•'· 

78. It mu~t not contain anything likely to damage 
other parcels or any person. 

It. m us~ bo carefully packed: and c~pecially so if any 
glass, crockery or liquid be enclosed. 

tn tbe caso of liquid thl' bottles, &e., must be securely 
)lackerl i11 ~om~ nbsorbout mo.\el'it~ l so that in case of 
accident t lw liq ui d may not do damugc. 

79. A •·o~dpt must 1Wl he !(ivon for any suoh parcel 
<'.tct·pt on tho printed slip J)l'ovided foo· the purpose, whit·h 
must not he ~ircn<'d hut only date ~tamped. 

80. The address of such p.'lr('<'l must however be duly 
entered on the Lutter Bill to King.;ton and in the office 
record showing full particulars of the t>arcel, and of its 
receipt and despatch, for reference in case of need. 

81. The addt·oss of eacl1 parco! received from another 
office altheo· for deli ver-y or iu cout·•e of tr«usmission 
lllUijt be Oat'ofnlly compa red wit h LilO ont1·y on t ho L etto r 
l3ili ancl Rny impor·taut cliscret>llncy repor ted to ltead­
q u>>rtor-.. 

82. !f any >~uch parcel be fouud uflt>r examlnatiou by 
the CuMtoms, not to b~ liable to duty a ~d lnbel to thnt 
effect will bo nffix~d thereto, nnd ~uch parcel must be 
delivered fri!e of charge to the nddress<'e or his recognized 
agomt. 

83. If, however, a I'IM'ccl is liabl<~ to duty, the antount 
of dut.y liS80SHed by the Customs will he noted on a blue 
labelt\ffixed l.hot·cto, and the amou nt of duty stated ou 
such lr~ho l will bo charged agtlinst the Postmaster on the 
Lettet· l3i ll ancl must be collected from the addressee or 
hi~ agont befm·e t he delivery of Much pa rcel as other 
unpaid postage~ are. 

84. Full pnrticulars of each parcel received for deli"cry 
must be ket>l in the proper reconl of t>arcels received, and 
on deliv<'rY tho signature of the ndclre~Hee or his agent 
lllliKt bt' li~ktJn 1111 is the case with Hcgi~tcrcd Letters. 

85. If anr pa r·cel from over ~N~ lw not claimed wi thin 
fottrteon dE•Y~ aflct· dato of l 't>ceip\ ot n District Post Office 
the PostmuHtcr mnst report that ft•ct to t,he Postmastel' 
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for Jamaica in order ~hat instrucLions may be issued to 
him as to its further treatment. 

86. If the addres~ee of any such parcel refuses or neglects 
to pay the Custom~ duty as~t'ssod tborcon witbinfow·teen 
days after its receipt at a Di•trict Post Office, or such 
fw·thcr time as the PosLmnRte t· for Jmuaic;~ may direct, 
the parcel will have to be sent to tho K ing's warehouse 
and there t1•eated as at·e othet· ilnp<J1·t~d pad·cels or: pack­
ages similarly detained, for scoudty of inwot·t duty. 

87. To avoid that nJternntivo and for the convenience 
of the public it will he the1lutyof the Distl'icl Postmaster 
to use every effort to effect a lli'Otllpt delivery, and to ad­
vise parties concerned a• to what is required of them in 
the maUer. 

NEWSPAPERS. 
88. A newspaJ>Ilr is u printed publication containing 

p;eneral news and informntion of recent evl'nts, and which 
i• published frequently. 

89. 1t is not compulsory to send neWS(>apers by poJ'.t. 

90. Newspapers can be forwnnled hy post on the follow· 
ing conditions;-

9l. TlltlY must he forwou·do<l without covers, ot· in covers 
open at the sides or enciR, 110 ns t.o !ldmlt of t hole heing 
easily opened and examined. 

92. They must not contain nny t'n<"losuro whatever. 

93. They must have no writing on them, or on their 
cover.., except the name and ruldre•• of the person to 
whom they are sent. 

94. Should these conditions not he complied with, news­
papers must be taxed at letter rate~. 

95. The same care is to he used in the transmission 
and punctual delivery or now.papers as of letters. &c. 
When newspapers are rec<.'ivcd nt hut not intended for 
that office, they shou Id he at on eo re-posted to the correct 
a.dd1·ess, "nlis·sent" l>eing ondo•·sod on the wrapper in the 
ustt<tl way and thl' caso t·e)xu·tcd. U, on the other hand. 
a newspaper is received a~ nn oHioo uftet· previously lmv­
ing h~en mis-sent to ;.omo othot· ofliCl' the wrapper of SU(;h 
p;lpe t• should be ohl~tinod from tltll addre!<see and ~ont 
under cover t-o the Postmast.or for .Jnmaica. 

96. Postmaster>~ are BtTictly forhitlden to open ncw"­
papers sent for delivery at o•· pas•ing through their offiCA'~ 
for the purpose of reading th<'m. or allowing them to be 
read. 

97. District Postmasters ar<' allowed to distribute Island 
newspapers forwarded t-o lht>m in bundles by publishers, 
a list being furnished of thl' nom~s of the parties to whom 
such new!;p;lpero are to Ill' dl'livcrl'd ; and it is the practicl' 
of publishers to include, in ~uch bundles of newspapers. a 
copy for the District Postmu~ter in t•eturn for such service. 

98. Newspapers when ~ent hy post in bundles, mu"t ba 
so put 11p that they mny ht' t'as ily t'OII ttted, and the nu m· 
ber of newspapers contaim•d in each lmndlo must bt' 
marked on the outsido. 

13 
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\)9. In the event of there being lUlY post!tge to be col­
lected on new~papers put up in hu nd leR, the wh.ole cluwge 
will he marked on t he outside nf each bundle, and it will 
be the duty of t.he District Postma.ste1·, on delivering each 
paper, to collect the postage due !.hereon. 

lOO. Al l unclel iverc;cl newspa.pm·s, whether separately 
adclJ·;•ssed, or which had formed tlart of <l bundle are to be 
returned at the proper periods, to the Retumed Letter 
Branch of the General l?ost Office, i n the same manner 
as Jotters and other mail matte r. 

101. NewSpapers can be fonV<\rded by post at book rates, 
within t.ue island, and to foreig11 cotmtries, provided the 
condition~ laid down in •·espect. to the tran~mission of 
hook-packets m·e strictly observed. 

SHIP LE'rTERS. 
l02. Ship letter$ are letters despatched by a private ship 

leaving or J•eceived by a private sh ip arr iving at any port 
within the island, suoh ship noL being a PostOffice Pack-et. 

103. Uude 1· t.he provisions of t,he Post. Office Law. No. 
51 of 1908 clause 60 the te1111 "Packet Boat,', or Post Office 
Packeb, iucludes vessels eULployed uuder the Geneta l Post 
Office in the U aitecl Kingdom, or by or tU1der t ile Post 
Office of thi~ isla nd. for the tmnsmissiou of post lett-ers, 
ami also ships or vessels (though not regttlarly employed 
as Packet Boats) fol' t he co1weyance of post letters under 
contt'act, and ruso a ship of war or other vessel in tbe 
service of His Majesty, in n~spect of letters conveyed 
by i t . 

104. ]~very mastm· m· commander of n private ship, not 
lJe ing a Post Office packet, arriving at any ont]lort, shal l 
cause all letters on boa •·d his vessel, except such as are 
exemptod undor tbo provisions of .Rule 109, to be collected 
and made up into a sealed pa.rccL and shall deliver the 
same to the Poslm:~sle t· ai ~uc:h pol·l·, iLnd shal l sign tbe 
following declaration iH the presence of lbe Postmaster, 
wh o shall also sign the same :-

/)pc/am! irm 011 de.lt'nN!f "! lr•/1 t'r.~ (u ndl!i' wll horil !I rif La w.~ 

rqJIII" li 1/fl I hr' Po.,l O.ffir:eJ 
I master m· commandet· 

of t he tHrived l'rorn 
do, a~ •·cqnirt•d by law, solemn]y and sincerely declare 
Lhat T have to the best of my knowledge antl belief, deli­
vered or C<l ttsed to be t.lolivored to the Post Office every 
letter bag, packet or parcel of letters. t hat was on board 
I he exce11l such lettl't's as ore exempted by law. 

Signed by 

Commander, 

Dated the day of 19 

District Postmastel' for 
A.nd no officer of the Customs shall permit a.ny sn.ch 

vessel to report until such declaJ·ation s hall have been 
m11de >tncl pl'Oduced, under a penalty of not exceed­
ing £40. 
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10fi. 13ooJt,pn.ckets, packet~ of smnplos or patterns, and 
newspapers to or from oon-nnioo coutltrie><, are llalJle 
to the same rates of postage as are cbm-geable for their 
t t·ansn'lission hy maiiJ>U.cket. 

106. Tbe masters or captains of private shjps convey­
il1g lette•·~ f•·on1 thi~ isl :1nd arc entitled hy law, to a 
gratu ity at the a·ate of on!! lutJf pem1y fo t: each a rt:icle of 
mail mattea· when the sea se1·vice exceeus 300 miles :mcl 
one far thing wlHln the sN> s~rvice does 110t exceed 300 
nliJes; and when sncb ATatttit~· is pajcl at a District .Post 
Offic·e, 1'he 'P<1~tmrLster musl be earef11l to take the l'cl·eipt 
of th ~ maste1·, captain, or ngcnt on the printed form pro­
vided for the [lU L'J)()Se, awl take credit in the curreut 
mon th 's u.ccotmt fo1· the <H11ount paid sending up the 
voucher. 

107. All lett.ers received by private Rlait>S ~niviug at 
any of the outpOl'LR must l1ear un bnpression of the office 
date stamp. 

108. The fiO~I<tf/1' ch<Hgeahle on all sl1ip lattet·s rece ived 
ott tbe Post Office of the port at which lhe Hhip arrives 
nmst, in Lhe first instance, be entered by the D·istl·ict 
Pos tm<\ster in his book of "Mail~ RNv>irerl " 11!< a chargo 
ng:1inst his otlice, in the unpaid coltullll. 

L09. The owners, obartcn•rs, o1· consignees of any in­
wa rd-l)()uod ves!;al, or of any goods on board any sncb 
vessel, are entitled, if resident aL the port of enb·y, to 
1·eceive their lettet·s free of any cbar<6e fo1· postage, ttnJess 
the oommaJHler of suoh ves~el ~ha ll have deli vered ~t1 ch 
letters at the Post Office, in which ca;;e the usual mtes 
of post:;J.ge must h<;> d1t1r~ed upon each of such lett.ers 
a·aspectiv<·h"; and pmvid<'d nlso, tl1M Lhe lette1·s lll'O\Igh c 
l>y any ono ve~scl to <Lll)l ono such pc t·~on shall not col­
lect ively exceed six ou nces in weigl tL 

110. fn order lo <'nlit.le owners, char tere1·s, or con­
signees of "e$sel~. o•· uf ''"Y good~ on hoard, to benefi t 
under t.he above iustruction, they must be described as 
such on t.he adch···"""" ,,. ;.upet·scription>' of t l1eir re­
Rpcctivo lcttCJ'~'· 

11 I. Lcttt·o·~ l'rom nhmarl for Jl<'l'i<Oil~ othe1· t.hnn ·• con­
~igneo~" ·:hot old lw h ~mkd o','<'l' to lho Po~l Ofl it·e by lhe 
Custom• ollker Lobe clNlil with And thf'y must he taxed 
double r n.lc of fo,·cign llC•"t"ge. A rtweipt must. be g iven 
for ~uoll loose IE"t1.ea·, t.u t lw Cust.am" ollicer. 

ll.ny lettel·s hM1•1e<1 ovt• t· io !.he Pos1 Otiice by the 
Customs olllcer 1>repaid by s tamps of the connt•·y, whe1·e 
they ttt e ;;upposed to have Ol'igh1ate1l, not obliterated and 
the letters not hewing passed thl'Ough ttiiY Post Oftice, 
must be treated t\S wholly 11npaid ancl taxced in the usut\1 
tnan 11er double the prepaid fo1·eign a·Eite, but t he stamps 
must not be obliterated. 

Letters fm· "consignees" at the shjp.- por t of a.rr.i val, 
on which the ageu t of t he "hip will nol pay the llOstage 
on the Bxcess ove1· the(; ounces, must be h<lnded ove •· lo 
the Post Of·Tice m1d ta·eated in the ordinary way. 

Letters for consig nees required to be delivered else­
w lHrt·e, $]wuld he haodt>d over to lite Pu~1 Office to be 
dealt wit.h, the 6 ounces allowed to consignee::; beitlg 

l ij 
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chnrged for at the inland rate of postage, and the exce~ij 
at the single foreign mte of postage. 

RECEIP'l' AND OESPA'fCH OF MAILS. 

H•••·••ipl "f Jlui/... 

112. On the arrival of " post, it will ht• the duly ot .1 
l)i"tl'ict Pos1mu"lct' to n:;cm·tain if thl' numher of t ll<• 
mail~ l'cceived fel t' h is office, and l'o 1· :t ii.Y oflices sen·ecl hy 
VQijt bnmching lhcrcf1'0ll1, is con·('ct, nnd when ;\ l1""" 
book is in u~e to •Ce that the oumhcr of tn>!ils eut!'red 
therein agrees with the number received. 

ll3. He must, beforo t·utting the t~1ringl< of tbe nuul ,, 
carefully examine tho impression~< of tlw sl'alson all ha~o."' 
and (J.~rcels receive.!, in order to !<nti>fY himself that 1lw 
mails have not heon ltunpe•·ed with in tranRil; flllil should 
any irregulm·i1y bo obxe•·vl•cl,he should ut om··· c>~ll on tlto 
mnil carrier foe· an explfllwlion, Dnd l'l•JlUI'l the fact, 1cill1· 
11111 r/eLoJ/, to the head ollil'<•, fttnlishinl(, wlot\11 practicahh,, 
tho evidence of a second party a$ to the facts. 

114. In the event of n mail which i~ dtw at an oflicl' 
not being received, thl' District Postma~ter should, wbt•n 
('IOR~ible, notify th<' fact imnu~diatcely to the Postmaster at 
the office from which Lhe mail should have boon des· 
patched, ancl tho c i•·cumstances must be l'OJ>OI'ted to thu 
bead office withoul cil•ln!l. 

ll5. The addrt'sRc~ of all Error Roports from District 
Postmasters relating to the non·r<'coipt of a mail. a 
registered packet. or n Jl<'ln:cl by Mail Co.u:h must lx! 
cnt.ered on the Bluo Leller BiU: mod he trc<>ted, in all 
rt•>Jpecls, as " regibtered packeL 

1'he entry on the J,ettor Bill will be as follows :­
"P<»tmoster for ,Jrnuaicu. l!:n·or Rf!port." 

116. 'fhe exaut time of the <'rrivul and cl~!spatch of t h11 
mai iA must be entered in the proper rolumn of the tinw 
bill. anel, when nece~~ary, the number of mails receivt)d 
and de~patched. The cause of any irn>gulurity or delay 
that may have occurrt•d in tlte trnnsmi~~ion of tlte muils 
must also be noted in I hi' proper pia<·<' provided for such 
pu•·poso on the lim~ hill, which must then hP place•d in 
the way bag with tho mnil fo1· the next office on the line 
of 1·ido. 

117. &ach mail will ll<' accompan ied hy a lette1· hil l 
printed on blue pa(l('r, and containing l'ntries of tlw 
amounts of unpaid and paid po;.tagt•~. nR well as of tho 
addresses of all regiatort>d let le..,. M'nt in the mail. 

118. On opening en eh mail, the letter hill musL first ()(' 
looked for, and the IIAidt·c,ses of uny J'i•gistered letter~ 
contA.ined Ln the mflil, and t he unw11ntR of postng~s 
•·ece ivod, must he cn•·c l'ulllr compart'tl wHh lho entl'ies on 
the letter bill. 

119. The anlC)unt charged on tbo blue letter hill as 
"11117><1id" shoul<l represent ,~u unpaid mail matter for 
delivery at tl•t' receiving office, and the amount entered 
as •· tx•id" should rc)>r<'Sent the amount Qf )JOstago paid iu 
1/ICJJtl'!/ on mail matter posted at tht> office from which 
the mail undor ex" t 11 i nation was iles)ltl tc het!, w hetbm· 
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such paid mail matter be intended for delivery or be sent 
as jonoa1·1L 

120. The amow1t of ru1pa.iu postage on any letters for 
delivery at the receiving office, but whicl1 may h ave been 
mis-sent to, or re-di rected f rom, a corresponding office, 
wiU be included in the charge in the letter bi 11 for m1pa.id 
postages. Should such mis-Rent or re-directed letters not 
be intended for delivery, the amount of l)ostage should 
not be so included. 

l2l. Should a Postmaster find in the n1ail a letter, 
mm·ked '· Registered," or conl(/ininy tYtlue. the address of 
which is not ente1·ed on the lette1· hill, ho must himself 
enter the address of the letter on the lotte1· hill, and treat 
such letter it~ every t·e~peci as a R e{liRl ert>d u•tfet. t·epor t­
ing the circumstance to the Postmaster for Jamaica by 
the ~ame post .. 

122. If any such letter , whether m~uked, " Registered," 
or containiny vnlue, be fully preJ>f•id, both a~ to r.egis­
tmti.on fee n.nd ordinary postage, it must no/, be sm·charg­
ed ; but if not fully prepaid. then such lette r mu~t be 
surcharged wiUl Lhe double registration fee of four pence, 
in addition to the ordillal'Y rate of postage, less the value 
of stamps affixed if any. 

123. Shoultlaregi$teredletter, &c., the adclress of which 
appem·s on the letter bill, not be t•eceivecl, the Postmast.er 
should a/ once 1·eport the fact t~ the l'ostmast.er for 
Jnmaica. Re ~;bould also, when practicable, call the 
attention of a second party to t he non-receipt of the 
lette1·, &c .. >Uld procure a ll such E'Videuce within his 
means as will tend to establish its non-receipt. The hag 
or wmpJ>er in which tilE> ma il wa~ receiven must be 
ra.refn l l~· pt·eserved. 

124. If the amount of unpa id and paid postages c·harged 
as sent. ll ro ronnel to be c·o n·e(;t, tho llecessary entries 
111 11s t be made in the letter bil l unde1· the heacl of·· """"!Ill 
received.·· 

125. H any cu8crepanoy he observed hetween the amonnt 
entemcl nn the lcti·Pt' hill .u• sent. fmrl the >Lmount t·accived, 
the :1cld il ion rnu~L he gouc """~" hy I he ns~ i~tt.tni, or, when 
this i~< not rmwtictthlo, the District .E'ostmastot· must S.t 
second time• him'e~f tell up t lte po~tnge~. nn<l then stnto, 
in the 1n·oper place pi"DviMd in ttw ktter hill, the <11110lllll 
actua lly I"N:ei vet!. 

126. The bill must. in :lny c~~e. ha imprel'!'ecl on the 
•·ight hund uppe1· C()l1ter with thf' date stamp, Hnd be 
•ignecl by the PosLmast<'r: mtd, should any discrepancy 
be observed, i he hill must a lso hear t-he signature of l1is 
assist<mt, should one he emtJloyccl. or if not, then the 
words ·· clwi·ked lu;ice ·· must he added by the Postmast.er. 

127. All letter bil ls which exhibit a ili screpuncy between 
the amounts of posta.ges entet·ed as sent •tncl the amounts 
actually received, must he forwarded to the head office 
at the end of the month, with the " Month/11 Unpaid 
Sheet.·· 

L28. All discrepancies in a letter hi ll must be repor Led 
to the Postmaster for Jamaica hy firs/ jl(tSI in the Form 
" R ellort of Error.•.' · 

17 
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129. A lett<·'l' biJJ if., un "'J (tccuu/1'/. Lo be returned to 
tho despatching Postmaster for correction, nor should ltny 
intima tion he cotweyed to him tlwt his ent ries have heen 
tli~uovered to he inacc ttL\ile. 

J ;~o. When th~ lett<.w hill ha~ hcl.ln ch<•<)ketl, tlw -rate"' 
0 11 all the ll'tte t·o, &c .. received arc to be cm·oftt lly examin­
ed, a n<i if any at·e found to he nnclet·-ehargecl or under­
p,id, th e "on·e<:t r:lt4' is to b<• Nllhsli~u ted 0 1· added, and 
th<• Di>•ttict. Postlmtstrw must aJTis his initial;; ~h('rPto: 
if, on the other hand, any are found to be overchat-ged. 
tlw I HX must he <'OITccted, and such correct.ion m ust IJe 
wrified hy t lw ini t:h•ls of the D istt·ic·t Post:mast.et·, and , ·in 
either <'.l1-~e the letter bill must he nmenc1od acc·ordingly. 

I !l l. W hen the postage stamps on lethm~. &c., a.re 
fouttd not t o lmve heen propet·ly oblitemted, they must 
be ob! iterated by ~he receiving Postmast(l t·, with hi.~ date 
xi o m p. and the matt11r reported to t h<: Postm;l~te ,. for 
Jamuictt. 

132. The add c·<;>s~es of ull the letters, &c., received must 
tlten be exami.ued, ami should any have bee11 mis-~en~. 
~lrey lU llS I he ~tamped with the date stamp, and the words 
" illis-SI!IIf tu" written before such imp1·ession. Such letters 
must be then forw<erded by l:h., fi r~t po~l to t heir pr·opor 
destinations, anct, slwulct <toY chm-go for po~iage have 
been made in respect of ~uch letters, it must ho claimed 
in tb!l m:truler directed unrler the head of " Mis-sent and 
Re-directed Letters. ·• 

1!13. Mis-senl and t·o-directcd lettet·s must he forwarded 
to theit· dcst,innLions wi.t.l.wul a ny additional cbat·ge being 
made for postage. 

J:H. All Jeilers, &r:. t·ece ived must then he 'tamped 
wi ,], thio clatP. s t an1 Jl, and as~orted for delh•ery to the 
public. 

135. The ucldrcsses of all rcgistoJ·ed letters t·cceivod 
must thc11 he cm·efully entered in t.he book of" R eoistered 
Lelll:'r·• Recei uefl." 

Noft· l~o•· special ins truction for dealing with t·egis­
t.ered letter~. Sfe" H.egistt·ation." 

L:lli. When ;Il l ~he mai ls have heen t,bus dealt with, the 
<llll<>llnts of postnge< <'tctu<tlly t·ece ived f•·om each office 
must l>e entew•d in tlw "Bt)ok o.f .Mail.• R ec£•i ved" in the 
column ap[lt'O]Wiated to such office. 

1:~7. Ca re must. he taken that the en hies above referred 
to ru·e made 111' of che dates of cle~J>ILtcb of \.be letter bills 
from the cone"JJOUding offices, and not as of tbo dates of 
the arrival of (ne mails at t l1e receiviug office, unless the 
dates of despatch and t·eceipt of Lli<Ol nJttil,; he the >;urne. 

138. T he lmg,; ;tncl wmppet'H in which mai ls are received 
muHt·, in each case, be emptied of tbe wbole of theit· con­
tents, >tnd, in the case of hags, it will be necessary to 
Lul'll ca.cb bag ins ide out. (Th is is to pre,·ont any possi­
bili ty o r any of the con tents of the bag ren11rining in i t.) 
Tlw h~1.g nrrd wrnpne t· roeeiveu from nu office runs t, of 
cotll'"e, h11 r·~tllt'n ecl with the mai l for Lhat office. 

' 
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139. \¥hen a mail arrives dnring office hours Lhe office 
mttst ha closed to tl1e public until the mails have he<m 
checked, when it must be immediately re-opened. 

140. District Postmasters must be careful to avoid a 
mis-delivet·y of letters, &c., but they s hould at tlte same 
time, use ever y effort to effect a speedy delivery of all mail 
matt-er, ~utd t hey should, as soon as possible after a mai l 
has been assor ted, and be.furt' tJ1e despatch of thf' tfltu111 
mai l, check the Jelter boxes, nol ooly to l\Sc.ert~iu if 
any lettors lw.d been wrongly a,~sortcd, hut to discovo1· 
and to t·et.m-n at once to destination any lette1·s that 
might have been mis-sent. 

141. The j)OStage charged on each letter, &c., must be 
collected at the t ime of delivory, the Distl·ict Postmas ter 
being held responsible fo1· such J>OStage. 

l42. A refund cannot be made of the postage ch<nged 
ur>on a letter which has been delivered to a nd opened by 
the <\clchesseo, excep~ tmder special circumslmtces, o t· 
Lmderiauthority •·eceived f1·om the Po$tomst.e1· [~)!' .Tamaic<l. 

143. Should, bowevo•·, a mis-delivery, m·ising from a 
similar ity of names or otl1er lil>e cause, occur, >t District 
Postmaster is ~'utbm·ised, at1d the lt')tter loeing ,.,~tumed 
to him with a satisfactory explanat.ion, lo ,·efund the 
amount of any postAge that may have been collected 
thereon. In the event of the le t ter h nving been opeJJed 
the fact must be stated thereon by the pe1$0ll wl1o opened 
it, thus " Ooi.'ncd by but 1101 ·:for (siynuture).''' 

144. A Postmaster is noL leg,,lly bound to give c hange, 
hut, if ob~r.Z.rlc>/IJ ll<'f'e.,.w,·/1, moy requi•·e that the exact 
amount of postage ou any lette•· or packet be tendered or 
paid to hjm in current coin. Tn a 11lll.tt.er of this kind, 
however, as in 1111 other intercou•·se with Lhe public it 
Postnta..ster is expected to affonl every accommodation in 
h i~ power, u.nd to treat eva1·y individttttl having tnms­
aotions with his office wi f!, the 11 f mo.•1 t'flll rl 1!8!J, aJHI hP 
must s trictly enjoin a similAr line of conduct. upon h i ~ 
assistan·ts, if any. 

145. A District Postmaster is not hou nd to 1·ecaive 
postage or ""Y nth or kind of s tam p l.hat mAy loe lertder.-.<.1 
i11 payment of Jln•l«gc>, wh id1 111ll~l . in ~"""Y in~ll\n(·P, he 
paid in Ctii1'Cnl (·nin. 

14C.. U will hi' tho rluty of a District Po~tmnstet· to t t se 
every endeavour to forward, as M<)ll as JlO~~ihle. LC> i l~ 
proper destination any mai l t.hat may he rn is-sent to his 
office, and to repo rL the fact hy f'h'st post to the he.1d office . 

147. A mis-senl ltl;;>iJ must., of cotu·so, not he opened., 
011 ftnl/ fiCf·m1ul, at the office to which it has beon mis­
sent; but, should the f>\Ste11ing appear to be insecure, an 
additim1nl string, saaled with the off-ice seJ.tl. should be 
fastened thereto. 

148. The letter bills t·eceived from each office must be 
filed sepa.rately, a.nd in order of date, a nd, at the end of 
each month, the several bundles must be folded, so as to 
show the name of the office and month, be tied togeth er, 
and put awa.v. They must be prese•·ved for eighteen 
months. 

19 
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DP-~palc-lt of il'iuils. 
149. A DistJ·ict Postma~;tor must make up a mail for 

each of hi~ ccH'l'e~ponding otTices, as shown in the c i•·cu­
h~tion li8t with which lw will he furoislwcl. 

150. The Jcttcr-hox mu:;t he cle~n-ed of all mail matter 
:11 ~R.'ll]J I' i llh'l'Vfll< during the da y, and Speci al!~• ihe ni'Bt 
thin~ in the rnoru in_g and t.lw ld:4t. thing in the e\-reujng, 
and imnu·tlia toly bufol'e the making Ut> of a mail feu· de$­
JHkn, ancl, ~-l those office~ whero the tmdl~ pa~s through 
lato ut night the hnx ~hould l>t• c leared at}) p,m. and late r 
if customary. 

li\1. All •tH;h mtLilnMttBr must be stamped, rated when 
n.:~e~~;u·y. And tlw postnge stOJ11JlS tlw,.eon ohlittn·ated. in 
tbo lll<lllllel' de"c·•·ihe <l tmclel' lbe head of "Stamping and 
Rnting." 

152. Besides rat.ing all the wholly Llll]laid lette rs. &c. 
the• Di•trkt l'ostmnst~>r must be c•neful to examine nil 
other mai l nlatler, lu order to ascertain whether or uot 
the full .,., ,~es of postngo ohtngeablo the t·con have been 
prepaid, ami, wheu necessary he must tax the letter, &c .. 
doublo the deficiency . 

153. Letters found without any address, o1· with acl­
d re6se:; so imperfecL or ind istinct as to rendc 1· it impossi­
ble to effecl a con·ect delivery o 1· despatch of them. must 
b~ st nmt)ed, :mu forw;'J,t'd<'d, hy 1/w jir.4 po.•t, to t.he General 
Post Office. the Postmaste1· wri ting on t he face of each 
soch letter the cau~e for its be ing ~o fo·rwarcled, thus. 
"N11 1/f/rlrt·'·'·' · .. "1111)X'1:fl'<'l odrlri'·'"·" '"' " hulistinct 
ud<ire.•-•.'' as Lhe case may l.1o. 

154. When a Dist l'i<!t P oslmaster observes a letter, m· 
other U.1·ticle of nn.i I maLh~r. pM~fo;i ng through his or her 
o ffie e wi tb "stamp or stamps tl1<1t lmv'' h~en Jll'~\'iou:;l y 
u~ocl, the !utter, or othe1· article of m~~il maLter, must he 
at once forwnrJed i o the .PostmJJs tor for ,T:nllitica witl1 a 
•pt•chl r·~pn•·t shewina:, whcm possil1 IO. the name and 
tulrl re~s of the t>O<~er t•>< well as of the arlrh·ossoe of ~nch 
l <)~tcr. S\lt'il 1et~c,·, LW •)ther ,n·ticle of mail matter, must 
not on <lilY >li'C'I'IIInt b~ fonv;~ rded toils f'l<"stination. 

155. T be letters, &c., must then he so•·tecl, lf fm· des­
patch in lhe pige:m holes appl'OPl'i atod to t he co rrespond­
inll: orlices, and, 1f for offic2 cle!ive•·y, in tho pigeon bole~ 
rdpl!abeticully t11'1'.Jllged for I he rnll·pose. 

156. Any lett0r Ol' packt:t. whJ>the1· fo1· despatch Ol' 
doliv"l'~'. ob,orvcd t(J he imJlCrfN·tly sealed, or fotmd open 
(exc~pting, of course, tho~~ whic·h >'I'll ohl' iously intended 
to bt! sent opon, such as a book pac·ketor l'"rcel m· Jll'inted 
circulm), mu<t he cm·ofully 1·e-fastened wit.h seuling-w~x 
which IUU"L b~ inlpt't'";ed Wl lh the office Fea l, Ca J'(' rt- ilJ~ 
•:.l<t•n th 1l the w.1.x i>< no! phlced UllOn the originnl ~<nl 
o •· fa~ten i ng uf t.l\t' letteJ'i<, '"11L Lhe words "11upetfec:tl y 
seoJed" Cll' ·• Ffruud ( If'{' I/" mu!'lt he written near the seal, 
a.nd ~he initials of the officCJ' wlw deal~ with tbo letter 
affixed thereto. 

1-'17. Shottld a Di•trict PostmAster ohsorw~ a lette1· 
pus~ing through his office to be so torn 01' otherwise 
d:tl1l~l$erl as to endan;_;et· LlH< SAfety nf il ti content•. it will 
ht- hi~ duty, it l)O~!-l i h1e. w t'epo.ir such dau1agc, and. when 
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repair i~ not pcl~~ihlt•. lw shunltl llndo-e thi' li'tter in 
onother ell\•elope and addre~~ it, .. nd, in "ithPr c·.•~<'. note 
the fact on the eo,· er of 1 he lc·ttN, :m cl 11ffbt bi~ initial. 
thereto. rt will :l l,..cJ he hi" cltn~· to notice .111d to l'<'Jl<>TI 
to lhe head office at once t l1o c·ic·c·nmst:tJH'<' of auy lct;ter. 
&c., being found in the J>O,..ling box <1ncl hl•aring e'lide11~c· 
of having been tampered wit.h oc· in a thtmug~ci condiuon. 

158. Any money, jewellc· c·y, n ll dofu<·ocl JlOStug:e stunps, 
or a ny other art.iclo of vuJuo, found loo~o in the letl<:c· l>ox 
or in a mail bag, mus~ IJo fm·w,crdod fonhwilu, under 
cover, duly registe red, to llw Postmastc>r for Jam,tic,,, 
with a. report, statin!( prooiRol,l' whero ann how it w.cs 
found. The D istrict Po•tnlll~tcr mu"t 11l~o he e<troful to 
examine aU the le~ten; that muy bo in the letter box or 
mail bag at the time. and f•crni>.h n lisL of thtl a<ldr.:>-H'" 
of any that may present ... uch ''" tflpear.mce .as to Je.1d to 
the belief that the nrlicll· of valnl! may h.1ve esca'[)C'<I 
therefrom; and any ~uch nrticlc, not 1 hi' property of thl' 
DiRtrict Postmaster or hi~ a~•blant, found in any part of 
the Post Office, mubt be trcatc;cl in u >-imilar nMnner. 

159. A District Post,mnRl('r 11Hikt not a·ocei\'O from th" 
hands of the public an.)' lctler~. except ><ll<:h a" "''C 
tendet•ed for registration. Al l Ol'!linii i'Y let tee·;;. &c., must 
be posted in the lettcc· hox. 

'l'b is instruction is not in tu~&dc"l lo Pl'tl vt>ul a Po8t 11 a:astc• a· 
fc·om weighing letter~. &c. , foa· t lw puhlic, which loe nucy 
still do, so long <\Sit doe~ not inlNfCI'l' with lht: J>erform­
nnce of bis other dutio"· IJut in i'llch c•"o, Ht'Hlr a letter, 
&c., (not intended to be regislorcd) has been weighed, il 
must be banded back to the p.-rson who brought it. to be 
by him posted in the lcltcr h<~x. 

160. The Circulation Libt, ptt•viously l'Cfera·cd to. will 
contain the names of all tlw Pn~t Offiee~ in tbe hlnnd: 
and any alteration that it m.c~ hl' neces,ar~- U> nwkc from 
time to time, in such Circulation T.i,..t, will be notified 
from the bead office, and must ho forthwith made by the 
Di&trict Postmaster. 

161. Corresl)ondi.ng offices !Ire those with which wail.; 
must be exchanged. 

162. Forwa1·d officeij ar e lhoso of l li e coc·t·csponcling 
omces tluough whic h mu~t l,t. ~('nt lt•Ltrt·b, &c. addressed 
to places beyond the co c·a·rsponding office. 

163. Lettec·s addressed to" PosL ()tlice which i~ not a 
corresponding office must he illcluclcd in the mail for the 
forward office of such po~t town, "" indicated by the 
Circulation List. 

164. All mail mattco· for dc><parch ha,1ng been ~orted 
in accordance with the foregoing instructions, the mail 
must be made up, al the timo 1111110inted in the following 
manner:-

165. The unpaid postages on mail matter fm· deJ.i,·ery 
at corresponding offictJs 11111st h<~ nch!C'cl 11p an<'l entcrt'd 
icl the proper column <lf t lw hook of " .lfnil.• ·""'d. · T he 
amount of unpa.id postage on nn.v mis-Rent ancl o·e-rli rc'd<ld 
l etter~, for delivery at tho c)lfit(l fOl' which tho mail i" in­
tended, must be included in the chm-go for unpaid postage 
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above referred to; and Rhould MICh postage have been 
previously charged on the del!pnlcning office, credit must 
be ch•imed lherefor, in a No. 2 ltom1. 

166. The amount of vostnga on unpaid letters, &c. nd­
tlrc~~t-d to places i)oyond Llw corresJ>onding office for 
which the mull i~ intendod, i>1 not to be included in t ho 
<:h11rge for unp.1id posltLgo, hecnuso, as t hese l etters will 
not be dellve.red 11t t lm t ofliuo. Lbo po:;tage t hereon must 
not be charged ngain~l tho DistTict Postmast~J'. Tl1e 
Diskict Postmaster l't•ceiving ~uch "fm·lm t·d '' letters, 
must, however, in Lnmsmitting them lo their destinations, 
ilwlude, in the Jett<'r bill for tho ollice to which such let­
ters Hrt' addre!<»ed, a ny po8tuge thnt may be chargeable 
thcreon; thus, for inst.ulce, an unpaid letter posted at 
" Morant Bay," and mlclro!<S<'d lo ·• Mandeville," must first 
he forwarded to King>lton, upon which ollice t-he unpaid 
JlOotage would not be churged; the Kingston office, l1ow 
over in transmitting the Jotter to Mundeville, would charge 
that office with such po._~wgo. 

167. The amount of po..tage paid iu 111011ey on all mail 
lllttller for despatuh in oad1 mail whether for delivery or 
sent a~ "forward," mu"t then ho onto red, in the propo1· 
place, in the column houdod "Puiti'' i11 tlt<:> book of" ~Mail.< 
t$("11,{." 

1 GS. '!'he book of " R''!Ji.•lerr•tl .Le Hers Despatched" must 
tlten be wl'itten up Lh! J)l'Ov i out~IY directed. 

169. With each muil mu8t ho de~ patched a "Lelli!1' Bill" 
sl10wiug the amount of "1111 'Juid" and •· JKtirl" postages, 
and the number und addro~Hes of registered letters con­
tained in the mail. 

liO. The leLter bill for c<~ch of the corresponding offices 
must be prepared thm., by tilling up, in tbo space provided 
for the purpose, the name of the office from which the 
mail is despatched, the d.1l0 of the d<ly on which the mail 
ib despatched, the IUIIlHl or tho oilice for which the mail 
i~ inteucled, the amount of unJl(licl poswge for collection 
at such ollice, and the umount of postage prepaid, by 
''"'"ey. at t ho dospawhing oiTice on a ll letters, &c., whether 
~enl fot· delivery ot· 11s for·war·d. T lte cn ~ries of unpaid 
and paid postages on the Lotta•· Bill must be ~~ken fro m 
the hook of" Jl.fo ifs8en J." 

l? 1. The Blue Lctlc •· 'Bi ll , if col'l'ectly filled up in Lhe 
manner a])ove descl'ibed, w ill t'C l>I'C~:>enl in U1e colul!lln 
headed" Uuvaid," lho nmounl of postage to be collected 
by the receiving Pos1mo~>lcr, and in thl' colunm headed 
"Paid" the amow1l of J>Oslagc received iu money by the 
de~ patching Postmaster, nncl for which he is accountable. 

172. No entries w•ll be nccc~~ary in respect of ordinary 
letters fully prepaid by I>O~tuge &tamps. 

173. District l'o:nmastcro; MC required to be very nc­
t:urate in the add itions and entries of llie "IIIIIX<id" and 
"paid" postuges on l~lter~. &t:.seut to lheir corresponding 
oJlit:el!. 

174. The total num hc• r· und ~ho ackb·oases of a ll r egis­
tm·~d letters l'or doRpatch mu~i be c<'LI'cfully entered on 
t he lettel' bill f rom the book of "He(fi~l('rcd Letters Des-
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/ialch~d ·· whiuh mus t hiW(• heen pT~viou~ly wt·itteu up 
ft-om the counterfoils of fhe ·· Reoislered Lettr·r Re,.eipl 
Book, ·· a.nd ft·om t.he entries of tbe addresses of forward 
letters in t he hook of" Hc•trislt•n•d l~e/l,•r., f?t'N·t:rt•d," aud 
the last tiring pt·ev ious to the closing rJf tlw rnail, the 
entries on the letter hill m ust be compared with the 
addtesses on the registererl letters themselves. 

175. The lei;tcr hill m ust i nvariably be s igned hy t-he 
per son who actually makes up the mail; and when such 
pen-on i,; not che Postm:tster, i;he wo,·d "I'm·" musl be pre­
fixed to the word ''Postmaster." 

176. The unpajd, I he prepaid, aJtd the forwonl t)ones­
pondencl:l sent from eHcb oJJice must he t.ied up in sepaJ·rlle 
bundles in accordance wit h the following I"CJ,'<Llntions :-

I. Paid L ettersfo•· Delit'ery in Kinrt->/011. 
Alllette•·s addressed t.o person~ in Kingston, mu$t he 

sorted and tied sepa.rately i11to bundles, the white labels 
marked "Paid Letters for Delivery in Kingston" being 
t ied to each bundle. 

II. Po·id vnd ~ II}Jltirl L41ers .for olhe1· Post O.bir'<'«. oiii 
Kiuy."lliJII. 

The paid and unpaid letters not adch·e~cd to, hnt flM~­
iog tln·ough K.ingst.on, must be similarly assorted a nd 
tied separ11 tely int-o hunclies, a red hLlll!l ma.rketl "Paid 
and Unpaid Letters for other Post Offices" being tied to 
each bundle. 

III. Pair} mrd UlltJ<drl ."Lellt:r>< for Abroad. 
Paid a nd unpaid letters fot· England. United State!' of 

Amorica, aud for other place~ :JbroAd mnst he made up 
htto sepamte i>u ndles and lahclled wil h .Y<lllow l tthel ~. 

The Distl"ict Postmaster must be careful not to mix 
the letters fot· Kjngs1"ou witl1 t.hose Jlassing through 
Kingston, and not to make too many hundles of the coJ·­
respondence. 

The unpaid mail matter J'or Kingston must, a.~ at pre­
sent, be wt·appecl up in the letter hili with a 11 th" l"<'gis­
tered letters, and need not be divided as in the c11se of 
ordinary letters, &c. 

Second class inland 1nailmatter, viz., book-packets and 
J)8J"cels need not he djvided, l1ut a ll such ma il matter for 
places abroad must be tied up into sep31'i\.l,e httn<lles. 

177. The foregoing iJ'!Struc&ions having been com­
plied \vith, the r egisteNd letters must be wrapped up in 
the letter bill, tied rotmd witb a stl"ing, ~ n rl pl<tced 
together with the tutpaid and paid letters t\Jld other 
mail matter, in the wrapper prov ided fo1 s uch ptu·pose as 
hereina£Let· referred to, which mus t. t hen be l"olded up, 
tied round tightly, bolh acw ssand len~,rthwise, with string, 
and sealed witl1 u cle~>r impre~sion of the oflice seal. Tn 
the case of a bag, the string to be tigh1ly fastened round 
its neck and sealed. 

178. In the case of offices fnm1 wllich new~1lllJ1el:" m·e 
despatched in hnge uumhets, separate humlios must be 
made of such ncwspa]Jers. 

23 
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J79. A time hill will accompany each maU, arld every 
Postmaster must be car·efu l to 1mte r the reou. u1 the 
proper cohmm ~. the e 'act time of the despatch. of the 
mail , und, when necessary, the uun1ber of mail bags 
desp .. tched, and also if the uom·ier's watcb is received in 
good order, should a walch he used on the li ne of mud. 
The repm·ted cause of any delay o r ir'l'egularity that may 
tnke place in curmection with the despatch of tbe mails 
must be noted on the time bilL 

180. In cases whe1·e space is provicled the1·efor, tbo time 
bill must lJear: an impression of the office date stamp . 

.1.81. The time bill nru ~L then he i>lacerl on tbe outside 
of the mujl pa1·cel for the uext office on the line of road. 

182. Eaolr m<lil must be enclosed in a canvas wrapper, 
which will bo supplied from the head otl'ioe. 

183. With e:Jch rnail, ,\ way bng will bo sent., in which 
must be pll•ced the mails for nU conesponding offices 
except Kingston. 

184. The mai l P" r·cels hetwcen Kingston and each 
ollic~e on the maiu line will be contained in a separate bag 
or wrapper, and, in sucb cases, it will not be necessary to 
seal the mail parcel, hut only the bag or wmppor. 

185. A Po><tmu.ster is roqnired to see that a ll bags and 
Wl'llppors usod at his o!Iice are h1 pa·oper repair, t~nd must 
take ea re to apply to the head o!Iicc for 11 fresh supply 
bt~fm·o :rny of those in use ore wom out. 

Any CtLHnaiJ·eptlirs rHlC<}ssury to l'encler a mail bag or 
Wl':·r.pper fi t fnr use mlt.il a new bag or wrapper is supplied 
from the heacl office may be efl'ected by the District 
Pos tmaster. and t.he account t herofor, duly certified as 
coJ•r·ect., must be forwarded to tl1e Postmaster for Jamaica. 

I8(i. :~:very ma i I, whetbeJ•rnadtl LIJl in a pa1·cel or enclosed 
in a bag, muRt he cm·efu lly >e~ led with the office seal. 

187. It i ~ most imporumt t-hat the imp·r·essions of the 
office sc;rl on all mail hag;< ;;~nd !)il,rcels rle$patobed from 
aJJ office gJJonld b~ R<> <" le<~ r tlS to admit of their being 
ea~ily rend >lt the receiving office. Dist1·jct .Postmaste1·s 
:)1"<", the1·efore, requi1·ed to use great care in the per­
forman ce of this duty. 

188. The mail bags or parcels must. Lben be placed ill 
the I'Overing sack. shonlder hag, or mai l car·t which must 
be locked by the Oi!5tl'icl, Postmaster. On the receipt. of 
a mai l, the coveringsack,orshouJtlel· bagmust. be brought 
into the ofllce by the courier·, and he unlocked by tlJe 
Dist rict Postmaste1·. Should the eovering sack, or 
shoulder bag not l1e lockP.cl on receipt. tha contents must 
be carefully examined, if possible, in the J>resence of a 
witlle$~. and the circumstance l·eported t-0 t.lre Postmasror 
for Jamaica. 

189. Slloul<l a m<1i l hy any chance lw left heb.ind. it will 
be t l•e duty of the District Postmaster to use every effort 
to forward it to its destination as speedily as possible, 
and ~hon ld he neglect to cl o so, he will be held IICC011nt­
able fo1· any delay occa~ioned hy stH:h disobedience of 
instructions. 

-' 
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190. All letter:>. &c., that may be posted on 1 he day of 
the despatch of a mail, but (o,; late (or transmis.sio11 by· 
such ma il, must be stamped with the "Tov la I.:" stamJ>, 
01' marked "'li,o lute" in rod ink or reel pe11uil. 

191. Should a District Postmaster· at any time notice 
anything connected wit11 the conveym1cc of ma ils, which, 
in his opinion, wOLutl be likely to ir1terfere with the duo 
performance of the mail service, sucb 1•s the bad condition 
of stock, mt•il C<lr·t, or o;~tdcUery, bad clHn·ncl('t' of COlu·itu·, 
&c., &c., it will be hil; d tt&y t.o r·eport the fact to the head 
office; a nd, sh ould the <:ase be of such a nature as to 
require immediate action, tl1o District Postmaster will 
ta.ke such steps aJ> may «])pear to him neceS!$MY for the 
safe and speedy conveyance of the mails. 

STAMPING AN]) RATING. 
192. Each District Post Office will be supplied with­

An Ink Pad. 
A Date Stamp, with movable type for the ye>il', month 

and day, which must. be regularly a<Jjusted every 
morning. 

A Registered Letter Stamp R. 
A. Stumping Pad, on which lette1·s, &c.. must he 

stamped. 

193. All letters and other mail matter for ctospatch 
must bear an impression ofthe office date stotmp over the 
po8l11!fe stumo or ~t.>mps, except ji·<!f! conesponden ce 
which must be date-stam t>ed on the back. 

194. Letters, &c., received from any othet· office, 
whether for delivery or to be forwarded. must be ,;tamJ)ecl 
immedia tely after the mails ltave heen checked and 
letters, &c .. posted must he stttmped m; soon trs tl tey arc 
taken out of the i>OSti.JJg bo.'<, which mu~t he done al 
regulax intervals during each d<\Y . 

195. L etters, &c., r·eceived from any other oltice must 
he stamped on the back, and not on the face which bears 
the address, and the i.Jnpression of uny other office date 
swmp must not be intl;n·fm·ed with. Special Cal'll must he 
taken iJl stamping that the impres.~ion is perfed; and, 
in order to secure this end, the daie !<tamp must be kept 
perfectly cle<r n, which may be done most effectually by 
brushing it with a brush wetted slightly and rl1ipped i.J> 
powdered potash or sodt•, 0 1' with a hrusl1 clii>ped in 
turpen tine. Type which hotS been used most be c leaned 
before bei.J1g replaced i o the box:. 

196. The stamping should he perfo1111ed o n m1 eveo and 
slightly e lastic pad, of the consistency or vulcanized 
india-rubber; and the stamp should he held tirmty in the 
band, and struck upon the letter with a li{Jhl shaTJ) blow. 

197. The ink t>ad will be contained in a tin case, the 
cover of which must be kept alway~ s htd; when the pad 
is not in use, so as to prevent its bt'coming dry and dil·ty. 
'l'he pad must be replenis hed, wbon rtecc~~<tl'Y, with l:he 
endorsement ink, whieh wi ll be suppLied from tl1e bead 
office, nnd which nm~t. be I·ubbed into the pad. 

25 
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198. WhL'II the pad bccom~• dry. apply, with a feath~r· , 
a fow dr·ow IJI ~he 8pecial ink ~uppli('(l for the pur·tw~a, 
and rub l hCI 111k well inLo 1,1re 1>o1d with Lhe lumillc of I I IC~ 
st.Hl1JI, I>Y d l'ircuhu· mqtiOtl. I'1'Cll11 lt•rt w •·iglrt a.nd •·igh t 
to lcft11lWr11 ol(•l.\. 

Before, howcwt•r, applying <lilY I r~~h ink to the pad, 
turn it upsi<IL do"n. and rub tht• ink lo lbt? ~urft~ce in tho 
manner .cl>Ov<• <•<",;cribed. Should it tiH•n fail to gi''" a 
clear imprcs.-ion of the dated ~t.unp. 1t wiU be endent 
ihal it retruir<!b fresh ink to be •nppliod as above. 

Oil mu~t not. 1111 tiTI!fWTUtlltl, be nppticd to the J>dd. 

199. In lnnd lette1·s, &c., whon wholly unpaid, 0 1· in· 
su.fficicnUy PI'L't>aj!l, must be mtod iu l!llll'k iuk or iu &I ut• 
peul'il, un tlw l'iKbl hand upper cor·no1· of the addte•s s ide; 
a nrl in lho ca"tJ of inguilicienlly JJl'l.lJ)uicl let.tors, &c., the 
·DistJ·ict PoHlma•tel' should, whl·n adu ing the additi011<1 l 
posmge nolo. on the face of tho covt•r. the> weight of~uch 
leuer, &t· .. thu~!-: .. O,:er 1 tJz .. " ' OH~r..! tJz.-<:· and so on. 
The ordinary lead pencil mu~l not be usad iu uuing 
letters or in making official entril'!•. 

200. Whun the post.tge is prepaid hy money th e word 
"Paitl" mu•t be written t11 rt'd iu/, Ol' i1< red penril. 
again•t tho ttU1ouul so paid; t/w.•: "l'oid- ''," 

20l. rt' thr weight be t-xceed~d ro the Mnallest ex tenl 
oven though tlto ha lance be merel.v turned, tl1e Jotter, &o., 
become~ lin!Jlc to an arlrl itiom1l •·utc. 

202. \ ft .. r 1 he -tamping ;nul r.1ting have bt•en per· 
formt><l, the lt>ltl·r~. &c .. mru.t bt· ~orted into the proper 
boxes for deli,•ery or for de~p;ilch. ·'" tll.lY be necessary. 

203. Fcm•ign letters, &c., wh('n wholly unpaid or in· 
sufficiMLiy prepaid must not Ill• r<Ltcd at Disr;rict Post 
Offices, but 111u~l be forwarded to thu General Post Office, 
whore tllvy will be dealt witll. 

OV ItR-CHARGES AND ALLOWANCES. 
201. A 11 upplkations for refund of J>o~ll•ges mu"t. ho 

submitted for the decision of Jh0 Po~lnw~ter for Jamaicu, 
except t':lhtlb of wrongly dcli vc•rt•d lot lt•r~. 

20.i. In ~uhmilling an application for a reftiJld of 
po;,tuge colk>ctcd on a h•llt'r, 'toted to have been over­
chaJ'l:CCd, tlw Di;trict Postma,tt•r, if bil.ti~fied tha1 the 
d .. mrmcl ir< ju•l, mttst obtain the cnvcr of such letter, 
null·k upon it the actu<tl weight <ll the letter before it 
was opt·n~d. if J>obsiblc, und forWtll'(l it to the Postmaster 
for J"•naku. witl.l all uecesS!Il'Y inftl1'111ntivn. 

206. Di~trioi Pot>IID.ast<WR will be ullowcd to cluim 
credit fm· postage charged upon lt•llt'l'" uddressed ro t.hem 
on Po~t Oflko illl,ine!'s., on 1h1>1r tn111~milting~uch lctte!'ll 
<md tlwir cm<·~. w1th tb" lir,t t\o. I Form scut UJ> to the 
Rcturno•tl Lctl<>r Branch. 

207. Shoul<l an~ JlQ~lHge h<> prrum•uu,Jy tharged on a 
letter, &c., udtlrc,:;et~ to <\ puhliu ofticcr who is entitled to 
l'CClli\'ll hiM ollki,LJ <:Ol'l'CSpotHIOIIt'IJ fret.' of postag~. it lliUSL 
not be t·ollcctecl, hut the amount t lu•rcor lllul;t bo clHinwd 
in the '"'"l wuok'" No. ·l Fo1·m, wii.h which the covcl' or 
~uch loll,or, duly t•ndot·~eu hy thu ttt.ld res:;el.' witll LlJe 
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wot-dt; ·• Oil o'liriul bu."'iue."t."· ·· ,,nd 1o0igncd by hint. 1nu~t be 
trnnsmiUed. 

208. In cases whor!' [l<l~t.tgr h.IK hecn char<.;etl on ~uch 
official letters, iu consoquoncc of tho neglect to comply 
with the conditions l.tid down in rt•g<~rcl to the fr. tnking 
privilege, no r efuml mu~L ho 111<Hie without rcfor·encP to 
t he Postmn.-t!>r fo1· .roma.ioH. 

209. lf, notwi.thstandiug ovN·y w~catttion on the pA1·t o f 
11 District P ostmu.ster, 11 lottm· i~ dtJJivo;rod to, and <•JJCned 
by, a pE>rson for whom it wa~ not intended the rea;,on 
why it was opened must ho sl<lled on the letter, ami 
certified by the signHtaro of tho t~r·"<>n who b1·oko the 
seal, and any postage thu.t m.,~· h;J\'e been collected there­
on may then be ref\Llldcd "ithont reference to the hend 
office. 

MIS-SENT A.l'TD RE-DffiE()"r&D LETTERS. ~-:EWS­
PAPERS, BOOK-PACKETS, AND PARCELS. 

210. When letters, &c., urc mis->ent to any office the 
words·· -~fi.,-~e"l lo" nmst be written on the face of such 
letters, &c., and an imp•·es• ion of the office elate stam11 
made in1med iately " ftor ~nch word", <tnd t!Je mis-sent 
lettet·s, &c;;., must then bo forwa1·dcd lo their destinations 
by the following po~t. Llto error boiu~,t reported to the 
bead office in the p t·oper Tlepm·t of En (l r· Form. 

211. A xe-directed le t.t01· i~ n 1..-tter which, w ithout 
having been opened, is ro-po•t{ld for Ute stunc person l>nt 
to a different address; such letters 1\l.lY be re-directed by 
t he pablic, or, as laid down in ltule 212 when written 
ini'tructions to,do so arc rc<:<•ived f1·om the pe~on to whom 
they may be addre~sed, by an offict•r of the Post Office. 

212. A District Po~tmaster muy. on the written request 
of the person to whom a letter, &c .. i~ .tddres,,O, re-direct 
such letter. &c .. to <Lny other PO&l OtBcc. tmd the written 
l'(KJUCSt tDUSl be ffied in hi~ oflice. for future reference if 
necessary. Before complying with any «Pl>lication for 
re-direction of a letter, &c., a 'Dititrict Postmaster must 
satisfy hilllself that the uppl icunt io ontitlcd to make the 
re<lllest. · 

213. If i t bo evident· to a Ditih·ict Postmaster t hat a 
lettor, &c., ha.; l1oen wt·ongly udd t·eijb~tl to h is office, be 
must at once apply to t he head office .for· instructio ns. 

AddJt.ioual po~tage will not IJ<• <•hur-ged upon any mail 
mntter which ;. t·e-ilirectcd lty un ofJicer of the Post 
Office, or upon omy lr•llt•r which may be re-direct ed and 
re-posted ;,.tQr·l at tho .Post Office of dcli,ery. Post 
cardg, uewsp.'l.peM>, priccij current. book-packets and 
parcels which may ha\'O ]l('Cil lakt•n out of the Post 
Office, will, however, when rc-dirct"led and )'('-posted, be 
charged additioual postage. at the pret~aid r-ate. 

214. The addt-cso, of any regi&lcred letter wluch may be 
re-directed must bo cnterocl, in ft1ll, in the propel' place 
on the No. 2 lo'orm, ilb well nR on the hlue bilL 

215. In order to en:thlo tl Di•tl'ict Po~lmrster to claim 
credit for >ll1Y postugc8 whic lt may hll\ e been charged 
>tguinst l1im in t he frr,t in ~tnnco on lottt,r•, &c., mis-sen t 
to, or re-(lirected from, his ofli cc, n No. 2 .l+'orm is Jlrovicled. 



28 SUPPLEMENT TO THE JAMAlC~ GAZETTE. (-TAN. 14, 1909 

216. [n i hi> form mll•l ba enclosed ~ ll mis-sent or re­
dirPcr.ed IE'HI'l'<, &L. d.:spHtehed [Tom ,ut olllce, a nd in it 
tho Postma~ter musl claim credit fM ~o much of I he po~t ­
age;;> dn~ on ~ueh le tiNs, &c. a8 may ha Ye been odginally 
chtn·ged against him ; aud the form, .1fter ha \ring been 
duly fuled Ul>, mut<l he ,;gnarl l>y llw Poslmusle l', and 
stamped with 1 he offkt• dale ~l-amp. The eounterfoil 
lllUAi theu be carefully w1'itten up. 

217. The full ]lOb't<tge to be collected on uny mis-$cut or 
re-clixected letLel'S for tlelive t'Y 11t <L cotTilsponding office, 
nmst. he it1Cludcd iu tl1e mnount cha.rged for unpaid posL­
age in the letter bill for such otllce, aud Lhe cl~spCLLC-hlng 
Postma>;ter mu~l claim ct·edil fot' the mnonnt in the No. Z 
Form l'efencd to i11 the foregoing Rule. Oaa·e lllltSt be 
u.1ken, when b·ansmitting mi~-$enLund re-<lirected!Btters 
in a No. 2 F01·m, llwt luoy at·e oither enclosed in, or tied 
UJl with, t ile form", ~o that the receiv ing Poslma~te1· m;,t.y 
noc lwve any difficulty h1 ide11lifyiltg the letters t·e-ferrecl 
to in the form. 'rl1o iot~l <Unount of po8tage to be col­
lec~ed on RHch letters should also be n1>uked flt ~he back 
of the form, and, in t.lte case o( le~ter::; not intended for 
delive~y al a con·espondiug offide, the word " l•r,m:onl" 
must be added. 

2L8. A.ny postages due on m is-sent Ot' re-direct<.><lleHers, 
&c., not intended ror dolivet·y at a corresponding officto', 
bnt sem tlu·ough ::;nch office ns fo1·wawlecl, tnlt:•l not he 
included in the anlounL of uupaid postages entered on t·he 
lett,e1· bill for ~ucll oflice; the District l'ostmaster must, 
lU;lVOt'tholc,s, c laim Cl'0dit for llllY l'OStage due (hereon 
which may huve been previously chlll'ged upon him, a~ 
pointed ou l in Rul.: 216. 

219. The amounts claimed in tbe No. 2 Forms, on ac­
count of )J<>~t8ge on mis-seut or re-directed letters, &c., 
mu Kt, '11 I h11 end of e•tch month, he entet·ed n·om the 
coLtntcrfoila of the No. 2 li'orm, in 1l1c proper columns of 
tbe Monthly Unpairl Sh('(>!. When no claims fot· n:tis-sent 
ot re-dit·cctad letters, &c., have been mado (hu·ing the 
month, the word .. Nil' must l1o writt-en across the No. 3 
account .. 

220. The Foi'Ut~ No. ~ receivefl fJ'Om other offices are to 
he cOllllJHrecl witb the letter, &c. wl1 ich Jcc;ompany lhem : 
Hnd the conect amotml of postage which the despatching 
Di~t •·ieL PoHtmusler is entitled to claim 011 letters, &c., so 
received, must he in~m·ted io the prope 1· placo::; in the res­
pective fomts, whi<:h must be certili~u l)y the receiving 
DisLI'ict Postm<~ster's signatut·e. 

221. When any di ~crepancy is observed between the 
amotUlt claimed in a No. 2 Ironn, and the a monnt of post­
age for which a de!<[)>lh;hing Postmaster is adnally enti­
tled ttl gt"l ct·eclit, the No. ;I l?orm must be checked m1d 
signed by an nR><U.la:nt, whe11 mw is employed, a~ well a" 
by the Postma~f.er, <LL1d llle crt'Ol' must he reported to the 
hend ollice in the propor Report of Ert·or Fol'ln. 

222. 1'he Forms No. 2 l'CCcived from cm-rcspo11ding 
offi<)\>r" mus l, at tbe end of e::~ch month, be forwaJ·ded, 
'"ilhmtl foil. to the laE>afl offic·<~, with the Monthly Uu­
JJn,id Sheet And o1he1' retum~. cxct'pt in the c~se of re­
directed Pit reel PosL PaJ•cels.-:>ee Rule 223 
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223. On re-directing <1 P"rcel~ Po.;t Ptu·uel to a ny olhe r 
Di•crict Post Oll'ice, or, on •·eceiving- f1·om ><11.Y District 
Post Office, a re-directed Parcels l'osr, Parcel, a Distt·ict 
Postma.s~er m ust advise the Postm·tster for Jmraica ~t 
oucc of th~ fact on 1tu l!:t·rot· lkpOTt Form. A No. 2 Fonu 
must alway• accotn;l.IDY" Te-di1'ecte<l p;u·r.cl, tbo word~ 
"letteo·~·· n ud " po:<tage" l>eing merely .tllered to '' Jl.lJ'­
cel ~" and "duty" r~~\>CCtively. The eeceivin~ PostmllstN 
must <'<'t't.ify the t·laim and senrl it up hy fir~t poxf, unilr •· 
cover to the 1tm:ou11tant .. 

DEAD LETTE!{.C), NEW8.PAPERS. BOOK-P.ACKgTil. 
AND .PP. RCL<:LS. 

224. By t.he term "Da1.cl," as applied to !otter,, &c., is 
meant all su cb mai l m lltet· >\,, 1'1'0111 any ~\lluse wh"'teve •· 
c~.tmot be delive•·ed toth(' acldro~seM. ~.\.tleutl lette t· l·etul'n 
must be ~eni UJ> io the lh.JneJ~d Post Office hy l.h.e first 
post i 11 each week. 

225. All 'l.tch lettet·:;, &c. as shall, from any oftbc three 
cau~es IHlJ'oina[be•· mentioned, become '·Dcnd," must be 
i ran~lllitlcd to the Retw•ned LEHtow Bnmcb at the heM! 
office with a " DPar/ Ulll'r ()/aim. ·• 

226. The cond i tion~ unde t· wbicl1 cknrlleltcr-. &c. mu~t 
bo •·eturued to the Dt>ad T.P.tt.PJ' FlJ·;~ndl, ·m() tb.e lime;; ab 
which s nc l1 1·eturn 11lHNt bo effected are >LS follows. 

':H7. lf rc.f<w·<I - All letters, &r., refused by the 
addrossM m ust he •·etm·ned to the General POBt Office by 
tiH> fi r.•t mail IU<I.de up .1fter refusal, except such refusB 1 
shall haw:> boon co1Hi il.iona I ; n•, fm· in~htnce, wben ti •ne 
i~ requ i t·ed to ohhin r.he smounl of postage chmoged on 
>m ch lcttct·s, &c., in wit iclt t"l~e. Ll1o lellet·, &c., tnt•Y bo 
deea.inod for one week. [n eve•·y ~twh "aH' howc.over, the 
con·•e of tletentiou nmqt be endorsed on lho letter by J.he 
detaining Postmaste1·. 

228. ~/' ll.lldaill""' When ioli<"r>, &c., llt't' unculled fo1·, 
lltey 111u-.t h,• ~c·nt up tn tlw Rt•l ul'llt'll L<'~ter J:!mnch by 
the• fiJ''t po;,1 in l'nl'i1 wet>k. fuli!nd lt~Uors rtfter lh<J ext>i· 
l'>liion o f fou1· we~k~. <Ia tin!>; frnm lht> ci;1y of tt'l'C'ipl of 
the lettet· at ilu• nfl ic·e, n• itJolic.,te.i hy the imprt•s~iou o f 
the otl'i t<l d 't(' ~t tn!J\ nnd l'Maign lottOrH <fter the (•Xpi­
l'i1Lion n f C'igbt W<'l'i'" fm:n t lw rlato of their receipt. 

22U. At >eOI)oJ·t.~, ,, IC'ttcr addreRSerl ln a ><hip may he 
kept lln'l'l' lllnllth-, unit'"" it ht> known tlm~ the ship l1>1 s 
fa iled to aJTive as expeclod. O f' h·•" "·d lud to ~ome othe r 
J>m·t and is not li kc>l.v t" rtltnrn within tiN! period. ln 
snob cases when i·hc ' h ip has left no in><tnu:.tion, the 
le ltm· sholll<l he •ont to tlw Rel ,.,,,.d Lattl'r Br<lnrlt by 
fil·~t pM I. mrrrkcd " 'ill;,, >«liiN/ ""' ku""'" mhcrP." 

230. H "tltldre.~.~~·,• rle,.,,,,ctf." Letter!!, &c .. mldre~sed 
tc.l Jlei'SOilS who m u.v be deceased rt~ nst uJso h.o -retnl'llod 
by t he first post in I'.IIC)h we~k a[tet· the expiration of four 
weeks l'rom the cl:·tlt' ot' the• r n•corpt, should the1·e h;we 
been no appl icntion n><t<le for tlwm by any i>tlrtion legally 
llll t hm·ized 1o r<'CPive such letter:>, &c 

2:H. On each de;Hl IN\<' 1', &t·., so transtllilt<'rl loth~ 
Re·tJJmetl LethH· Br•:nch, the Di,u·i<'t Postumsler must he 
part icu lrn· tQ write. in t·ed ink, or rec.l 1•endl, the re.tson for 
its non·del ivor:·y, tbns : n:luxl·t!.·· ··unclaimed.·· ·· r.uldre.'i?JCI? 

21! 
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d<'<'l.¥t'>l!tl, ·• as the case may r!'<lnire, and each de.•<lletter. 
po«t-card. new~paper, book·J);lCketor pareel which may be 
forwarded to the Returned Letter Branch must bear a 
clear impression of th~ nffic·t• date 'tamp, the date being 
thnt on which the lolttw, &1.•., i• dcsp~\tchecl to the 
H.et.uruecl Lette1· BJ·,lnch nt l he ht'ad o!Tice, Kingston. 

2:12. Should ~h ero be nny undeli'lm·od registered mai l 
matter for t runsmi"•ion l () t he Roturncd Letter Branch, 
the add resses of such l ~tl.<• l'"· &c., must be entered, in 
full, il1 th" Jli'OJ>e l' l>lnce in tho li Pncl letter claim, a nd the 
black dead letter hng (refl'I'I'C'd to RUll:'IOlJ tLantly), in which 
dead letters, &c., nro to he forwa1·ded. must be sealed with 
a clear imJlression of the ofllcc seal, and registered in the 
u~ua.l manner; the necos"<lTY entry being made in the 
letter biU, thus, ''rh'ftd ll'llrl' '""'•" and the necessary <'ntry 
to ~how disposal, madt> in th(' proper column of regist~red 
letter book. 

233. A space is provided in the de:td letter claim for the 
entry of any amounts, on ncl'ount of refllndofpostage for 
wl1ich a Postmastt'r muy he entitled to claim credit in 
accordance with previous inRtnwtions. 

234. In the No. 4 FOI'm, a·ofol'l'cd to in the foregoing 
instructions, must l>e 0111 Ol'(ld Lhe postagcs cb~ll'ged, if any, 
on. the letters, &c., ttccompn.nying such form, the addresses 
of a ll regi$tered lettor1', &c., tl1 tti mcty l1e forwarded there· 
with, and the total uumbo1· of lettl•rs, &c., and the l!'om1 
mu~t be stamped with the office elate stamp ann s igned. 

235. The No.~ Form hnving hc<:'n filled up in the manner 
describrd >I hove, must ()() t.it'd up with the dead letters, &c., 
and )>laced in tho black hag "UJl)llied from tho head office 
for the purpose. which mu~t he c'llclosed in the mail bag 
for Kingston. 

236. The dC<Id let tor b.1g mu~~ he lied vdth string and 
treated a• regi,;!,·rcd, lml """' 1w1 In• .•mled, t'Xcept when 
a registered letter is contn ined therein, as pointed out in 
Rule .232. 

237. Should thorr he no undolive.-ed letters lo be re­
tumed. a blank .No. 4 Form, on which the word "Nil" 
should ht~ written, muHt, n uvortlaolcs~, l1e signed, enclosed 
in ~he prope1· hlflck hug nnd forw111'd t•d, by the first post 
in Nacb week, to tho L<e taii'I'ICd Lotior Branch. 

238. The totn I o.mount of Jlllijl.n.ga claimed on rctum 
letters. &c., i.rnn~<miltl.'d tlm·ing the month, as well as the 
total amount of claim~ for Jl'lStngc refunded during the 
month. must be entered intlw proper place at the back of 
the Jfontllly Un])(lid 8/wrl 

239. Every letter, &c .. received in the Returned Letter 
Branch of tlte Oenel'lll Po.•t Office is, if necessary, opened, 
and. when possible, rl'turned to the writer or sender; 
such as cannot he returnt>d hy re><l~on of imperfect address 
or illegible signaturt•, or fl't)Ol any other cause, are des­
troyed. 

240. On a dPad leite1· be ing found to contain money or 
any art ic·le of v" 111(1, it i~ I'CgiHtO I'I'd, and repostcd to the 
wl'itcr'~S acldrC$8, unl o•~. fmm nn y cause, it is found im­
possible to do so, in whioh cu~~. the contents or value 
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tbe•·eof is pu»sod to I he credit of the revenue. A record 
is kept of Rll letter~ contai11 i ng vulue which pnss througl1 
the R etumed Lottc1· Br;tncil; and, in lllu OV<l lll of n cl<tim 
i n ~·e•;(Jeci of "ny such letter boiug suhsl'qucutly put for­
wa:rd a ntl e~tablislH~d to the satisf.qction of lho P<>stma~ter 
for Jamaic.a, ~tep~ wil1 bt~ llbke11 fo1· obtaining a 1'ef111Hl of 
tbe amount to tl1c J101'ty who m<L.V he ~h<mn to he !ln tiH~n 
&o rect•i >re it. 

24 .L. 'I'h<' J)Oi>1ngt• dm• 1111 all 11ndelive red lettf'rs, &l'., 
will be charge<l upon the writer·,; or ~C'ndt'I'S to whom they 
m(ly he returned, and ft·o111 whom such poq 1~e is recovBr­
ablo under thtl provisions o f lhe JrunLLica Po~t OUlce Law, 
No. 5l of 1908, section 56. 

242. In tho eveut of the WTiter of a 1·eturncd letter 
Teft1sing to puy lhe po"tagt' <hte Chereon, il will he lhe 
duty of a Distrid Po•tm;~ stcr 1.<> [loini out the obl igu.t ion 
contuined iu Lhe law above quoted, which will, in e•·ery 
iltRtan<>O, he Kt r ictly enfQJ·ced , hut be must not i11stitute 
legal p1·occedings w ith<Htt ~<pecial inbl1'Llctions from the 
Po~tmaster for Jmuaicu. 

POSTAGE, tMPHESSl!:D AND JUDIOL\L S'I'Ali1PS. 
POST CATID8. NEW::-!PAP.I.!:R W.RAPPERS AND 
POSTAL ORDERS. 

2.1;1. T he following denomination-< llf llw ,,hovtl arc 
i s~11 Pcl fro m the head office to oal'11 Dist.rict Postma~te1· 
fo1· sale to the public. 

P<,~I"U~' S/tllltJI«. 
Ralf]wnD~· stamp• 
One penn~- sb• m]" 
TwOJ)f' IJny stnJUl'~" 
'T'wo pc•nce h«lfp.,nny 
•ru rf'ept~nny Bt.anlJ'" 
F Ot111Jetmy .. tnmpA 
S ixpenny stmnp~ 
Ono shilling ~tu111p~ 
Two sl1illing sttUll!l~ 
FivP st1illiug starn]l~ 

Pn"<l Cru·rl.~ oud IV1·utmers. 

Sing-le po~ t c.u·d" 
do. 1"''1- t'.l r•d, 

lteply pm.t ""1·<1~ 
do. po~t carc-1~ 

N ei<"SP<IJJ<H· IVI'.LJJJ>er<; 

at Jd. CHCh 
at ld. each 
·•t 2d. e~ch 
at 2~,1. t'ach 
al 3(1. each 
nt 4d. eat:h 
fl t fid. Paeh 
fLt l". f'll<'h 
at h . each 
at 5s. eaeb 

nt !.J. eacl1 
11t 1 d. en eh 
at ld. each 
e1t id. each 
ut ~d. 

~·l4. Postam •. ,f.t' ''" musl. always ktlt'J) on hruul" supply 
of ea.cl1 tlonoruina.tion of st.l.mp~. post c •• rd>', po,htl Ol'<lcrs, 
&c;., suf!icit'liL to meet thP w.mt>1 of t.•o ptJblic, 11.11d bcfo1·e 
t heir s1,ock in l;aml is ex.h.m~t"cl, lhey must make a 
requisition for n ful'tllc•· supply. in Lilo fm·m pmvided fo•· 
tlw pUl'J)I)Se. 

245. T he at.lc1llli<Jn of Di<rtrict Pn~tlllaRter" iA SJ>eciaUy 
dit·ec.tc<l to l!w p•·t•ct>diaJp; l{uh•. 'Tho pre-payment of 
let.lor >, &e., ' '" 1'"'"''1/ is held by lhe Dcpartmeur to be 
mo~t ol>jectioHable; and, in each in~tanco of a letter or 
otlwr mai l matter heinr~ ob$erved lr~ h>t.ve heen so pmpaid 
t he Dist rict Po;,~r'nuote r · wtU be ~<11led upou aL once LO 
ex!llain why Li te ~toel.; of po~tago "'tatnp~ iu hi"' office wns 
all<>weu Lo hec·ome exhttu~ted . 
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246. I mpressed St,amps. 

Dcsc:riJnion. 
I v .. tu<: of I V I (I Total 

Impres:st.'d 1 ue 0 va1ue eo b~ 
Sti.1mp. f•;~.sx-r. 1 coUecu:d. 

I 1: .. d. , .. d. I, .. d . 
R:mk SUJ111 fnr Oll{:J<llliy ... o o 1 Nu .:h~r~c 0 0 ' Oiuo Twopence ... () 0 l: () 0 2 

Oiao 'rhrecpcncc 0 0 3 . 0 • 3 
Ditto Sh:pe:nee 0 0 ;I 0 0 6 
Ditto Nincpcncc 0 0 0 0 9 
Oiuo One shilling 0 r 0 0 ' 0 
Oitto One. &billing and sixpence 0 ' 6 0 0 ,, 0 ' 7! 
Ditto Tw11 llhiiHogs 0 • 0 0 0 11 0 2 •I Diuo ·rhree shill.ing:s; 0 3 0 0 0 •I 0 3 H 
Ditto Fou.r ghiiJin~ 0 4 0 0 0 2 0 • 2 
Ditto Five $.biUin~& 0 s O ' 0 0 2 0 5 2 
Dittn Six d1lllinCJ! "' • 6 ~ I 0 0 2 0 6 2 

J:oreign Uills or Ladj_ng. per Set or two 0 I 0 0 6 0 2 .0 
Coastwise Bills of Lading. each .. 0 0 J , 0 0 I! 0 0 41 
Foreign .Bills or Exc.ban.ge, pc:r ace o r two <> 0 ~ 0 0 

11 
D D 9 

Dhco , ... , 0 0 0 0 0 I 0 
Ditto 0 0 g 0 0 D ' 3 
Ditto =·, 0 ' 0 0 0 2 0 
DiHO 0 3 0 0 0 0 3 6 
Di"o 0 4 6 0 0 6 0 ~ 0 
Ditto ... 0 6 0 0 D 6 0 6 
Ditto .... • 7 6 0 0 6 0 8 0 
Dhto 0 9 0 0 0 6 0 9 6 
Diuo :::1 0 10 6 0 0 6 Oil 0 

SW'Vt~or's Notice. f'onna u~b 0 I 0 0 0 I 0 I ' Tlllt- Ol'fnt ,, 0 I 0 0 I 0 0 2 0 
Ditto 0 2 0 0 I 0 0 3 0 
Ditto 0 J 0 0 I 0 0 • 0 
Oitto • 0 • 0 0 I 0 0 5 0 
Ditto 0 5 0 0 [ 0 0 6 0 
Oitto ·- 0 10 0 0 0 0 11 0 
Oiuo 0 15 0 0 0 0 16 0 
Ditto I 0 0 0 0 ' I 0 

Non:--Wbeu 1m lmpra~l S tam1• (I( high.er \!.J iue •h:an !'IPsJ.:an ou cbili Schedule 
is rtquircd the P ) 1. must make special Requisition for h. 

247 . .Judicial Stam ps. 
'l'he ·• Judicial S tamps," a re Postage Stamps of the 

undermentioned denomin(ltions, with the wm·d ".Jndicial,'' 
over-printed aCI'oss the fl\Ce of eacl1, ,,;, _: 

Ji'ive Sltillinas ; 'l'u;u Shilli11y.,; One Sltilb:ny : f:>i.t'})ellce; 
rt ttd Threppf)ur-e. 

The ".Tudicifll Stamps" must he sold at the face value 
~t.oletl above. 'l'bey ~ l10uld uot be used for paying the 
post>1ge on a letter, ot· any othet· art icle of miJ.il matter, 
and they mus t not be sold by tho District P . M. for such 
purpose, 0 1· for use as an Impressed Stamp. 

Should an article of mail matter paid by means of 
"Judicial Stamps," be posted, it m ust he treated as wholly 
unpaid; and the st~unps mll~t not he obliterated wi th the 
office date stamp, oa· i ,, any otheo· way. 

The D. P . Ms. duty is limit-ed onlu to selling tbe stamps 
to the public; aU information as to tbe fees, &c., will be 
~upplied t.o th e public at t he court stations. 

24S. P ostal Orders 
AMOUNT. 

Sixpence 
One sbilliug 
One shilling and shq>ence 
Two shillings anc l sixpence 
ITive ;,;hilling~ 
Ten shillings 

COMMISSION. 

Halfpenny 
Halfpenny 
Halfpenny 
Halfpenny 
One-penny 
Twopence 



I 
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249. An .Assistant to a Di$trict Postmaster, or Post­
mistress 7/ltJ.St not be permitted to sell, or to sign postal 
orders except in the unavoidable absence of the Post­
maste r, or Postmistress, from sickness or otherwise; and 
the Assistan t who so acts for the Postmaster, or P ostn1lis­
tl·ass mus.t he onG who hl\S been duly appoil1ted by the 
Po~tmaste1· for J amaica, or whose employment bas been 
~tp]>roved by him with the C011Seut of the ~ureties of such 
Postmaster or l'ostmistress. 

250. 'When an Assistant signs a postal order under 
the circumstances above stated, he, or !!he, must sign 
his, 01· her, OWl\ name and not that. of the Postmastel", or 
Postmistress, for whom she may be acting, and the word 
"Assistu.nt" l)lust he written before the printed word 
" Po.~tmaste1·" on the postal order. 

251. Postal orders m ust not be signed ot· be impressed 
with the" <late stamp" until they are being issued to t he 
public. 

Note-For" Postal Order Instruction" see Pos~ Office 
Handbood. 

252. By the first post in each month, a District Postmas­
ter must send in a •· Req1tisition" on the form provided 
for the purposef01' such an amount of postage, impressed 
and judicia l stamps, post o~~rds, wrappers and postal 
orders as may be necessary for the requirements of his 
office for the then current month, due regat·d being had 
to the average monthly sales and to the amount of Stamps 
Postal Orders, &c., remaining on hand at the end of t he 
previous month. 

253. On the receipt at the Genera I Post Office of the 
t·equisition, du ly filled up and signed by the District 
Postmaster, the amount of stamps, postal orders, &o., 
ther·ein asked for, if within reasonable limits, will be 
supplied and forwa.nled with the requisition, Lhe acknow­
ledgment at foot of wllich must be signed by the District 
Postmas t-er, and returned to the Geoeml Post Office by 
following 110st. 

25·1. A Postma~ter must not 11\Ebke mot·e than one re(tlli­
sition for stamps., postal orders, &c., during the month 
except he shaJl lwve heen previously instructed t.o do so, or 
in exceptional cases wl1en there has beeo ao unforeseen 
increase in the sale of stamps, postal orders, &c., wl1-ich 
must ne explained at the tilne that the additional requi­
!iition is made ; ~~nd unless such explanation is l'Oceived, 
the requisition wil1110t be supplied. 

The practice of making more than one requisition 
during the month causes much unnecessary labour and 
incmwenience a.t the head office. 

ft is not al Wt\yS practicable to Supply s t.amps, postal 
orders, &c., by return of poRt; Distr ict Postmasters must 
therefore, take care to make their requisition in sLtch 
time, so as to admit of the receipt of the stamps asked for 
before the supply on hand is entirely exha\lsted. 

255. Commission, at the rate of one per cent., on the 
amount of postage stamps and cards sold, and of two and 
a ha U per cent . on ilnpressed stamps sold is allowed to 
e;;.ch District Postmaster, (poJLnclltge scales are supplied 
to 1111 Distr ict Post Offices.) 
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:t56. A mutilated Rt<unp, or a ~tamp cut into lha)ves 
must not he recognised in payment of postllge, nor ea n 
the post.ago on any m"i l OJ(•tt.er he prepaid by any other 
than " .J amaica postage and revenue st<lmp, and postage 
cannot be efl'ec;ted by means of impressed or embos;;ed 
~tamps cut out f1·om post cm·d~>, &~:. 

257. Stam1>s should IJI' nflixecl to lettcr8, &c., on the 
l'igM-hand upper COI'n61' of lhe adth·e~~ s ide. 

258. All Jrunn.ica JlOstage find revenue stamps a.ffixeil 
to letters, &e., in ptepayrnent of i>Ostage must be pro1>erly 
obliteJ·ated, hut any oth er $tamps so plated, must not he 
interfered witl1 . 

259. Postage ,tamps which have a]ready been used or 
cut in to l1alves, and wltich m<Ly be found affixed to letters, 
&c., in ]Jrepayment of postage, must not be again oblite­
mtcd, lmt must b<· dcall with in accordance with the 
insl:i·uctions laid down at page 20 Rule 154. 

260. District Postmc>ster~ 01\lSt use the greatest care in 
bandJlug a nd keeping post.ago and judicial stamp,, "'· il1 
t1le event of any such stamps becoming dcfacc;cl t~1·ougb 
il1$1Jtllcient cm·e, they will he h<,ld J'OS)Jonsible for any 
Ios~ <H'isillg Lherel'rom. 

2(j L All Dilltrict Post.masters .. re permitted to pur­
chase pos~ago st.~~.mp~ from the public if not soiled, or 
otheJ'Wise damaged, at a discount of two and a hadf J>er 
cent., viz.,"' I he following' 1·ate :-

s. d. 
1 7-1; for stllmp>< of lhe value of 
3 3 
4 10} 
6 (j 

9 9 

.. .. " 
" " 
" 11 

s. d. 
1 8 
3 4 
5 0 
(j 8 

10 0 
and ~o on, the flLll v"hoe, less ono halfpeuuy, boing- given 
for auy number of ~tamps not ('!Wt>ecling one sbi!Hng and 
eight)JCnce in value. No sepa1·a~e stmn)-s, however· must 
on any ao<;Olmt be plu·cha,'<ecl, it being probable th;lL tht• 
st.nnps off(WCd for sale in this !;t!\t.e may have been s tolen. 
Tht>y must, in all ca~e~ he presented in strips containing at 
least two ~tamps. 

262. A DistJ·ict Postma:,;t.e1· must at once, 1·eport to the 
head office any :,;uspiciotL~ circHmstances that may come 
u111ler hi" notice, giving rise to t.he belief th,\t any stamps 
offered fo1· sale have been improperly oht>\inecl. 

REGISTRATION. 
263. Any pre1>~.id letter, m"vS)>nper, book-packet, 01· 

p~rcel for delivet·y within the islaml, may he registPTetl on 
p.tyment in "tamps, or in money, of the registration ft>e. 

264. ln ~ha case of 11 1·egistered JJrWSJl;Lper, book-packet, 
o1· )J.ncel ti·A.JH<Initted by posl, it must be entered a:s such 
on tlw hlue l0tter bil l, l.he words .. Neli'SfJO!llll'." .. Pone/ ... 
O l' .. R()ok-p<~<·kel" being phH:ecl after the address. 

265. Lette1·s, &c.;., may al~o be •·c:•iste .. ed for tran~mi~;­
~ion to tlw Uui ted Kingdom, British Posses~ions, and to 
mo•t Jl'oreigu Count1·ies. (See l'Otit Office H<H>dbook}. 
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266. Under the regulationR of the Univel'$31 Postal 
Union, the poster of any registered article to, or from a 
1>lace abroad, may require the Post Office lo r<.>turn a 
receipt, signed by tbe i>OI'l!Otl to whom such registered 
article may be addressed. Whenever therefore sucl1 
receipt is required by tbe poster of nny registered article, 
a. foe of 2d, in addition to the originnl registration fee and 
the JlOStage, must be prepaid in Rtnmp< at I he time tbe 
a.rti cle is tendet·ed for l'egis trtl.Lion. 

267. All sucb rtlgisteretl mu il mattor mtu;t be clearly 
marked " A.R." ill bluo J>C ncil hy th~ Di ~tl'ict Postmaster 
registering. When a registet·ecl article fl'Om a place 
abroad is receil•ed at a Distdct Post Office hearing on the 
face of the envelope the letters "A. H." it is an indication 
that an acknowledgment of receiJ>l of delivery i~ required ; 
and it will be the duty of the Di6trict Po"tmt•ster t<l 
obtain, on the printed form mukcd •· A." the signature 
of the pel'80n to whom tbe article iR deli\•cred. A receipt 
must., however, also be signed in the office record as 
usual. The receipts obtained on the printed form "A:' 
must be at once r eturned to th<' PoRtmaRter for Jamaica, 
under cover of an envelope which must he duly registered. 
Jamaica. 

British West In dies. 

A. 
A'V£8 DE REC'E:PTION. 

ACKNOW LJ;:DOMENT. 

d'uu objet recommande enregistre sous le No. et 
address~ a 
for a registered 
addressed to 
M. 
Mr. 

ar!iiclc entered under No. 

a 
at 

le 
on the 

19 
19 

and 

le seussigne declare qu'un ohjet recommande A l'adressc 
Rusmentionnee et proveuant. 
The undcl'~igned certificate~ that n regisrere<l nrticlP to 
the address mentioned a i.>Ove and originntinp:. 
do a cti' dt'Jn10ilt 

fo·oon 
li vn\ 

hlln been duly 
le 1U 

I !I delivered on the 
Timbre du burea n 

Stamp of the delivering Signatut·c (0 ) 

du chd du bureau 
distribu tenr. 0 

distributeur. 

Office. 
Signature (•) 
du destinataire. 
of the addressee. 

of tbc head of the delivering office. 

• Cct avls doh ~lrt: $ign~ p;~r le- dcatlna.taift' ou, $1 let rtatcmt-nl!~ du payc de dt'i­
tlna11on le prc-mouc-nt, par le chef d11 bu~Jt.u dhttribtutnr Jttlls ~IJY mi.5 50us t'IWtloppt' 
col '""''oy6 'Om re.x>mme-nd:uion, JJ~r lt ,,rc-rnh:r coun·lcr. 

• This intimation Mould be • i;;n:xl b)• lh~t "<kh~~ec or, 1r the n:gulnt.ions or tJH.': 
t:Cilllllry or tlcJh•C.I'Y {)tl'mll It, b)' lhC' 11eltd of lh<' 11Jfir.t nf {lrliYery, o.nd il !'.hou}d dtC'Il 
be Jlltu."r{l in an envelope ami relurncd re~eitce•'td by 1he l11$l nu.u, 
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268. Letters, &c., intended to be registered should be 
ha.nded to tbe Postmaste r, and should not, on ""'Y accom.t, 
be dropped into the lette r box. The postage and regis­
tration fee on such letters, &c., must be fully prepaid. 

269. Should a leLter, &c., marked .. Regislet·ed,.. or 
evidt~ntly intended to he t·egistert><l, he follnd in the leLter 
box, the Dist rict Postmaster must l •·eat such leHet·, &c., 
ln eve ry l'CS)Ject as lf it had been duly tendered for 
rcb"istration by the poster, and hP $hould write on the 
cover of such lettet·, &c., tht> W<JI'ds .. Found •iit the /ell er 
bo:t:." 

270. L()tters found in the 1t1tter box containing value o t· 
marked "Registe1·ed," are l.iable to the douhle registration 
fee of four pence, in addiLion ~o the ordi11~ 1·y rat-e~ of 
postage. 

271. Rllgistered lette rs may be divided into t hree 
<.>lasses:-

1. L etters duly registe1·ed, i.e. which have been handed 
in by the poster, and for which a receipt has been 
given on the pr oper form. 1'bis class of letters 
must be fully Pl'eJ:>aid. 

2. Lette1·s r'rmtaininy value or marked .. Reyistered, .. 
but not d ttly regist~red, found in the letter box .. 
U pon t hese t he ordi n;u·y r~tes of postage are 
chargeable, in ,Ldd it ion to a duuhle re<Ji-'fratioti f ee 
of fou1· pence. This class of letters may, of 
ne<.>es•ity, sometimes be unpaid; or insuffioien·tly 
prepaid, iu whlch cli!SC, due credit must be given 
for the value of any postage st.'Lt11ps affixed thereou, 
when mting I be ~mchargo for collec·tion. 

3. Letters found in the mail, nw rked. "Registered" or 
c·ontu;,iinu IIOhrP, but. nN entered 0 11 tbe l<~Lter bil l. 

Should " Postmaster fh>d in the mail " i<o>Lte r, 
ma1·1·cd •· .Registered.. w· ct;nluiwuy oohu:, the 
add1·css uf which is not e .. tereti on the let.t"r bill, 
he must lt im"elf ••ntet· tiw atld t ·es~ uf the letter on 
the letter bill, atl(l tt·c:tt ~twh lettet· in cvor~· respect 
as a UttrJil:dered i.Jcller, reporting the cir<.>tuustance 
to the l:'ost111aste1· fm· J 1"mnica by the same J>OSL 

rr ;;ny ~uch letter, whether marked .. . Registered," 
or <''"'toini"!l t.'rrlae, he fully prepaid, both as to 
registl'at.ion l'ee t111cl u t-. inttl'Y posttlge, i l must not 
be stB·cltm·getl; hut i£ not fully p•·cpaid , then such 
lettet· must he sm<.>harged with the double regis­
tration f<>c of fom pen ce, in addition to the ord inary 
mte of postage. le•s the v!l lue of stam ps affixed, if 
any. 

272. The instructions in the foJ·,o,going ru les in regard 
to the r ating of leLters, &c., compulsorily registered 
ap)lly only to letter~. &c., fo •· delivery within the b ·,.,"l 
and nol to fo.r~>i.gn le~ters, w bich mus t be fonvMde<~ to 
the Genen\1 Post Office for treatment. 

273. Complai n ~s of the losses of l €ltter~ cont.qin ing value 
lml 11ut reu;.,tercrl. haviug been frequen t!_,, made t~ the 
Postmasce•· for J amaica, Distric t Po,.l t11Astet·s ar e in­
strllctod to he careful that all uurogistt'l·od l<:ttf>r8, &c., 
posted at their offices for cl...-livery within tbe island and 
which a re Sllpposcd to contain ' 'tlltm, a re duly registe red 

.I 
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by them, a double rcgi ~<~ration fee of four pem·e bei11g 
imposed thereon. District Po~tmasters must not, how­
ever, ·registeJ· any letters, &c., unle~ij they lmve good 
reason for susp~cti.ng that they cont(tin V<l.lue. By a 
strict observance of this instruction, it is hoped that the 
complaints, before I'eferred to, may be very materially 
lessened, if not altogether ren10ved. 

274. If on the delivery of a letter, &c., compulsorily 
regist;ered under the foregoing circumstances it is clearly 
shown to the satisfact.ion of the Post Office that such 
letters, &c., clid not cont.a in value, t.he fee and fine 
imposed will be returned to the addressee, on application 
being made to the Postmaster for Jamaica. 

275. On receiving a letter, &c., for registration, a 
District Postmaster must see tlJat the post<lge and regis­
t ration fee are duly prepaid, as <UJY deficient pos~age will 
be charged against him by the receiving Postmaster. A 
duly registered letter, &c., m·usl. be deli verecl free of 
charge to the addressee. 

276. A. District Postmaster must decline to register any 
letter or thing presented for registration , if the coin or 
other ar ticle of value enclosed the~1>il1 he 11ot securely 
placed so as not to move about., or be not covet·ed by a 
proper and a well fastened envelope, 01' if the cover bea.rs 
marks of having been tarnpen'd with. If, howeve r, any 
such letter or thing, after ht>ving been Nfused, ~hou ld he 
found in the letter box, it must be compulsorily registered, 
the fact being noted on the cover, which must he securely 
tied and sealed with an impression of tho office so<~ I, <lnd 
a special repo'rL of the circumstances made by sm11e po•t 
to the Postmaster for Jan1aica. 

Mail matter coming under this Ru le mnst not her<"­
paired with stamp ]>a per as is often done. Tt must be 
securely tied and sealed with an impression of the office 
seal. 

277. In the C;lse of an imperfectly addressed letter, &c. , 
being presented for registration, a Distr ict Postmaster 
must, if possible, have the a{ldress corrected by the sender, 
but, when this is not practic(~ble, the letter, &c., must 
nevertheless, be registered and forwarded as addressed. 

278. A letter, &c., which does not bea~ on its face the 
uan1e of the party for whom it is intended, but merely the 
iuitials of the addressee, must not be received for regis­
tration. The same i.nstrnctions '~ill apply in the case of 
a l'egistered letter with a fictitious address. 

279. 1'he foregoing instructions having been complied 
with, the District Postmaster must then grant a receipt 
to the poster in the form provided for the purpose, on 
which the address of the letter, &c., must appea;r, and the 
co'Unterfoil of such receipt mu&-t be filled up at the same 
time, and must show, in addition to the addJ~ess of the 
letter, the name of the party posting; the receipt and its 
counterfoil mnst be impressed with the office elate Stamp, 
and on tlJe leH hand uppe1· c01·nor of let;ter, the corresponil­
ing number of the receipt must be inscribed. 

280. The letter, &c., must then be impressed wi th lbe 
office date stamp on n clean spot on the enve]OJ)E>, in 
addit ion to cancelling the postage stamps, ami with the 
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registered letter stamp and ma.rked witb blue pencil 
across its front and back, thus:-

I RcgisMm l. 

?\lr. John SrnlLh, 

Kingston, 

Jamaica. 

\ R 

cm·e being taken to interfere, as little as possib le, with 
the add1·ess, autl, fina lly locked UIJ il1 the prope1· box for 
despatch. 

28L ThB ohject in lllarkiug a registered letter, &c., in 
the ma.nner above descdbcd is, that it may he easiJy 
<listingu ishe,l from tbe unregistered cOl·respondence witl1 
which it is despatched and t·cceived. District Postmasters 
"-~'"· therefore, enjo ined to be very careful in the perform­
"nce uf <t duty, the 11eglect of which may possibly cause 
the mis<">t niage uf a registe red lettet·, &c., and they must 
itllllletliately h1·ing nnder notice each instance in which 
a regi~terecl letter, &c., ·,·eceivcd in tl1e mails for thei r 
offices is not marked ns described. 

282. When a rogi~<tered letter, &c., is re-directed, or is 
•·oturned tv l he Returned Letter Branch of the General' 
Post Offiee, <i l'ocord of tbc r,.ct must «.ppear in the book 
of .. Reyi.'l'"r"d u•t/1'1',, R<•r·ei•·r•d ... against the original 
entry of receipt of the l~>tter, &c., a~ well as in the book 
of "Reyixfered Lell1•r.~ De.,pl.ll(!/ted." 

2l!3. When a 1·egiste1·ed letter, &c., is sent to the 
Rettu'HPd Lette1· Brunch of the Geneml Post O.ffice the 
addt·esl:' nousl. be entered on the accompanying Dead 
Lott~ r ~"arm No. 4., and an on try of the f:lct that a dead 
letter bag conl;aiui ug a l'egistered letter, &c., is enclosed 
in the mnil must he made on the blue bill, thus, "Dead 
.Lettm· Bay.·· 

284. Before the despatch of a mail, the book of .. Regis­
tered .Let/m·., DIR!pltlcl!etl'' must be written up from the 
cou11terfoils of the book of recejiJt forms, and from the 
entries of "Jorward" registered letteJ·s ill the hook of 
"Retri.<tered .Letter.~ Recei-~ecl :" the proper entries of 
addt·esses of registered le: iel'$ must then be made on the 
blue lett-er bil l, as directed at page 22, Rule 174. 

285. The ad(h·ess of any registered letter which ma.y be 
re-directed must be entere<l, iu fuJ l, in the propel' place 011 
the No. 2 Form, as well as on the blue lette1· bill. 

286. 'l'he addrosM~ of a ll registered letters, &c., whether 
forward o•· for office doli very, •·eceived in the m<lilS from 
conespomli11g office$, mu~t. after the mai ls have been 
checked, be entered in the bool\ of " Regi:>lered Lett1W~ 
Recei·vecl." 

287. The addresses of any of ~ucb letters as may be sent 
as forward must also he entered in the hook of ''Regis­
/'('rl'll 1~('//m·.~ De.~IJUf('/ied . .. the cohmm in the book of 
·'R«tJi.,t crerl .Leller8 Receiced." which show~; to what office 
such Jettel's are sent, being duJy filled up. 

) 



. / 

.t.u<. h. HIO!l.J SOPPLB1>1.ENT '1.'0 THE J AJ'.U.ICA G.\.ZIH1'.E. 

288. The ad(h·esses of al l •·egiste rt>d letter~. &c., for 
delivery to the Parochial l'l·e;\stn·y mu~t he entereu, in 
duplicate, on tbe li"ts contained in the "Receipt Book" 
the duplicate List being obtained hy means of "C:Cirbunit· 
ink pwoer" which will be furnished with the hook . 

289. Aft()r all tho ont1·ie~ h"vo lmen made in such l>ook, 
bot/, li~ls must be carefi.tlly exmnincd and signed by the 
P ostmaster or by his assi~tant wb.o delivers tho con·es­
ponclence 1·efenecl to, and also by U1e Cle1·k fl'Om the 
Parochial Treasury to whom such letters, &c., ru·e be ing 
delive~·ed. 

290. One of the list~ taken f1·om the hook mttst then l1e 
handed, wi th the letters, &c .. to which it refers to the 
Clerk from the 'E'arochial TreasuTy. 'l'ho book ilscU'being 
always kept by the P ostmaster as an office voucher, the 
entries tllerein be ing t.t·ansfened i.n due cou r~e. to the 
"Record of Registe1·ed Letters Received." 

291. Correspondence handed in fl·om the P<n·ochial 
'l' reasury for J•cgistration mnst be s imilm·ly entered "in 
duplicate" on lists i.n a "Receipt l3ook''R1Wh entries to be 
made at t.he Parochial Tt·easury and verified by Ute 
signat ure of the responsible officer of that dei-Jartment. 

292. Tile Postmastm· to whom such letters a re tendered, 
lll\tst carefully compnre the add•·esses of such letter,;,&(·., 
with the entries in the book, and on being satisfied, in all 
re.•pel;t8. will adm it receipt of such conespondeuce by 
signing both Lists. The Postri\Uiste•· must then take out 
and keel) one of such list-s nud rcttlrn the 1·eceipt book- to 
the Clerk from the Treasury. The lists so kept by the 
Postmaster must be carefully filed in the Post Olfioe. u.nd 
the entries thereon must in tlue com·•e (as with other 
reg ist-e1·ed letters) l>e copied into the book of "Uegiste1·ed 
Lett ers Despatched." 

Nole.-All the entries aJJd sig nattu'cS in each tlf tbe 
books and lists refened to must be legibly written, and 
in all respects, these instructions must be strictly obeyed 
and carried out. 

293. Immediately after the content.s of tlte mails l'e­
ceived from Kingston and other corresponding offices 
have been checked, tbe full address of each registered 
letter, or other registered article, must be copied on to 
one of the " Registe1·ed Letter N o1.ice Ca1·d~ ;" and such 
card must be date-stamped and Msorted like the ordin ary 
letters, into the" Delivery 'E'ress" so that when a.pplication 
is made for mtt.il matter, the Postmaste1·'s nttention may 
be called to the fact that there i s also a registered article 
awaiting delivery. 

294. When the applicant is the person to whom the 
registered ar ticle is addressed, or a person who has been 
du ly author ised to receive it, the delivery of the registered 
Artide m ust be effected in Lhe ordi nary colli·se; but if 
the applictm t be not the addressee, or 110t atlLhorised to 
receive the registered article, the Notice Card must be 
delivered to him, or to her. if he or she be the known 
agent or the messenger of the addressee of the regil5tered 
article. 
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295. Special attention is directed to the note at foot of 
the card whicl• states that " The met·e presentation of 
" this card, however, will n ot be s ufficient if the addressee 
·• be unknown to the Dis trict P.M. and in the case of an 
"01·det·, the handwriting of the par ty must be known t.o 
" the P.M., as must also t he agent." 

296. These instructions do not cancel cwy of t he Rules 
relating to the delivery of registered letters; and District 
P.Ms., will be h eld strictly responsible for any delay, 
mis-delivery, or loss, arising out of neglect to ohey such 
Ru les or these instntctions. 

297. Wben a registered article has been delivered, the 
relative Notice Card must be put away carefully, ctt o11ce. 
for future reference if necessary. 

298. All t·egistel'ed leccer·s received at an office for 
delivery should bo carefully examined, and should the 
appearance of any one of them be such as to give l'ise to 
any sw;picion of its havi.ng been tampered with, it will 
he t.he dut,v of the Postmaster to call the attention of the 
<>ddres~ee to the fact, a11d to request tha.t the letter be 
opened in his presence at the Post Office, and he should 
tlten report the mattet· to the Postmaste1· for Jamaica, if 
the circumstances of t.he case reqtt ire it. 

299. No registered letter, &c., must be delivered unless 
a sufficient receipt bo ohta.ined thm·ofor, whiclt receipt 
m ust be countersign ed by the Postmaster or Post Office 
clerk who actu;llly effects :;ueh delivery. 

300. A regist-ered letter, &c. should only be delh•ered 
to the parson to whom it is add.ressed, or to bis order. 
This order is, in some case~, implied, us where a pel'son 
is in the habit of t·eceh'i ng his letters through bis son, 
clerk, 01· servant, and of recognising the delivery to him, 
in whi.ch c'1se, the signature of the ordinary messenger 
of ~he llersot~ to whorn the •·egistered lettet·, &c. is 
acldt:essetl may be tnla•n to tb.c receipt form. 

301. I n cases where the person to wltom a. registered 
letter, &c. is ndclressed, or the agent, cnnnot write, the 
per$011 receiv ing the letter, &c. must make his murk in 
the book, a11d the del ivet·y of the letter , &c. must be 
wiL11essed by a third person unconnected with the P osl 
Office. 

302. The above 1·egulations are intended for the pro­
tection of lhe public as well as the T'ost Office, aod a 
Postmaster mu~t. t'Xel·cise a reasonable discretion in thei r 
exe<:ution, so that •·egist.ered letters may not be im­
properly dett~ined in office, bnt tt correct del ivery be 
effected with th e lca~t po;;sihle delay, for which the Post· 
master will be held stridly responsible. 

!lO~l . The 1tolde1· of a private Jotter htt.g may, if he 
desit·es il, lHwe any t·egisteretl let,ter, &c. to his address., 
or to ~hat or any ]~et·~on resident wit.h him, forwa1·ded in 
his private letter lntg, in which case, the District Post­
master mt• ~t f<H'Wm·d in llte b~g, fo·t· the s ignature of the 
a{lc\ 1 ·e~set>, tlftn 1· c>nt.er ing the addt·ess therein the book 
Hu pplied for the Ptu1>0SO; an<l must, on lite Tertu·n of the 
bag to him, be <:areftt l to see that the receipt is duly signed. 
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Shoulrl •he h<lok not be rPturne<l. h<> mu~t 111 once rom· 
municMc with the hold<>r of the b.t~.t un tht: 'uhjoct. 

:l04. \Vlten a registered lntt<-r, &c. is for" .trdcd to the 
nddrossco, in tl1o mannm· dt>hNibe<l in tlw foregoing rule, 
tho District Postm:u;ie •· hltollid, if IMlHsible, call upon a 
second pa1·ty to w i Lno~~ its cncloA ilr~> in the bag, which 
mnsf, he finally locked in tho preRence or such witness. 

:l05. Le t tet·s, &c. rctcivcd in n privtt le lt~tte 1· bag for 
>·cgistmtiou mw;t b<> trf.lut~:d, in ni l l'l'spccts, as if they 
wcro tendered nt the office window, llll{lthe receipt there· 
for must be forwarded in thP lwg on it;, return to the 
holder. The Po~tmastN m11't ho very careful to !;ati!;fy 
himself that letter,, &l•, sn rN·civNl are intact, and should 
there be anything in their condition tQ orou~t> his suspi ­
<'ions. he must at once report thl' matter to the head 
office, and also bring the cireum~tanccs under the notice 
of the poster. 

306. Pt>t'SOllS who ar<.> in the ha hit of forwanling letters, 
&c. in priYiltt'l lcttrr h<t!f", &c. for tt'll'iHtration, must be 
l'<''luested to put them uncle•· ('HVl•r to the Disrrict Post­
mnstar. 

307. 1'he Postm.~ster fo•· .]nm;~ica will cn ll to strict 
account any Disb;ct Pt>8tlll••Hil' l' who muy nt'glcct any of 
tlw nth·~ l:IW down ilncga I 'Cl to l h" it·~" I men t of registered 
lotte•·s, and, in the C\•enl of nuy loK,, he will determine 
those cases in which t l1e I<Jss iK to hll made good l.>y the 
l)i"tr·ict Posnnaster in f,, ult. 

303. ~o charge mu't Le n~tulo for registration o f letters, 
&c. to or ft'Oill >'net. puhlit· dcp 1rtmonts :~nd officials as 
nr<' t'ntitlt'<i to ""nd nnd ~"'<'f:'i\'(• their ('Orl't'spondence fi'M' 
of pu-tag('. (See Po"t Oilie1• I htmihllok pagt' 9, .. Official 
Correspondence.") 

:30\l. Regisrer.-d leUen;, kt·. rl't:civNl from a eorrespond­
ing office for deliv~ry art- not liable tu surcharge for 
dl'fidenl post.age, tlw Di~t rict l'<>•tmaste" who registered 
thorn being responsil•lo tl1 t they lll'e fully prepaid in the 
fil·st instuncc. The dcficJOm•y, mutit be c·hm-ge.l :J.gninst 
Lhe ollice ut which lhll le( (tor wns ,.,•gil'ttwcd. The charge 
mu,t. be mmle undt•t• t.lw hf'atl or .. /'air/" on the blue 
lotlor hill which accnmJ)all icd t110 ro!(istorcd letter, and 
the cit·tumstrtnces nmst he l'OJlC>J'I<'tl to the head office. 
The rleficicnt postage so ~u r·c•htll'getl 11111-'l be rated on the 
leUer, &c. in r·ed ink or iu rl'd J>t'llci l. 'I hi~ rnll"cloes not 
of course, apply lo r,·gi~tN\'d ll'ttc•r~ nMrkf'cl as" l!'oum/ 
in the lt•l/t"tt· fx,x:' or (.'Ontnininy value, aml treated in nt·­
eordance with Rule 271 page 36. 

310. When an inland leltt•r. mark<·•l "R,·ai.•t.-,·<:4.," lmt 
not treated ns ~uch, i' rN·Pivt•d 1t ·' di-.trict office from a 
corresponding office. it mu't b<' tre.lted in accordance 
with the Rule :?71 ra~e :JG and ilw !lltllo't' must. a t on<·t•. 
llo report,'() to the Postma~tl'l' for .J .. nwie;o. Should it be 
necessary to make a cbnfl.(e Ui>t)ll ~uelt lt•ltor for postage 
or registration fee, the lltllOIIlt\ tlwrcof must be added to 
the :~mount of unpaid I<• I t<~r,, &c. conta ined in Lhc mail in 
whic·h the letter, ~~•·. w•.- , . .,~,.ive. l , tl111 t>nlt·y on th~ letter 
bill boiug ;uneudud in duo C<Jlll'~<· , 
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311. As t.he objec-t of t lc csc· regulations is to afford to 
the public tht> greatest security for t ho~e lette1'S sent 
tln·ough tl1e post office which are oUher of more than 
ordinary importance, o•· of nctual value on account of 
t heir cont-ents, and a.s Dist.rict Postmasters will be beJel 
st ricLly re~ponsible for all eegisterecl letters passing 
tlnougb lhch- bands. i.he E'oslmastm· foe· J·amaica relies 
upon a close ob"orvance on t:he i1· part of the several 
directions. 

SOLDIERS' .AND SEAME~'S LETTERS. 
312. Soldiers and seamen cn f !is Majesty's service are 

entitled to send ~tnd receive letters <>.t the rate of one 
penny each, on the followiug conditions :-

1. 'I.' he postage must be prepaid. 

2. 'The letter must •·elate to the private affail·s of the 
soldier or seaman. 

3. The letter must not exceed !oz. in weight. 
4. The name and grade of tho soldier or seaman, and 

the name of the regLment, corps, detachment, or 
ship to which he belongs, must be fully stated in 
the direction of the letter, and in the case of a 
letter f1·om a soldier or a seaman, the signature of 
the officer commandiug, with t he name of the l'egi­
ment, cm·ps, detachment, 0 1· ship which he com­
mand:;, must be affi.:xed to suc.h letter. 

5. When the letter is addressed to the United Kingdom 
OJ' to uu~· Bl'i~ish Colouy or Protectorate to which 
the t>enny po"tage scheme is entitled the postage is 
ld. per oz. 

313. The following a1·e the properforms of direction for 
letters sent by, or adcb:essed to, a soldier or seaman. 

FNQ).l A SOWII:iR OR S6AMAN. 
ln ~~case or :t Soldic.r. ln thl! case of a SetuullD. 

From 11.8., Privottt:, Regt. Fl'om A. B .• Se.:unaa, H.M.S. 

To 

1'0 A SOLDlltk Ott. SSMJAN, 

Soldier. _ _:::Sca=m=••=•-----, 

A. B .. 

Private. 

Rcghilenl. 

(//tu /inl$11 rlir.'Ciu,u.) 

To 

Jt . B .. 

Seaman, 

I:I.M.Ship. 

314. If th~ postage is not pl·cpald when th e letter to or 
from a soldier or sea1na.n is posted, double the Tnte of 
postage must be charged. 
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315. Any letter from a qofclior or seaman that may 
exceed the limits of } an oz. in weight must be chargoo 
the ordiOlll'Y rates of postage. 

316. Letters of soldien. or S<'1~men may ho forwarded, 
auhject to the conditions bofot·e stated, to any foreign 
country, but o;ubject also to tho p~tymont of such foreign 
OJ' trans it rate as may be cluu·god the reon. 

317. The terms" Soldier" a nd" i:ieomttu." include a uon­
COlllmissioued ol:licer, u IJundnlilKl(w, •u·my suhoolmaster, 
(if not a superintending ~<choolmnslot·, or a o;choolma~ttn· 
of the first class). a school mi~lross, u private soldier, a 
writer of His Maiest~ 's Navy, ot·a Aoaman he longing to 
His Majesty's ships, whothot· ~orving on sea or land; but 
the person claiming the privilege of t-educed postage of 
ld. for each letter not exceeding I oz.. must at the time 
be actually employl!(l in the Nt>rvic<' of His Majes,y, 11nd 
must not be either a cornmio~ioned officer or warn•ut 
officer, vi~. assistant engineer, gunner, boatswain, or 
carpenter, the privilege not extending to these officers. 

318. The usual regbtration fee, in addition to the post· 
age, must be prepaid on .oil ••ogistered letters seuL to or 
f1·om soldiers or scam<'n, Ltt1dCI' the above I'Pgulutions. 

319. Newspaper~, book,, pu•·cols, ot· tLI1Y mail matt<'r, 
ot.her than lette1·!; ~011 1 to oo· from soldieo·s or seameoJ. 
must ho charged the Oi'(lintli'Y ro.tcs or (JOstage. 

ACCOUNTS AND Rli:TURNS. 
320. Di:;lrict l'ostmustor' tii'C I'O<tuircd to transmit to 

the bead office th<· following n<'count, and retlU'llS :-
1. Dead Letter Return (l.o) fir•l JlOhl in each week) 
2. Monthly Unpaid sheet or Bye Letter Voucher. 
3. Monthly account current J By first post iu 
-!. Monthly Parcel .Po~>t l"Wluru each month 

321. Each account and return must he .,;gned by the 
District Postmaster himself, ond must bear an impression 
of the office date stamp. 

322. The accounts and returns numbered above 2, 3 
and 4 must be sent up to the Uoneral Post Office in the 
while bag marked "J{eturu.v," and suppliod to each Dis· 
t r ict Post'tlli\Stex for t,lot! Jllli'poso. 

323. The rettu·n numbered above 1. (Dead Lotter Retttru) 
must be enclosed and forwarded in tho black bag supplied 
fot· the purpose. 

,\/ ()" I hi !I ll IIJ H ti tl S/it>l'/, 
324. At the end of each month District P.M.'s wiU 

eutor on the Monthly UnJ>Hid Sheet, the total amounts of 
postagcs, paid and unpaid, received from and sent to each 
of their corresponding officcl!, such entries being made 
from the totals shewn in their book~ of lll<lils received and 
sent, which of course must be written up dtti/y. 

325. The mmu• of t:ach corresponding ol:lice must lXI 
entered in the mOJlthly •hcct tnHlcr the column headed 
"Names of con-csponding c>l'flccs" uncJ the tota l umount 
of J>OStages entered under t lw C(llumns " Received" and 
"Sout." 
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326. Tbe amoun~ of mis-sent and re-directed lettel'S 
despatched must also appetLr iH the monl;hl ~• s heet in the 
ph\ce tll'ovid ,•d 1 herefor, as wull as fhe <bmotonts of t he 
weekly t~ l ~. i nos for dead letters sent. up to the head office, 
Kingston. 

Owd Lclter Retu m . 
327. For i11Rhuctions as to the making up und t rnns­

mitt.ing of this return, 8ee page 29, under the bead of 
Dead Letters, &c. 

Remittances and Accounts. 
328. All cnsh collections from a ll sources of revenue 

muRt be remitted to t he Pa1·ochia l Treason-er to be placed 
to t.he Cl'edit of" Postmaster for J ama.ica, Revenue." 

329. Fnu:t ional part" of a pom1d or of a penny, mus t 
not be l'emitted ; each remitt.once or lodgment when 
practicable, l.>eing limited to pounds. This, however, will 
not preclude a Po~<tonaster oo· Tel<lgraph Clerk from cash­
ing any claim sent from the h ead office in payme1tt of 
salaJ'Y, etc., and from including the amount of SltCh claim 
in th e remittance to the Parochial Treasttrer. 

330. P1~ivate cheques on a hank must not be accepted, 
as it is contrary to t he rules of the service to accept any 
such cheques. 

331. Lodgments must be made at least once a week if 
the s ttnl in lwnd exceeds one pound. 

332. Wbeneve1· the cash in hand amounts to, 0 1· exceeds 
the sum of ten pounds. tile amonnt must be 1:111medi (tlely 
remitted to the Pa rochial Trea.snrer. 

33:3. The last remitt.anco at the end of the month must 
be made in such time as to enable it to be in the hands 
of t he respective Parochial Tl:easure rs not l.ater than 3 
o'clock p.m. on the Ia.st working day of each month. 

334. l:;hould n receipt. by tho Pa1:ochial Treasu·rer for a 
remittance hy o District Postmaster or Telegraph Clerk 
be not dated in tho month in which the remittance is 
rniLcle, the amotmt of such remittallce must be regarded 
by the Postm>tster and •relegraph Clerk as l)art of the 
balance on hnnd a t the end of the month, a nd be so 
brongbt forwa rd in the account for the following month. 

335. The P!I]'()Cbial Treasurer's receipt must be t>romptly 
forwarded to tlH\ head office. Each remi ttance must be 
entered separately in th e monthJy ;lCCount cu1·rent in 
accordunce wil.h the date of the Parochial Treasurer's 
t·eceipt therefor. 

:.>36. Tbe monthly account cufl'ent must he p•·epared in 
dll'nlicale on t he O\'clling of the last day of the month ond 
oue cupy must bo forwal·dcd, ij' po~si l>le, by the fi rsl post 
in tbe following month enclosed in an envelope lt(ldressed 
to the UC(:Otm ta nl. 

337. Parcels Post retUl·nR, hyo-letter vonche•·s, and all 
other vouchers which support entries for expenditure, or 
claims for ~~. lm·y "1111 pounciage, must be enclosed with 
the mouthly account·. 
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338. Telegr·aph l)Otterage vouchers, weekly dead letter 
returns and mis-sont and re-Lliroc Led Jett,er claims, must 
be sent in regularly. 

339. After tbe monthly account$ have been examined 
at the lHmd office, if any cor rections he rua(le, the Post· 
master in fmtlt will be duly a~lvised, wl ren he mu~i COJTe<'t 
the copy kept by him accOJ·dingly. 

;340. The collltUis•iou llt 2~ ' on impressed s~amp~ ~old 
during the month must he claimed in the monthly account 
C<rlTerlt .in like manner to the commj$sio11 at l %on 8ale 
of postage stamps, etc. 

341. A table for ascerwining the amount of such com­
ntissiotl is ~upplled to each Distrrict Post Office. 

3<12. AJJ payments made by District Postmasters out of 
their collections must be supported by vouchers. 

343. Receipted vouchers for the sum of £1 or over must 
bear a one-penny stamp. This does away with the 
necessity for affixing to the account a stamp for the salary 
claim. 

344. Each account and every supporting voucl1er must 
bear a clear impression of the oi'J'Jce dated-s~amp. 

345. Whenever an office which has any private letter 
bag is t.ransfen-ed, the out-going P. M. must take credit 
for her share of tho private letter bag fee to date of 
transfer at the rate of 5/3 per <tuarter. 

346. Each rentitt,lllce, when sent by post, must bo 
accompanied by a remittance letter, and be enclosed in 
an envelope to he specially provided for lhe purpose by 
~he Posiii1!1S~er [o r· JtHuaica, >111d tbe District Postmaster 
must b<> c~>rof11 l to socm()l,v clo~e and seal such envelope 
with ;1n imp;·cssion of his office sMI, such remittance 
letter to be RB0i:>T£o:RIW in due com·~e. When the Post­
mu"ter lodge$ hi~ revenue ac.1·oss the counler of the 
Parochial Tre~sury, sucl1 Judgment must lJe accompanied 
by the usuaJyemittance letter. 

347. The 1·eceipi obtained from thePnroch i ~ l Treasurer 
by n District Postmaster, for his remitt.a nce or lodgment, 
must be enclosed in the proper envelope provided for the 
pu r·pose, <~nd he forwarded lo U1e Genen1l Post Office by 
the .fir.>t J)n>l ;Lfte r it reaches him. 

348. Each DistJ·ict Postmaster is authorised to retain, 
out of the casb collections of his offi(>e, an amount e<1ual 
to the pay or bis office for the last preceding week; but 
nothing lu1rciu contained shall autl10rise any District 
Postmaster t-o deduct or retain ;my Ruch amotmt until 
after the end of each week; and any such unauthorised 
deduction Ol' retention will be considered a misappropria­
tion of the public revenues. 

Po!!mr:nl ·~f.wtlcuiesof Teleomph CIP.rk~ and of A;oliilittmt 
Teleyrnph Clt•rkll am/ fin· setviw~ JJ<!tformed out 

of ofli.<'(! how·N. 

34!1. Each Pos tntistress aud Telegra ph Clerk is hereby 
auth01·ise to pay her salary, or that of her »ssistant, out 
of tbe collections of the oflice. 
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350. A8 ~0011 ns a Postmistress shnll have paid herself 
ruJd her nssiktunL the week's wngc'K, t hoy nmst both sigu 
receiptetl vmwhm·s in the fot·m ~HPI>I iod. The a mount 
paid for •alnries to her~elf ontl lo ll or· o•sistant must he 
claimed by Iter on tho trod it ~idc of hor month ly t•ccount 
current nnd lhl' retcipt must be nltadtcd lo the account 
current in like manner to all ollwr· 1••yment vouchers 
duriug the month. 

351. A~ !10011 as the owrtime claims shall have been 
check!'<! at the head office, King.;ton, u form of r eceipt, 
upon whkh will be Pnt~rPd the nmount du<', will be sent 
to tho Po~imi~trPRR, and a" "oon ''" she rec~>ive~ such 
form she will he enti tled to pay he r81•l f And her as,istnnt 
the amount Hhewn to be due to them, nnrl take credit for 
tbo amount ~o paid for overtime in the month ly account 
current sending up the receiptod vouohcr~ in ~npport of 
the entry. 

352. In the ('vent of the failure on th<' part of a District 
Postmaster to lodge orremit the we.•kly collections of his 
office, he will he re<Juired to furni~b to the Posnnaster for 
Jamaicn an PXplanation in respect of such omission. and 
should thl' excuse put forward be conRidorcd insufficient, 
it will bo for the Postmaslc•· for .r umaica to decide 
whether or not tho in~gulurity should be brought to the 
notice of Lho sur·e ti es of the dcfaul Li ng l~oatmaster. 

353. Should 11 Oisteici Postmusto•· not receive from the 
Pm·ochiol 1'roa1mrer a n 11Cknowl<'d3ment of the t·eceipt 
of his weekly •·tnnitwntt'. within two posts after the 
cJ .. spatch of -uch remittance. he mu~t 11/ IHit'l' repart the 
mattt'r tn tht• Po~tmaster for Jamui~a. and at lhe same 
time, place himself in communitation \Vitb the Parochial 
Treasurer. 

354. A District Postmai'1Cr is cxprc~Hiy prohibited from 
disbu,.,ing- or u~ing, for any purpo~c who tover, the revenue 
colll'l'iion• nf hik offic-o, unless lw shull have been ~peciall y 
~~~t. ltMi~Nl to 1l0 RO hy the .Postma1'1LN fell· .Tt1mak~ . Any 
brl'il\'h of I hi ~ l'ule wi 11 rend M 11 D i ~t.ric t Postmaster 
liable tn cli~mi~sal f•·om oflke. 

COUNTING OF U~T·n:RS. &c. 
355. A counting of lettor~. &c .. l>.tssing through each 

.Posl Ollkc in tht• island during one whole week t.akes 
!>lace• Jlf'riodi<'ally during lhe ye • .r. 

356. As sO<m ns the proper j)(•rincl nrrivc>s, cncb District 
Post\Ull~tcr will l'PCeive tlw nccc><~r~ry instructions ai' to 
tlto mode of PI'<J<'edure, und tho g-roatest care must he 
t.akon to l•t·ing to accotmt ca~b lol.tN', &c·., in the proper 
coln UlrJ in tl1l' form which will be ~upplicd fo1· the purpose. 

357. As soon nA lhe count has hoen completed the form 
above •·cfern'cl to, must he returned to lhe head office:. 

OONVEY ANCE OF MAILS. 
358. It i~ the duty of u District Postmaster to take 

uoticl' of the manner in which the conveyance of the 
mails is j>erfonuoo. and, should anything wrong be 
obse rved, ,Y him, either in the condition of tbe mail, 
stock m· in the state of mai l h11gs, o •· of m~il c<~rt, or in 
the conduct of the cout·i c r, or· in uny other respect, ~~ 
n1port thct'('Cif mus1. be "' o1u·e mudc to t.he Postmaster 
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for J amaica, and in tbe CllSe of COtH'iers £'mployed by the 
P ublic vVorks Depa rlmenl, l'OlllPhLi nt ~hould n l ~o be 
nmde to the Supel'intendont, or other of'fker, t·epJ·esenting 
that depMtmont. 

359. In the event of a mail beingdelnyed, in consequonco 
of the neglect of a cont ractor to provide suitable means 
for i t~ conveyance at the nroper time, or in consequence 
of the courier behtg intoxicateil, or from any otlu•t· (:a use, 
li kely to oe<:ll:<ion so1·ious de lay, it wi ll he the duty of u 
Distr ict .Postmaster to t.ake ~uch illlmediate steps as may 
>\})pear to hilll necessary fot· t l\e ~are nnd speedy tt'At\~­
mission of the m~tils: <tnd 110 must, a/ """"• r<•pm·t tho 
circumstance~ to the Po~tmaster for J<~maica, ~tali ng the 
aetion taken hy him in t11e malie t·. 

360. Distr ict. PoHlm<~"te•·s must, thr'"'·'"'''e.,, luck the 
cover ing s~.\>k, 8houlcler bag m· mrctil C!H'l in which tbe 
ma.ils a1·e convoyed to and ft•c>m their offices. ln the case 
of mail carts due to a r·•·ive after 9 p.m. and before 5 a. m. 
thiR duty may l)e deputed to the messenge1· bnt the P. M. 
must rigid ly (!ltestioo her to be ce t·t.uin th tlt it has been 
per formed. Should it so happen that a covering sack, or 
~hou lder bag is not Jll'OVi<kd wit.h a lock, ibe staple and 
hasp thereof must he secured hy means of ~ iri ng, <tnd an 
impressio11 of t he office seal placed lhe~coo and the cir­
cumst-ance repor ted to t.l1e Postmaster for Jamaica. 

361. At Post Offices where the mail ~tops overnight, 
the mail b(Lgs must be kept inside lhe office ·in " secum 
]1/tLce. and the D isb•ict :PostmMter· should be ca1·eful to 
obse,.ve, botl1 011 t he fl lTival and cJegpatch of lhe mails, 
that t he seals on the bags are intact, and LlHJt the cor rect 
numhe1· is ~eceivecl and despatched. 

362. The l~osttn;~stot M the District office wh ich is a 
terminal station of a contractor's r ide, or at ;my District 
office at which a tr•msfer of mai l lmgs is effocted. will bo 
held l'esponsible f<•t· thf" cmwcL tmnsfel' of the mail bags 
from one courier to anoi.hor. 

3(;3. Every comier who lll<\Y be employed in the con­
veyance of mails m ust he f\trnishecl with a copy of the 
print-eel "Caution to :Mail Courie1-s. ·• and D istrict Post­
masters at t he tc rmin«l stnt!ons of the cootwctors' rid~s 
will be held respons ible t.hal this rule i" obser ved in each 
case, t1nd any b1·E>ach t.h!lreof must be at once brought 
under the not-ice of the Postmaster fm· J amAica . · 

364". AJlY Dist.t·ict Postma»ler 011 th0 lino of ride may 
require a n(}w)y appointed cout·ior to produce his copy of 
the" Gauli1m to /lrfail Couriers." as n proof or his r egular 
employment in the service. 

365. Ou the an ival of a mail at the Post Office, it will 
l1e the duty of the cou l'ie1' to deliver tbe maLl bags o:r b>)g 
into t he Post Office, <>nd when tl:le mails a.re t·eady for 
ilespatcb, it will be bis duty to t·ocoivc them in.~ide the 
Post Office. 

366. A Distt·ict P . M. musL no~ ,dJow a mail courier 
whether be be a mounted couriet·, or the driver of a. mai l 
ca1·t, to leave the Po~t Office until the Postm aste1· is 
satisfied that all the lll<tils and pat·cel~. if any due, have 
heen received ; and that an -irreyuluri/.y of uny ki11d has 
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not taken pluCE'. ln the cu•e of an rregularity. the mail 
Courier's !>tateml'nt mnht l•c takl' , and sent in with a 
report of the ci rcum~uutco~ to the Postmaster for 
Jamaica. 

367. Every mail c·oul'i~ t· tl1U"t (',Lrry a post born, !lntl 
must ~ountl the snme di~Unotly, se•·anl lime.•. on 
approaching nnfl on lcuvi ttg' ll [>o~L Ollicc, and a iRo in 
p<\ssing thrcmgh m· by nuy ORtutc, vill.•t:te, settlement. &o. 

368. Com·iers are oxprostoly fo t·hidden, by law, to cm-t·y" 
letter otherwise thun In tho cxerutiou of the it· dnty, and 
District 'Po~tma•ter~ l1l\lst lw ca1·eful to report to t.he 
Postmastet· for Juuwi<-a any infringement of the law in 
this reipect. 

369. Whenever a mail contractor changes his mail 
courier, the circnm«tance ~hould be immediately brought 
under the notice of tho Postma~ter for Jamaica by a 
special repOrt, which must contain the name and age of 
the new courier, as well us the nume of the courier 
last employed. A mail ~hould not be delivered by the 
despatching District E'c)~tmtt~tor to a Mail courier who is 
not known to him or who lHtP not been identified by the 
mail contractor. 

370. It will bo the dnty of a Di~tt·icl Postm aster to ro· 
por t to the Postnm~tor· 1'0'1· :t umnirna ny instance in which 
it 111a.y come to bi• knnwlcdgu thut. n c·om·ier, wh ilb1 em 
i)loyt'd in the c,;arriagl' of tll() mail~. has buffered a uy per ­
son to ride in or 11pon any cnr~ or c•n rriage·not authorised 
to car ry passenger~, or upon any uuimnl userl for the con­
Vl'Ytmce of the mail, or iR in the habit of carrying any­
thing other chan the mnil I >fig-> !'ntru~ted to him. 

3il. Should it hi' within th' knowl<,.lg .. of a District 
Postmalrter 1 hat <> <·ourier, c•mployf'd in the conveyance 
of the mail!', i~< of ~nt'll a nntorioubb' ln11l character as to 
render him unfit for ••mplo~ m••nt in the senice. the 
Di"trict t>ostma-.ter mt.-1 r··port the (;let to the rostmas­
ter fl)r Jam,\ica. ·m I r.lll 1111111 tlw contmcto1· ol cuw~ to 
cliscontinuc the C'mploymC'nl of ~11rlt courier in the cou­
veyanct> of muil~; <l t' if tht• t·a~l' he 'o urf(rnt a' to re•1nirc 
immediate al'tinn, tlw Di~tricl Pc>~lJU(L~ler must employ 
•ome t;rual wo1'ihy )>(11'~0\1 to pnrfnrm the sen•ice in the 
room of sucb couril•r. 

!172. In all cnse~ of mbbcl'y or· supposed robbery of a 
mail, or should n mai l bn~ he d1'0J>petl on tl\e road by a 
c·ourier the District Po•nn;~~ter must give immediate 
notice ~;hereof to ihe pulicP, untl lw muql , him>~elf, use 
every effort to rcrc>vrr tlu 1111 •inf.( Oaf.( or bags. A fnll 
r('port of the cirC'umst~nN'"· anrl oft 1e nction taken, must 
h~ made to the Po<tnw~tcr for Jam dca, by the fir~t past 
, fter the occurrcnc(!. 

373. It is the pra<:licl' of th·• dt•t>t••tmem to pay for the 
recovery of any muil drop~Jt!<} on the rO<'ld, or otherwise 
lost, a reward " f 20.-., and, in the e• f'nl of any lo~t mail 
being brought to a 0iAt1'iCt Po t Off ·o, it wiU be tho duty 
of the District Postma~tor to n•c·l'l't tin, by an inspection 
of the Real thtWf'Oll, und (J1h<'f" i"e. whether the bag hns 
hAcn tamtl<'r~d with; i1 will 11l~o he- hiH duty to report tho 
ci rcum~t11ncas of tlw ·rec·o' '" t'Y e1f 1111' mo i 11 o tll c Posmast e1· 
for Jamaica, fu1·n is hing lho IHlnw u nd addJ·ess of t he finder 
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and nJJ tu.>c~:s,ut·y pnrticnlars. Should llw m.~ill).-at· indt· 
catious of lwving h~>en l antJWre<l with, il mn•t ht' 11nclo'Wrl 
itt anothot· bt11Jt which mu~t htl ~Ntled, lltH I "<'Ill ""to tlw 
General Poijt u ffl cCI hy the first po~t. 

U t he mail ·ha>< not been t::un per~cl with, tl must he for­
warded by t he fit'S! post to its d•••tinution. 

374. lf a mail rourier alleges that he ft,,,. ]l(~•n a-~aultNI. 
robbed. or that an attempt has hewn macll•ln roh hint, whil-1 
he was engaged in the conveyonc!' of tlw m.lil~. thP 1);,. 
trict Postma~ll'l' must note the t'~at'l tintt• of hi~ arrival. 
satisfy himself whether the tHan i• drunk or -oher, bring 
the mattl' r nttclor the notiC<' of tho polit·<• :11 om'<.'. oncl 
t·eport lho purticu lat·~ lo the Po,lma~tc t· fo t· J amaica. 

375. To g ive fil l se inJormalion or !I 11 liSHfllll i 01' ~ttetll i\1 
at robbery i~ cotH<titmed a penal oll't·n~·· hy 1l1e .Jun taic•<t 
Post Office Luw, No. 51 of 1908. 

376. Should it turn out. as it somNmtCN •lot·<, that ~uch 
a report is 11 mere pretence, a ~tor)• ((ol up for " particu­
lar pul'JX*e, proceedinll" will proh.thl) ht• wk<"n. Till· 
motives for giving false informal ion nf an ''""ult or <~1-
tempt at robbery, as shown by (>Xpcricnt·c. "''" \arinn~. 
~ometime~< to cxciw contpas~ion, and wnwti mes to tO\'er 
the misappropl'iat.ion of money. &c.: hu t gt•m•ntlly tu ac· 
coun t e itber f'o t· l o~" of lime, ot· fm· nn ··~dt.-d npp;~H J'tllll'<> 
res u lting fro m d t·i 11k, or else fOl' mu t•k" of vi olf'nce t'e<:e i ved 
in a brawl. 

377. Mcsscnget·s ~mplo,ved to conv<'Y mu ils between 
Railway Station~ and District I'o•l Otlkc• must deli\·t•r 
to the Station Ma:oter. th" m.•il~ for <it 'l"'t<·h hy tltc 
trnins which nlUht be ad,·iseu in tht• P.'" hook pro,·idetl 
and mu~t r eceh•e from the iit.ttion .\1a-.t<·t- tht· mail~ 
which have ar1·ivcd hy the train!'. Ml'~><·ngcr. are not tct 

go on tho plntfot·m nor to interfere" ilh tlw m.tib in an~ 
mann er whatevat·. A breach of tit is inf-tJ·uctioll '"ill t't'D­
der any me•so11gct·liable to cl i~miMtittl. 

POSTING l30XES AT J'tl\ 11.-WAY S'L'ATLONS. 
37&. Ton minutes before the dep.utu re of ea eh passen­

ger troiu t he Station Agent mtt8t "c·loar'' the lettel' IJQl> 
and impt•eo,s tht' Railway date stump on tlw corrc~pon­
deuce tohn thcrefrom. He will thl'll hond tt1 the guard 
on the train any correspondenco• for 1h<.> Po~t Offices vu 
lite Railu:oylilll.! lObe J><'lS!<o<.l by tlwllroiu. 

379. On arrival m each station the g~.uml will hand over 
to the Sh~t,ion Agent any cone~pondcne~> fm·tlt~ local Po.,t 
O'licc. Such corr;)spondenc!'. logN her will I ,, 11y letter", 
&c., taken ou~ of the posting box, hut 11111 fot· d~SJ.tatch 
by the uut·uuinu lm in, must be dolivc· t·t•d hy the Station 
Agent to tho Post Office messenl(er, "nd the numlw t· 
noted on the list of mails delivcre<.l to tlw me.~enger. 

380. It will be the dnty of the Di&trl(·l 1'. M. to compare 
the number of IN IN~<, &c. hdoded 111 h) tlu I' 0. mc.-,cn 
ger with llw numl)('r ,,d,;~ed on tlw Jt,f, .ottcl, in tlu.• cn·nl 
of there being any disct"eJXIIlCy, l(> rt•J><>rl the fuct. hy wire. 
to the l'o.'<imuster for Jamait;t. 

381. Correspondence poRte<l nt nny H.lilway f::>tation on 
the 1lloutey1J (Joy line fol' any Pool Ollico on t bo Port 
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A11/011io and E:11~trl<w filii'·'· und fin• H!If«l, should be 
handed by the Station .\gN>t to the ttuord who must. on 
:trl"ival at !:;punish n,tm. tmnMrer t lli!m to the Agent at 
flwl "'"lhw, to he delivered by hlm to the propel" guard~. 
for distribut ion a long th~ r·t1~poctivo Lincs. 

382. Heyi>lered leller.>, or· lette1·s containing mill<' 
must not; he posted in tho80 letter IJoxe:;. Should 11 
Station .Agent find in I ho I otter· box a lette r· mar·ked 
Rl'yi.~/l!.reil,, he must 1101, fo r·wo·r·1l it by train, but mus t 
hand il over to the District P. M. with 11 repo1·t of the 
c ircumstant>e, and oht.ain on tlcknowledgment. therefor 
from the f>. M. 

PRIV A'l'E LETTER BAGS. 
38.3. Should the departmcn~ deem i~ necccsa.ry, any 

person may ba,·e hi~ letters conveyed to and from the 
P~t Office in a primlr (Kif!· IIJlOII IUYIIIellt or a fee or"'"' 
yuiul!<t, as remunerntion to the Distril"l Po~tmaster ror the 
t rouble invoh•t'd. Such bag to be locked, one key being 
ktlpt by the Postmaster· unu onll hy lh<' owner. When 
~uch pr·h·tttC' bAg i~< convoyed h.' a LllllilccmtmcloJ", between 
lh" l:'o!:>t Oftico and the· l'<'~idcnc(• or the• ownc1· (such rosi­
don ~tJ hl'ing on Uw !in~ ur l"ide), ,, I ul"l her fee or onc• 
uuiiii'U to be~ pny!l l>lo to ~u ch contnrctor. Th.o~e fees must 
he t>aid in a<lvflnco t,hmuglr t lte head of the depar-tment. 
Di><trict Po~tmasters mno,t, howevor, l.oke c1·edi t in thei r 
account.<; Clll"l"\lllf, lli th~ l' lld or t'OC"h lfiWI"ft'r, fOl" five 
~hilliugs and tlwee]\l'nce JIN" hug tl~ explained under bead 
or Accounts. 

384. As the use of a private bug may possibly lncommodn 
the service, none must be nllowed ".;thout the express 
pennission of the f>ostmuster for Jamaica. 

t\'otc· As to treatment of registered correstJOmlencoe 
conveyed in private letter bags, see Rules 303 to 306 
pages 40 and 41. 

MILCELLANEOUS RULES. 
385. L otter:; ndcl r·essed too\ District Post Office may he 

d~ta.inecl in Ki.,gston, on upplicatiorl to that effect being 
made to the Postma~t.ar for J a ma ica by the addressee, mHI 
on payment of a fee of 1/. 

386. A Distl·i cL l'osllliiiSter· Cllnnol, be requi.r·eu to de­
liver an tmpaid lcttl,r, &c:. untillhe postage thcrcon hn~ 
been paid; lmt the addre,~;ee, or his 11gent, sl>ould be per­
mitted to look ut. tho addro•s ttnd post-marks of :my such 
letter. 

It i8 expected thAt Di~otrict Postmasters will give notico 
to lbe Po;;tma~ter for Jumaicu of any illegal conveyance 
of letters that moy come lo their knowledge. 

387. District Postmn~ter.; arc ~xpres•ly for bidd<'n to 
give credit for postage. There woulcl, of couTse, IX' no 
objection by the depar·tnwnt to JJarties depositing with 
District PostmastorR n l'nm of money in udvance, to meet 
ttuy ch.arge for posuol(c on letters, &c. arriving to tboir 
add o·essos. 

388. A Disto·icL l>nstmtili lor i~ l.lxpecletl to tlfford to LM 
public ever~' accummodu l ion in Id ~ vowor, uud to lrcat 
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every individuol lt;ncing l wusact ion with his ollico with 
t.he utJnost courte~y. 

:389. N icke l coin is n legal teodet• which e,u1uoL bt• re­
fused to thB extent of ~wel ve coins, tlwt is lo '''Y· to the 
a1notm t of one shi lling in J>clUlY coins, ancl ~ix~enc·e in 
halfpl'nny <·Pins ; and Distri.ct:f>ostmaslers are anlbori~Pd 
t·o TOceive t.hem at t.lte L'o>~L Office tu the vu luc of one 
sltilliJtg, wlletber lentl<li"O<l in lt!l lfpcm·o or not: hut it is 
d i8cretionm·y wi th District Postmsslet-s wltelher they 
receive payment in nickel coin in exc~s~ of tlw amount 
a bove stutecl, viz., one shilling. 

390. Di~l:r.ict Po~tmasters must he cnrefu l th:~o t ~llt'Y do 
not Tefnsa coin that is defaced only hy fair wco\1" and te,u·. 
Coin should 0 \11) ' be refused whmt it has been defaced hy 
stamping Ol ' t)iercing, or as other"rise l>een a·i/fulfJ; d~­
faced. 

391. Bro/lze a 11<1 copper coin ceased Lo be a leg" I tondl'r 
on an<l after the 1st Octobe1·, 1882, under t.he provisions 
of Law 11 of 1882. Di~ld<Jt Posl1na8ters must, therefom. 
decl ine tn rece ive any ~uch coin i.J1 paymen t or po~tuge . 

.Ll l ntt>· t be cleat·ly unclel."stoo<l lha1 I his instt·ucl iou ha8 
not. nny 1·eference to uir.kcl coi11 which is still a lec:n l 
tender as pointed out in Rule 38H. 

392. Xt is not compnl~oty 011 Di>U·ict Po,;lma~lers to 
1·eceive postage stamps temlored in payment of t it'" post· 
age due on unpaicllcttors, and the publi<J are not .:ompel· 
led to receive postage stamp~ from District Postmasters 
by way of change. 

393. District Postmastet·~ 111·e 110t bound. to find change 
for the public, but i t is a xpectccl that. t bey will, in th i ~ ns 
well as in all oi.IJet m<ttte1·s, do everything in their fJ<)WeJ· 

to accommodute thopubti.c, and faciliLfL1:e I he ITausa<:tiou 
of business; but if change be given. no ~omplaint can be 
entertained that the change is incorrect aftet· the putly 
shall have left the Post Office. 

394. All r eferences and letters from the G oneral Post 
Office to District Postmaster s should be replied to ful ly, 
without any-unnecessary delay, and cat"e mu~t be taken 
that any papers or enclosures which muy huvo been sent 
for pe1·usal or observation tn e retmncd. No reference, 
whethe1· it requ ires a I"Cply or noL should be l'elurned 
"ithout some observations s howing that i t has been re­
ceived and read, and such oi)seJ·vation should he wTitten, 
if possible, diTectly below the comrnunica.l;jon Lo w hi ch 
they refer. 

395. District Pos tmasters must 11ot make public Lhe 
s ubject of any official communicatio11 adtb·essed l<) thoro 
unless specially authorised to do so. 

396. If a letter be forwarded under cover to a Pm,t· 
ma.ster, w(th a request that he will t•epost. il at hi$ oftkc. 
he must endorse the words "Postea of 
uudercm:er to the Po.•tmw,ter of " ou the letter 
before it is reposted, ami he mttst 1·aporl the c iJ·<;tll'lJ:rtanco 
to the Postmaster for J a:Jtaica, forward iJlg, a l the sa.me 
time, the cover, &c. in wh:ich the letter was received by 
him. 
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J97. D i~ll·id Postmaste r·>~ ur·c· not permitted to forwnrd 
I heir· privLtlll l'IJI" I'~b"POlldOOCO with I'UCh other fr·ee o f 
po•lngo. 

39f!. ln t>ne h District Po~t Ollico thcxc m ust be posted 
llj) n notice ~bowing the timt' of H •·r·ival and despat.ch of 
the inland umils, for the information of the public. 

399. lf any office fnrnituN1 or store~. such as date 
stamps, type, &c., at a District Post Office are lost or 
dam.rge1l throu~b the negligence of lhe District Postma~ 
tt•r, llH'Y will hP replaced at hiH cxponsr•. 

400. Wlwn any ex(Jcnse, wl1t1lhor· to t he department or 
Lo t lrt• public. i• t·aused by tlw foult of auy ollker, t he 
PoiSl nnrxt.cr for Janlilicn wi ll , it' lw th ink~ fit, direct such 
expense to hl' 11aid by ~ul'l r ofliccr. 

~01. Und,•r an agreemelll with Uw Jamaica Railwny 
Com(Mn). tclt•gnml~ which ar·t' l'l'C(.'ivPd at a l'Ulilwny 
td.,graph blatiou may he IMndcd o,·er to the nearest 
Po~t OITi\'l' for 1lelivery. A Di ... tri<·t l'ill'tmastcr must on 
1lw rcn•iJll of any such tclt•gnrm from the Railway tele­
graph Kl"tion, at <111<'1" employ" foot mc~~l'ng~ r to deliver 
it; Lhat l• to "'Y· if tht• rcsidonco of tho addressee of tho 
tchogr·o"u i>< within •me mill' of lhl' Rai lway telegraph 
~t.ation. 

402. Wltt• n the udclressl·u of t h,• I!• I t-IP'· uu resides hoyonrl 
orw milr• from l lw Rai lway telrgr·,q>h ~talion, the Post­
nMsft>r •lwuld recei\' t' ,dth the IU<'>i!<<gC an in~truttion 
il!< 1<> wht•l Iwr il i$ tu be dl'livt•rt"d h~· a foot, or by n horse 
mc>'>'t'ngt·r . • uul he must I)(' guidl'<l hy ~uch instruction 
:recording!~, avoiding an~ unnecc~;.ury dday. 

40:}. Tlw r.rt<) ,,nowcd fm· n foot messenger is Gd. pet' 
mill'. und fm a lr orse IUI.'SSl'lli(OI' [ :;. per· mile from the 
Rai lway tt•legn,ph str,tion 

40~. 'l'(r(> l) islricl Poxlma~ll'l' ll1UHI ~untl in a rccoiptcct 
\'ouch~ • · on llw cmnex<:>d l'om>, for· t lw amounts paid by 
him tn font or hor:.;e messengcr·s f<l<' the d<:"Hvery of t ole­
grmuK, •rnd t ]I., rec<•ipt for rlw h•lcgram, bi!,'Ued by the 
party to whom il i~ addrehM'd, lllnKt he forwarded at the 
same time. 

405. Whcnt>ver an A""i~t<llll Di•trict P. M. and 'l'elc­
RraPh Clerk is I'<'IJUired by the Pn~lmiKII'ess and 'l'elegrnph 
Clerk in l'lllu-gc to ~ell !>tamp~. ~lw mu~t i)e supplied a t the 
~Olllll101l('lliiiC II I of MCh cl,r)' with tl certain HDl<lUnL Of 
~ht>iHps for· whic·h Hhe must accoun t to the P . M. a nd T. C. 
at tlw ~ n d of eat·h clay, hy handing iu lhe bulunce of 
sLampR l'Pmoinin~ on hond, aH well n• any cash which 
may hnvc h~en collected. 

~O!i. W hilbl there i$ nor any ohji'C'I ion ton PO>'tmi~lres>'! 
and '1'1•lrognlph <.:Jerk !Mving lwr mo1bcr. or other r<'lativC' 
ro~itliu~ with her for· protl'<·tit>n, if rw<·e~sary, it must be 
on rlw l'it'ill' nnder~tandingthnt tht> room may be requir·ed 
to he• !(ivt•n up ut a moment's notice, in the event of 11 
new lliJilOint mcnt from ~it'kn!'~~. oo· otherwise, and that 
~tt C h Ull Ul'l\llll,l'elllent must first l'CCOive t he npprova l Of 
t.ho hoAd of tho dcpal'tment. 
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407. Jt will be obvious to an Postmis!:resses and Tele­
b'l'apb Clerks that tile ove1·-crowding of Post Oilkes Mltl 
Telegraph Stations is contrary to alt sanitary laws, and 
that mo1·e than one person residing on the Post Office 
l>remises increases the possible inconvenience whirh may 
result f rom sicknes~; nncl that if >'uch s ickne""' be nf 11n 
infections, or· c.ontagiou" rHttLtre, I'C(ILul'illg i,o)al.ion c111d 
the ertforement of qnara ntine regulations, l>erion" ]>ubUc 
im:onvcuiencc <llld expense may be caused. 

408. Learners a.t Post Offices <~nd 'l'e legmph Station~ 
mnat be mn·eful ly insiTurteel in the pct~·fonll<IIK<' elf the 
duties 1·eh\ting tu tbe Po~t Office aud to the Teil'gr·apl1 
Station, but they must not be a llowe<l to 1ake an.v a<J livc 
part in tile discharge of duties for which the permanent 
staff alone a re l'OSl>OUsible. 

409. 'l.'be learners can acqlLire t lroir duties ''&ry l'ead ily 
if they look on and the natu:t:e of the work be expla ined 
to them; ttnd it is expected that in the case of Post Offices 
and 'l.'elegeaph Stations at whic;h learnerH uttf'llu, ~uc-1 1 
instmctions will he carofuUy irnpa.rted by l he clerb in 
charge allll by the a.~si stants in the manne1· pointed out. 

410. 1'11\'ssengers must not be emplo11ed or be di .• misBlul 
hy District P. M's. a.llCI Telegraph Clerk~ without obtain­
ing, in the fi t·st iustance, the permis»ion of the Postmaster 
for Jamaica, to whom mllst be r eported, nt 011re, a ll C<LSes 
of miscomh1ct on the part of the messengers. 

411. Messengers intending to l e>WO the service must 
give two weeks' notice, ancl they ate entitled to simila t· 
notice, except for misconduct or disobedience of orders. 
when their services may be dispensed with immediate ly 
after reference to the Postmaster for Jamaica. 

412. Post Office Md Tolegnt]>ll Messongcrs cannot be 
compelled to discharge J>rivate work, although there is 
uota.ny objection to thei r reudedng ass istance, in a priv•·•te 
capacity,·· to the P . M'R. an cl T elegt'aph Clct·ks. Such 
mesl\engers, however, nw.•l not be employed lo the detri­
ment· of the Public Service in re~pect tn l bt1 work for 
which they~ L"e employ!'rl. 

4 l3. Il i ~, howE>vot·, nnly •·ight tbat the .1:'. M's. a nd 
'l'elegmph Clerks should remtruerate Lhc mes~enger8 for 
services rendet·ed ; p;:n·ticu larly in cases where a ]>rivate 
serv;\nt is not kept, a.s ifthey a re so employed in a privalt> 
<Japacity, without being pt\id, it must resu lt in d i~cont.en L 
ou the P<•rt of the messenger· <tllcl consequent inconve­
ll ience to t lw department. 

4J.4. Post Office, or 'l.'olegraph, Messengc1·s ar·c not, on 
OIII//JCcounl, to bo allowed to assist P. M's. or Telegraph 
Clerks, in Lbe J)()rformance of their dntic;;, Ullll when the 
messengers are permitted to enter the Post Office aml 
Telegraph Station in connection with the duties for which 
they a.re actually e.mployecl, they nmst be under th e 
immed.iate sut>ervisiou of the Posllnistress, the Senior 
Telegraph Clerk or one of tl1e Assistants. 
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DISTR.WT POSTtviA~'l'EHS, AG"rlNG AB MAlL 
COACFT ;\GEN'T'S, &c. 

415. The Post Office depurlment acts as Agomt foy t he 
coach proprietor, s ubject to ~uch l't'munert•t-ion as the 
Postmaster fo•• Jamaica. may awa rd. 

416. Passengers' !'arcs must in nll cases be paid in ad­
vance in co.,/i. 

417. At l•!ll!rllll•dirtle Stations. Tickets mnst not h~ 
issued to a ny p~tsRenget tmtil the a nival of the coach, and 
aftel' it h!\8 been a~cort~.iJ1ed that there is a vacant seat. 
Seals can also he seemed in advance at. t h e Post Offi c<>s 
from wlticl• ll•e coac)J o riginally star ts 011 t he down and 
0 11 tbe up trip~. 

H8. P•·epttyment. nl' inland pa~·cels must he made hy 
means of pO>tage s l-Hmps nt the •·ate of th ··~e penct' per 
J'Xll11td, or pot· J.OO cubic: i nd"'~ o •· f•·actionH) pm·t t h Pl'POf. 

419. Parcels may be charged for eitltar b:v weinhl m· hy 
,,;,..,, The u"'"'l ~cale of charge will be by weight. The 
"ea lE' of size is inteudl.'d to p r~ven t bulk~r. though light. 
parcels (such as h~t boxes, &o.) from heing forwarded at 
a chuo.p l'ate to the exclusion of more profitable freigh t. 

420. No parc·el may exceed l I lbs in weight nor 1,000 
cubic i 11ches il1 size, not· m~_,. it exceod 3 foot. in longtl1 ot· 
l fool in wid t.b or depth. 

42 !. A ny fracLiona l ]}3 1'1 of a pound counts as 1 lb., so 
that J. lb. 2 oz. must be charged fot· as 2 lbs. and so on. 

42~. l'hc cubic measurement. in inche~ of il. pm·cel is 
.. ,.,.ived at hy multiplying tlw lengtb of I he pa n ·e l by its 
width, and thnt result hy tlw depth. ' l'hus, for exn.mple, 
n lXLl'tCl DlCHS\.U .. ing-

18 i n cl1e~ in length 
6 inches i11 width 

8 i.uches in clepth 
18 multiplietll>y ~ix equals l Oti, which be ing multiplied by 
S gives 864 eubic inches fm· whi ch the c hm·ge would be 
for 900 inch~;~~, J·he fl'>~ctionnl J>!II'L of 100 inches being 
Nr•koued as 100. 

4.23. No pal'ce l must he •·ec<! ivecl fm· ty;1nsmis, i'on , t he 
caut.()nls of 'vhich m,ty damage othPr p;Hcels. 

424. With the parcels delivered by the d river of the 
con.ch on its IHTival, will be :received a" ·way B ill" from 
eacl1 cor•·espo11ding office at which the coach has called 
aml it must he o:n r·eft•ll y asce•·t,1.i nod tbatthe tot.al numbet· 
of parcels noted on such "Way Bill ·· agrees with the 
total number stated on the "Coach Wtty Bill," which 
must t.beu be signed and J'e~umed to the drive1· of the 
coach. 

-i25. Rec<:mls mn~t he kept a t eac·h offic(' showing fu.U 
pa.t·ticu.l<>rs of parcels bookl'd for tonvoyance by t he 
coach, and of tbe parcels T'eceived from othe•· office~ for 
delivery. T he nece~~a1·y books will l1e Rll pplied from the 
b ead office. 
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426. Inland varccls J>ost parcels may be r·e-dircctecl 
from one office to another at. the 1·equest of the sender 
free of extra postage. 

427. For each amoLrn~ P•\id for a ~eat in the coach a 
receipt must be granted, fo1· which purpose books con­
taining numbered receipt fo:rms will he furnished by the 
contractor. 

-128. On delivering a pa1·cel to the a dd resseo <>r· r·ecog­
nizccl <~ger1 t , a receipt. nHrst be taken the1·efor in the 
"Hecotd of parcels received.·· 

429. The clriver of the coach has received positive o r·dm:~ 
not to accept an)' pa.r·cel for conveyance except f1·om a 
District Postmaster, and as entered on the •·eguhw W!\y 
Bills ; and with reference to a ny person desil'ing to go in 
the coa.ch between stations, the dr·iver has he~n di recced 
befo1·e he allows such person to take a sea t in the coach 
to 1·equire the payment of thE' full l'~n:e from the last 
At..<ttion ca.lled a.t to destination; and shoultl ~LlCh pe1·son 
intend to leave t.he coach between st.ations be must collect 
tl1 e fm·e to the nox:t station beyond. Willt the money ~o 
collet;t.ed t he driver must purchase a ti cket for such pas­
senger at the first sta.f,ion called at, reportiJlg full pal·ti­
cul&rs, which must be s pecially noted by the PoslmDster 
who issues tbe ticket. 

430. The parcels will be handed to, and be received 
from the driver of the coach separately M addressed, and 
without official cover·. 

431. A scale weighing up to twenty pounds, ancl a foot 
mle, will be supplied for the use of each office. and must 
he ei•refully preserved. 

432. Upon each occasion that the coach calls at the 
oflice " " Way Bill " for each office on the uuo to be ea lled 
<ti, mu$t be ha nded to the tlri-rer. Sucb " Way Bill" will 
shew t he names of passengers and partic uJars of parcels 
booked at the office and despatched. 

433. The driver of the coach will, on arrival at each 
intermediate office, present to the District .Postmaster a 
"Coach Way Bill" on which must be cntored the t.otal 
number of pa.rcela received, anu the number despatched 
fo1· delivery at each office, as well as the particula.rs of 
each ticket, if any, issued to passengers. 

434. The ''Coach \"fay BiJ\" will, in the first instance, 
be despatched from the head office, Kingsto11, on the 
down t1·iv ancl from the terminal office of the mail coach 
line on the !tp t-rip. 

435. To prevent the possibi lity of de lay in the delivery 
of parcels received at District Po$t Offices, by train or by 
coach, a." Parcel Notice Form" has been approved of ancl 
must be used in the following mam1er :-

436. As soon as the parcels have bee:n cbecked with the 
entries on the List or the bill, a "Parcel Notice Form" 
must be filled up, givitlg the fu ll adclJ·ess of the parcel in 
each case. The form must then be elate-s tamped, and in 
the case of parcels for delivery a t the local Post Office, 
be assorted i oto the delivery press. 
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437. Iu the c·nse of a pa •·cel wh ich 1s addressed to a 
Post Office in tb r. diskict to which parcels C•tnno~ be for­
warded, th e l\Totice Funu nw~t be desp,ttched to suc h 
offiee h~· lh·~t. post, for de livery to t h e adch·essee, w ho w i 11 
in tht> ustta l manner, 11Uke application fol' lhe P<Lrcel at 
t lH3 proJ)(Il' Hlfl il coa~:h offi ce. A. •·eco•·d that the n otice 
has bePn filled up and clt•spatchecl must be made in the 
"'Rrt<)rd of Pm·cet~ receivPd." 

4:3S. vVhPnf">f'l' ir h~··onw• mwN<Ra•·y to '' mend thiN 
bonk by ahrl'ing 01' l"tnc·e lli ng a ny •·ull• th erei n , :~ p1·inted 
ru·cn lar ccmveyintt •ttch amendment will be issued t o al l 
Di•lrkt l:'o"tnt•lst('l'S; nnd wht:m nny sn ch altm~nion , &e. 
cannot l u~ convenientl y "hown in the preceding pctgos, it 
shonld bt• nndt• in th~< blnnk p.1geR at the end of this book. 
I ll eac-h C"8\!, C<ll'e mast. l>e taken to nil in tho variou s 
<·o lunms ronectl)', nnd the Disbl·ict Postmnstet shoul d 
plaf'B ~g-.. in•t lhe rull" tdfetterl th a number of t.lte page i n 
whi.rh lhe <Jltcmtion will he found. 

·l!J!l. A Di::<tdct Postmaster must be stt·ictly guidt>d IJ.y 
the 1·ules loid doWll in this llook, >\ne! as llH:y ougb t to be 
'"ll'<'fully p~ r·nH•~<I. I hi' ple•t of ignorance must not be 
ofl'eri'd ns ;ln cx<•use fo•· th eil· non-observance. Due 
:lttention must likewi"<' h<' !'laic! to the <'l(J)lnnntory notes 
on the form~ 1•sed hy t.h<' dcp>~l'CI'Ilent. und suc h notes 
mus~ nl~o he consid ~red as instr uctions. 

'!40. Tlw~P Rule~ shall ap])l)' in all respects fol' the 
c:onduct or tht\ Circu lal.ion n,·anc h in Kings t on, and ilt 
any matter in which lhest' l~oltl~ do not extend m· a pply, 
lha .Po• l Onice of .Tamai<-IJ sh al l b<' 1·egu lated, a nd t h.o 
o f'ficcl·•. rl<'rk~, nA"ents and servants thm·eol' shall be 
govf~t'U(Id h~; tile t•ule<:.. ordor!-! ftnd 1·e~ulatio n ~ which nt·e , 
o1· may bo in Pl'tl<.:tice in the Post. Olticc dep>ntmenl , 
undt>r I li e m>li1Hg(mtent and contTol of lhl$' Posto1a><tN o,,,,..,,., I in Engbml. (i::l~C't ion !}2 ol' Lmv 5J " I' 1908. 

F.lN.E:;. 

441. The following are the ~ca lo of fi ne' wl1icl1 may I>~ 
impo~ed fmm time to Lime on t he sovo,·a l officers o f the 
l' o<t. Office dcpc~ rrment., hy the Postmaster fo•· Jamaica 
for ir•·eA'u la.·iti('s committed in the trunsmis~i<m of mai ls, 
&c. .'\ reprim•md or censtll'e nny, however, be suhs~i.­
tu le<l "' 1111' dist•retion of I he t>ostmnste.r for J amnicn :-

I. Ji'or iJnproperly e<1 u ~ing delay in 
t he t •·ansmlssion of the mails 1 0 0 

2. 
" 

Omitt ing to ~<::Hl mail bag 
or· j)ti i'Ce] () tl 0 

:!. ., Omitting to loci' a m<J.il CH I'I 0 1' 
porlmn u te" u 0 8 0 

4 . .. \fis-scnding m· cletaining a mai I 
!mg or mall JIHI'cel (J 8 () 

5. .. On1ill ing to <'n t<'l' " regi~te red 
letter on Bill 0 4 0 

(i . .. M i};.-:o~<.mrllng, dctninjng or n1is-
dt'livcring a registel'ec 1 lette r 0 8 0 

' 
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7 . ., Mis-sending or detaining an or· 
djna:ry letter. 0 1 0 

8. , Mis-sending or det:~iniug a news· 
paper 0 0 6 

9 ., Omitting to forward a m is-sent 
regiRtered lettt>r 0 ·I 0 

10. ,. Omitting to forward un ordi -
nary lt>ttt>r 0 l () 

l l. ., Omitting to forward 11 new;;. 
paper 0 0 (i 

SYDNEY OLIVLEH, 
Governor. 

28th Octoher, 1908. 

1)7 
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R.nle.~ Wllll Regnlation.s for the 81/.Vfll'llinatf' 
Stc~U' rd' tlt<' Geuol'frl Post, O.tfice <;oJ!Sis#ng of 
Sortl:rs, L etter Oon·iCJ"s, PoMmen, TrlPyraph 
Jll Msenyers. 

1. Every member of the Subordinate staff of sorters. 
letter carriers postmen and teleg,·aph mes~engers will be 
required on entering the Service to make the following 
decL~l'ation befbl'e a Magist.rat.a :-

I do solenm\y and 
sincOJ'ely declare thnt T. will not wittingly, or willingly 
open or delay, or cause or suffer to he opened Ol' de­
layed, contrary to my duty, m1y letter or t<ny thing 
sent by the Post whicb shall come into my hands or 
custO<]y by rea.so11 of 111Y employment relating to the 
Post Office, except by tl1e consent of the Person or 
Persons to whom the same shall be directed, or by a11 
express Wal'l'>mt in W1·iting, under the hand of the 
Governor or nnder his 11uthority, for tbat pttrpose, or 
except in such case~ where t.l1e Party 01· Parties to 
whom such Letter, ot· unv t iling ~ent by t.he Post, 
shall be (lil'ecte<l, and who is o1· are chargeable with 
the payment of the posLage thereof, shall refuse Ol' 
nogled to p,\Y the ~a me; ~"'d except such Letters 01' 
anything sent by th<> Post, as 8llall be returned for 
want of true directions, or when the p,trty 01· Parties 
l.o whom the same shall be directed cannot be found; 
and thAt T will not in any way embezzle any s u.oh 
Letter or any tl1ing sent by the Post as aforesaid; 
and I make this solemn dech1mtion conscientiously 
intending to fu lfil and obey the same, a nd by virtue 
of Lht> provisions of" t l1e:E'os t Office Law, 51 o.f1908." 

Tbi~ .Declarat ion wns made} 
before me at in 
the of 
the day of 190 

2. B:very member of the Sul)ot•<liunte staff will h~ re· 
quireel to sign the following terms of ngreement undm· 
which he is employed. 

I agree to be appointed as an acting hox clearer in the 
Post Office Department, during which tinle my services 
may at. any moment be dispensed with. 1f I am con­
firmed in tl1e appointment and wish at any time to leave 
the service, I agree to give one month's notico to the 
Postmaster fo1· Jamaica. <111<1 ii h<; 'vishes to disr>ense 
with my services to accept from him fifteen days notice, 
and for mis-conduct 1 can at once be clismissed. 

1 hereby ackuowledgo that I have read and fu lly 
understand the Ru les l'egulating the concluct and 
duties of n Postman. 

3. For the first six months after entering into the service 
e'•ery mem[)er of the Subordinate staff will be on Jn·oha­
tion, at the c~xpirlltiou of that time he will be confirmed if 
<:aJ·eti.1.l i n the clisclull·ge of hi~ dulie~. punctuul and t·egul31' 
in bis at.tendance, and luwe !H'Oveil himself fit for tlw 
service. 
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4. Before tu king up appointment cVC'I'.V nwmhcr of the 
Suhm·dinato •tn IT mus t cuter his uanw, add1·<•ss 01· place 
of resid c1tC<' in thn ""dcl 1·e~~ hook." Hueh add 1·(·~s mu><t 
<~t once bu nu1do known w hi~:~ ~ll(lO I'if•l' nf'fi<·~1·. 

Q5. Each membe r of the Subordinut<• .;tuff, o f letter car· 
t•iers, telegru rh nw~~cugers and office messenger,, will he 
supplied with uniform clothing us shown in the following 
table: 

Uniform 'uil } 
BootH One <'V<>ry .;ix months. 
Hl'lmct One every !J month». 
Umbt'()llll One cvtwy !) months. 
Wul.el' J)I'Oof unpes wi ll n l~o h(l ~uppl iNl. 

1'heso adiciM f\1'1' lh<' J>roJ>erty of tht• Government n.nd 
must be hond~·d IJVCI' on le.1ving the ~<H·vko. 'fhe Sub· 
ord inutc st:•tl' nr~• I'N)I Iirerl to kt•t•p lhrm,clves neat and 
t idy. Th!'ir uniform must alway• be hruRhed, and their 
boots poli"hed. when on duty. l'lw uniform t-o.at must hi' 
huttonerl. and no memllf'r i" allowt•d to hl' on duty in 
priv.Jtl' ~lothillK<'X<'ept whilt> on probation. ,\ oy member 
of tht> Ht-10' will ht• liable to hi',..,., off duty if he present~ 
a sloveul,v tiPJ"'•"·nnc() a11<1 a ""h~t· il utc> mny IX' employ!'cl 
at l1is expense>. 

G. E"ch mcll1ht• l· of t lw Suborcli nntr At.ntr 11\I L~t be p rc· 
pa red to J)I'Od uc·c for inspec ti()n whfiiH'Yt·r l'll<JUirccJ to do so, 
h is un i fom1, i lont~. lw lmet. umbrc llu. coli c<:ti ng o1· de I i very 
bags or any othl•r ill'ticles which ho mny have in bis 
poRsl'SAion u nd which :tre the propnrly of the Post Office. 
and may be calll'CI UJOJII w tn.lkt> goud any lc>.'s ()t damtlgE' 
done to tht>m. 

7. Attcnclnnrt• io- required punt•tuull,v and at the tiJl· 
pointe<l huurs. 'l'he nanw 111111 t'XlWI tim\' of arriv;~l must 
be entered in thr .Ltlendnnce book. alsn the exact time of 
depart ure. l~nihll'l' to rlo so may il<' puniHIWd hy means 
of !L fi n~>. 

8. L·\tt> att•1n~ance wi ll t'1t1· 1U tbl;l following fin~s: 
For ~·lwh t· '"'('of lat.., tttt.-\nd,III<'P ,~'<('('t\(ling 

!i tllilllll ' !111<1 nnt I'XI'N•CJilll( [;j 11 fill<' of 2d. 

15 *' 4d. 
3Q 4;; .. 6d. 
45 .. 60 .. 8d. 

B~yond whit:h lht• l'il'<t: mu~l; ho tl1'1tlt wi 1h MJWCiillly. 

9. Tl1e J?oAt.maHt<•l' for Jamaica nmy al. h is diticretio 11 
i n flict p u ni •hmont fo1· ac.ls of inN II ittJI'(I i nat ion o t· offic itLI 
m iscomlHcL by motHl~ of fin~R n1· t·lw "topp~ge of incl'e­
ment. 

LO. Should .1ny nu.•mbe•· of the ~uh'lrclinntl' stnff for uny 
c:mse bP un ·•hlP to <ltli>nd tht> o!J\c • ht> must send a written 
excuse before tho commcncement nf a cl1y'R dnty explain­
ing the eau si' of hb absence. olh<:'rwi~e lw will be liable to 
have hi~ JMY 1\toppt•d and a subsliluw !'mploycd. 

U. 'l'h<' St lhMdillntl'> 'taJf art• ~trictly wnrnl'!d ugain't 
having on their p•·1·son• after le:wing tl"' office at t.he ex­
piration of a. day·~ duty, a collocting or tl olivo1·y b".g "nd 
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keys, the pr·opc~:ty of the Post Office, m· letters, papers, 
pr>l'Cel~, thttt may belong to •l)e I)Uhlic witlH)ut ~pecial 
au tho1·ity to do so, from tl1e head of the In·~ ne h . Serious 
notice wll l he taken of the slightest disregard of this rule. 

12. The SuhowliMte stllff a.r(' pl'Ohihited from wearing 
theiJ· b>tc.lge!l for travc!Hng on u tram car· fr·ee when nol on 
official duty. 

13. The Suborclinate staff 1vill he entitled to six days 
leave o.E ab8enc<' on full pay and 20 clays on ha If pay on 
aoooLmt of illness dur ing each calendar :;ec11·. All appli· 
cations fo1· leave to be supported by a mecUcal certificate. 
A day's de1>a1·tmental le<we may also be granted, lll'O· 
vided the dcp~~·tmont and public will snffer no inconve­
nience as ~he result of such absence. 

14. If from a.ny cause a member of the Sub01·dinate 
staff is unable to nbt~nd personully ut the office to sign 
tbe pa.y sheet' or: over-time sheet, a written and signed 
1111thori~y by such member to the Clerk on duty, musl he 
sent. in as to the disposal of his w3ges and over-Lime. 

15. When engaged in tltf' dLtties of a box clearer, each 
box clearer must l <l.ke his own col lecting bag with him 
and he very ciweful to see that he hriog~ away f1·om l.be 
street letter boxes, the whole of the lettet·s, ~a.tisfyi ng 
himself that no lettet'S a re stuck at the top or side of the 
boxe!l. 

If he iincls any of the boxes in a dirty m· di screclilable 
condition he must specially 1·epor t t,he cir·curustances to 
the head sorter on h i~ return to office, whose duty i t wi ll 
be to bring this rrmlter immediatel y to tl1e notice of the 
Clerk iu oh<Lt·ge. 

16. Street leLter hoxes a •·o to bo cleared at t he hours 
named on the hoxes themselves, and on no account lllttst 
a hox be cle<J.recl before the time prescl'ibed tLitd 3 box 
clearer's t·eturn to the otlicemust he at thP time laid clown 
for his guidance, othe1·wis~ h e nnr~t make explanation of 
the cause of his delay. 

17. When any member or t.he St~bot·dinate staff is in 
charge of a mail VllJl or car t lH, m ust dele by the driver's 
side, c•u·e rtntsL he t<l ken to count the number of bags 
ent rusted to hi ~ mtt·o, comparing the oumbet· he •·eceived 
wlth tho number delivered on Lhe \V ay Bill ot· Railway 
list, which will in all cases be hallded to him by a Clerk. 

18. The conveyaoce of ma.ils t;o a nd from the .Railway 
must be llllder the custody of " responsible subot·di· 
nate officer, whose duty ii will be to eeceive a11d ~ee 
placed in the van the number· of bags advised on il list 
w hich he must ini ti>l.l. The c•xar.~ time he receives such 
mails must ho noted on~ ~he list. Ser:ious ami special 
notice will be take11 of any neglect ill this duty. 

19. Great care must be takeu in handling mail hags 
especially those containing pa,rcels in order to avoid 
unnecessary damage to contents by crushing and break­
age. lt is st.rictly p1·ohihited to sit, !!tnncl 0 1· lounge on 
a ny bag containing mail matter. 
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20. Wl1ile collecting f•·om !ll reet lettet boxes or in tho 
,telive1·y of letters, no letter carrier is permitted to accept 
any letter or pal'ct~l tendered by tile J>ublic, such articles 
must be la<lged .i.J1 a st1·eet letter box 01· posted a.t the Gene­
ral Post Oftice. 

21 . .A letter carrier must he acquainted w:it.h the town, 
streets and districts, before he can be appointed to tile 
position; every letter canier will be provided with a 
change of address book which must be properly kept and 
in a legible lll<lllner to he understood wh•:m required by 
othe•·s for iJJformatiou. Lctto•·~ un•si. be ananged in 
order of street and mnnber before taken out tbe office. 
Ho is forbidden to anange nn y lmt those i.utended for hi~ 
clistrict, e.cccJII in.,tntf'led tu do ~u. 

22. No ~ubordinate employee is allowed to take posses­
sion of any letter, ptucel, or ~econd class ruail matter, to 
Jtis add1·e~s befo1·e shewing it to one of his superior officers. 

23. ln preparing and s01-ting lette1·s for stl·ect delivery 
aU letters and pa rcels which no noL belong 1.0 t.he district 
in wbiciHlelive•·y is to be efl'ected rutt<t be returned to the 
House DC;JUvery Clel'l<, and not given to the letter c.anier 
to wl1ose delivery it belongs. 

24. Ii is exp1·e~sly J'orbidllen to givo up any lettel' or 
parcel on application by persons during the cou•-se of a. 
delivery along the street, but only at the uddre~s the·~' 
boar, and to the party to whom it i~ :'l.ddresscd in orde1· to 
secm·e a souncl an cl s.afe delivery. W11cn deliver ing a letteJ· 
or tmrcel at a ~hop, uwer·u or ual' it must nat be left 
IHlJWotectcd but slloulcl be handed to the a.dch·essee or to 
some responsible party. 

25. Care must always be taken when houses are re­
nnrobcred to ins me a correct delivery. Any suol! altera­
tiom; must be repo1:Led 1.'() t.be .1-II)use Delivery Cle1-k. 

26 . .Any Jotter, post-ca.rd, neWSJ"'}Ier. book-packet, Ol' 
p11rcel mu~-t n ot l>e re-d.i rected 11 11 t.i I tl1o notice gi viiJg tho 
change of address be noted, Vet·haJ re(Juests from the publiu 
must not be ac~ed on. When a doubt exists between two 
or ruore persons for whom a letter or p1ncel is i.J1tended m· 
any clifficnlty arises a s to tbe dispo>XLl of 'l !otter or parcel, 
it must be broughL buck a"'.l htmded specially to tbe House 
DeHvery Clerk and itc< tlisposa.l tlecided by him. 

27. After completing each delivery a proper ~omark 
ruust be m<tde on the back of every lette•· •·etttrned to 
office gi\•i.ug the oaoso of a non-del.i ve t·~·· 

28. Every sm·te1· is Sli J>plicd with a dattl .,.tamp. aud be 
is •·esponr:;ible fot· its !'.Me keeping. On no nccOlmt ll' liSt. 
he f>llow it to fall in the hands of >lny messenger not 
authorised to use it. Dat.(;) st.amps must be caroft1lly and 
prot>erly kept aut! uleaned wallow of cleat a nd clist.i.JJct 
imtwes~ions, which is c•\nsidm·ccl atl iml'ortant part 
of his duty. Any dis reg«l'd of this tulu, may be dealt 
with by me<ul~ of a fine. 

29. Every sort,el· 1n11 ~t a.t fixeLl times ch:utge the type of 
his date shun t> Hnd impress the change in the register kept 
for tbo pttrposo. c>ud add his ini t ials thereto. 

61 
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30. Sorters are re$pOn~ible for the correct de..~piltCb of 
H 11 second class mail matter, aD)' iJtstrnctiou& ·required 
must be sought Jrom the Clerk to whom he is r·e~ponsible. 

:lJ. Unadclressocl en· insufficiently ndd re~sed scconclclas" 
mail matte1· must be inmtedla.tely dealt with and not 
allowed to remaitt over fmm otte day to attothet·. 

32. U ia strictly forbidden to open newspaper>:~, mitga­
zines and periodicals for the purpose of rea<littg. 

33. Care shou Id be taken t.o detect a ll sbOJ·t paid letters 
and if any m·e obse1·ved. should be handed over to the · 
House Delivery Clerk to be dealt with. 

34. If there is good 1·eason for suspecting the honesty 
of any person employed itt the service repor t must at 
ottce be made in a con6denLial $latement to U•e chief of 
his bJ'llnch. 

35. Info1·mation respecting letter<~ or pm·cels pMsing 
through the hmtdsof a ny member of the$uhol·d in<1te 8taff 
must "" no accoLut & l>e 1,-iveu Lo ~JJY one wi~bout special 
authority. 

36. Every letter cmTie1· m· hox clea•·e r mu»l p r·oceed 
,,.;tl.t all expedition to the tJlace wher·e t:b.e deliver~' aud 
collection commences ; ha mnst not enter a l)m· or tavern 
to obtain refreshment while 0 11 duty . Loitering in nny 
way upon de livery stnd collec:tiun. will he ~eriou,]y noti.cecl 
if repur·ted. 

37. It is proh ibited to smoke e ithe r· in or about tho 
office ot· whi le etlgf\gt'cl in i.ttl' doli very ami c·ollection of 
leU<lr·~ Ot' when in or upolt tt rJoM nffice van m· cart. 

38. Any mamiler of t he l;u bc;u·dinatc staff becoming 
int.oxicated while on d uty cu· found inn state of httoxica­
tion while in uniform or on the street. will be inst<t.lltll' 
cli8missed, (see Sec. 42,l,uw 51 of 1908). · 

3r!. Any membor of Lhe 8uborcli11a te stntr gui lty of in 
subordination will be lial>le to di~miss<Jl. 

40. A rlcfmdtet· iu rehpect of c.lrauge col lecte<l howevet· 
SJ.nall t!Je amount will r·e nde r hi m"elf liahlo t.o dismissal. 
The excttse of having given creel it for· unpaid Jetten; or 
parcels will not be adrui ttetl. 

41. 1'ho mombor" of tho Subordi uate :>tatr must behave 
themselves while on the Post Office pt·emises, io a dec<'ttt 
and quiet nutnJler; ~hould <>flY man behave to the con­
tnt.ry, se1·ious notice will be take11 of it. 

42. The Subor·din<tt.O st<kff must nol. on ;llty account 
le;rve the Rouse Delivary t.;,hlf• while engage<L in prepar­
ing for the St1·eet de liver·y, wit,ltou l the sanction of li re 
House Delivery Clerk. 

43. A ple>t of ignol'itnce of any of the f(n·egoing t·u les 
wil l tlOt be iUl excuse in mitig<'~tion ()(any punishment 
t ita Postmaster for ,Jamaica may find necessary to impose 
either by mean~ of ;,t 6ne or of detention of incJ·enJettt .. 
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44. This book is the property of tile Post O!'fice ond 
must bo givl'n np on leaving t ho ><m·vice. Should it how­
ever, be lo,;t at the time of leaving or during the time of 
employment the amount of ono "h illing will be cha rged 
to pay for tbo cost of a new book. 

28th Octobo•·, 1908. 

SYDNEY OLIVlER, 
Governor. 

EXTRAO'l' .Jo~.ROM THE POST OFFICE LAW 51 OF 

1908. 

Sec. 39- Every person employed by or under tbo Post 
Office who >~ht~ll conkary to hiN duty, open or procure or 
suffer to he opened Ol' sball wilfull.1· detain or delay or 
suJier Lo be detained or tlolnycd a Post lette•· Ol' bug 
sha 11 snll"o•· 1mch pun)shmonl, ~~~ t ho CoLU·L may c011 ~>id01' 

Sec. 40- Jl:very person employed hy or under the Post 
Office, who shall steal or for any purpose whatever em­
bezzle, secrete, or destroy, sball be guilty of felony unci 
shall at the discretion of the Court, be imprisoned with 
or without bard labour for any term not exceeding2 yea1·s. 

Sec. 42 Every p01:son guilty of stealing a Post b<lg or 
Jotter l'rom a Post letter bag is liable to imprisonment for 
a term not exceeding 4 years. 

Soc. 46- Evory person who shall solicit or endeavour to 
procure any otber person to commit a felony or misde­
meanour punishable under this Law shall he guilty of mi~­
demeanour and on conviction is liable to a term of impri­
sonment not exceeding 2 years. 

Sec. 49-Penalty o.o per~om; employed to convoy or 
deliver a Post lett(lr bag, or Po~t letter guilty of ca!-cless­
ness, negligence, or misconduct, an act of d!·w1kenness, 
renders himself liable if convicted to forfeit £5. 
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